AIIITAPAT COBETA JEITYTATOB
MYHHIIHIIAJIBHOTO OKpPYyTa
CeBepHoe MeaBeIKOBO

PACHOPAXKXEHHUE

06.05.2024 Nel0

O Peraamentre anmapara Cosera
JAeMmyTATOB MYHHUIIUNAJBLHOTO OKpYyra
CeBepHoe MeaBeakoBo B ropoae
MockBe

B coorBerctBumM co crt.ct. 15, 16, 16.1., 16.2 YcTaBa MyHHMIIUIIAIBEHOIO
okpyra CeBepHoe MeBEIKOBO:

1. VYrtBepautrs Permament annapara CoBeTa JA€MyTaTOB MYHHMIMIIAJIBHOTO
okpyra CeBepHoe MenBeikoBo B ropojie MockBe (TpuiioKeHue).

2. OnmyOnuKkoBaTh HacTosillee pacnopsbkeHue B OrosuieTeHe «MOCKOBCKUH
MYHULIMNAJABHBIA ~ BECTHHK» U pa3MeCTUTh Ha  OQUUHUAIBHOM  caiTe
MYHUIUANIATBHOTO OKpyra CeBepHOEe MenBeIKOBO.

3. IIpusnate yrpaTtuBmnM cuiny Pacnopspkenue anmapara CoBera JeyTaToB
MyHAIMNanbHOTO OKpyra CesepHoe MenBeakoBo or 24.08.2016r. Ne3d6 «O
PernamenTte anmapata CoBera AemyTaroB MyHHMIMOAIbHOrO oOkpyra CeBepHoe
MenBenkoBo B ropoae Mockse»

4. Hacrosiiiee pacnopspkKeHHe BCTYHAeT B CHIIY €O JHS €ro O(QUIIMaIbHOTO
oy OJIMKOBaHUS.

5. KoHTposib 32 BBIMOJIHEHUEM HACTOSLIETO PACHOPSIKEHHS! BO3JIOKHUTH Ha
pykoBoautens anmapata CoBeTa JEMyTaTOB MYyHHUIMIAIBHOTO OKpyra CeBepHOe
MensenkoBo BoctpukoBa A.A.

PykoBoaure s annapara

Cogera genyraron

MYHUIMIIAJIBHOTO OKpYra

CeBepHoe MeaBeakoBo A.A. BocTtpukoB



[Ipunoxenue
K pacnopspkeHuro annapara Cosera
JIENyTaTOB MYHHLHUIIAJIBHOTO OKpyra

CeBepHoe MeaBeIKOBO
ot 06.05.2024 Ne10

Peranament
annapara CoBeTa JemyTaTOB MyYHMIUNAJILHOT0 oOKpyra CeBepHoe
MeaBeakoso B ropoae Mockse

Hacrosammii Pernament anmapata CoBeTa J€MyTaToOB MYHUIMIIAIBHOTO
okpyra CeBepHoe MeaBenkoBo (nanee — PermameHT) omnpeaenseTr OCHOBHBIE
3amaud, GYHKIUA W TOPSIOK JeaTenbHOCTH anmapara CoBeTa JEMmyTaToB
MyHULIHNaIbHOro okpyra CeBepHoe MenBenkoBo. PermamMeHT OCHOBaH Ha
HOPMAaTHBHBIX IMpaBOBbIX akTax Poccuiickon ®enepanuu, ropoaa MOCKBBIL,
VYcraBe MmyHuIunanpsHoro okpyra CeBepHoe MeaBeIKOBO U MHBIX HOPMATHUBHBIX
IIPABOBBIX AKTAX OPraHOB MECTHOI'O CaMOYIIPABIICHUS MYHULMIAJIBHOIO OKpyra
CeBepHoe MenBeakoBo.

1. O0ume noJio:KeHUs
1.1. Annapar CoBera AemyTaToB MYHULHMIAIBLHOTO OKpyra CeBepHoe
MengenkoBo (nanee — anmapar CoBeTra JIEMyTaTOB) SIBJISIETCS OPTaHOM MECTHOTO
CaMOYTIpaBJICHUsI MYyHULHUIAIbHOTO OKpyra CeBepHoe MenBeakoBo (nanee —

MYHUITUTIATEHOTO OKpyTa), OCYIIECTBIISIONTAM UCTIOTHUTEbHO-
pactopsSIMTEIbHYIO AESTEILHOCTh HA TEPPUTOPUH MYHHUITUNIATHHOTO OKPYTa.
1.2. Tlomuoe HalMEHOBAHHUE: amnmapar CoBerta JEIyTaTOB

MYHULIHUNAIBHOTO OKpyra CeBepHoe MelBeIKOBO; COKpPAIlIEHHOE HAUMEHOBAHUE:
anmapat CJI MO CeepHoe MeaBenkoBo.

1.3. Amnmapar CoBera  JemyTaToB  OCYLIECTBISIET  OOecreueHue
NEeATEIbHOCTH MPEICTAaBUTEILHOIO OpraHa MECTHOTO camoyrpasiienus — CoBeta
JeMyTaTOB ~MyHUIIMNaNbHOro okpyra CeBepHoe MeaBenKOBO ¢ IJIaBbl
MyHULIMTaTBHOTO OKpyra CeBepHoe MeaBeaKOBO M HAJEIEH MOJHOMOYHUSMHU I10
pELIEHHUI0 BOMPOCOB MECTHOTO 3HAYCHUS.

1.4. OpraHu3alioHHOE, NOKYMEHTAI[MOHHOE, MH(}OPMAITMOHHOE
oOecrieueHue aesTenbHocTH anmapara CoBeTa JEMyTaTOB OCYIIECTBISIETCS B
COOTBETCTBUM C HACTOSAIMM PeriamMeHTOM, YTBEPKIa€MbIM PaCHOPSIKEHUEM
anmapara CoBeTa JermyTaToB.

1.5. Ammapat CoBeTa AenyTaToB 00JalaeT MpaBaMu IOPUIUIECKOTO JUR U
KaK FOPUAMYECKOE JIMIO JCUCTBYET HAa OCHOBAHWM OOIIMX IS OpTraHU3AIlHiA
JTaHHOro BHja mojoxkeHudt denepanpHoro 3akoHa oT 6 okTsaOps 2003 roma Ne
131-®3 «O6 o0mmx NPUHIMIAX OpPTraHU3AINN MECTHOTO CaMOYTPAaBIICHUS B
Poccuiickon @enepaurn» B COOTBETCTBUM C ['paKIaHCKUM — KOJEKCOM
Poccuiickon ®@enepanum.

1.6. OcHoBaHueM aJisi TOCYJAapCTBEHHOUW peructparuu anmnapata CoBera



JIEMyTaTOB B Ka4€CTBE HOPUIUYECKOrO JHUIA SIBISETCS YCTaB MYHUIUNAIBHOTO
okpyra CeBepHoe MeaBeaKOBO.

1.7. Annapar CoBeTa JemyTaToB UMEET MeyaTh U OpUIMaIbHbIE OJaHKU C
n3o0paxeHueM repda MyHUIIUITAIBHOTO OKpyTa.

1.8. Amnmapar CoBera JemnyTaroB JeWCTBYET B COOTBETCTBUHU C
Koncturymueit Poccuiickoit deneparuu, denepaaibHBIMU KOHCTUTYITHOHHBIMHU
3aKoHaMH, (enepaqbHBIMU 3aKOHAMH W HWHBIMH HOPMAaTHUBHBIMH ITPABOBBIMU
akramu Poccuiickon denepanuu, YcraBom ropoga MOCKBBI, 3aKOHAMU U UTHBIMHU
HOPMAaTHUBHBIMH MIPABOBBIMU aKTamMu ropoaa MOCKBBI, Y CTaBOM MYHHUIIMTIATLHOTO
okpyra CeBepHoe MenBeAKOBO, pPEUICHUSAMH, MOPUHSATHIMA Ha MECTHOM
pedepeHayme, THBIMA MYHUITUTIATLHBIMA HOPMATHBHBIMH U MPABOBBIMUA aKTaMH,
HacTosSIUM PerimaMeHToM.

1.9. OcymiecTBisisi CBOIO JACATENbHOCTH, ammapar CoBeTa JeIyTaToOB
B3aUMOJICUCTBYET C (eaepalbHBIMM OpraHaMy UCIIOJHUTEIBHON  BJACTH,
OpraHaMM HCIIOJHUTEILHOW BJACTH Tropoja MOCKBBI, OpraHaMd MECTHOTO
CaMOYTIPABJCHUS MYHUIMNAIBHBIX OKPYTOB (Jajee — opraHaMu MECTHOTO
caMOyIpaBJieHHus), OOIIECTBEHHBIMH  OOBCAMHEHUSMH,  CO3JaHHBIMH B
COOTBETCTBUHM ¢ (eaepalbHBIMH 3akoHamMu (OOIIECTBEHHAs OpraHU3alIlus;
00IIIeCTBEHHOE JBHKEHUE, OOIIECTBEHHBIH (DOHJ; OOIIECCTBEHHOE YYPEKICHHUE,
opraH OOIIECTBEHHOW CaMOJIeATEIbHOCTH;, TTOJIMTHYECKAsl TTApPTHs, a TAKKE COIO3bI
(accoumanuu) oOIIECTBEHHBIX OOBEIMHEHNI) U JACUCTBYIONIMMHU Ha TEPPUTOPHUH
MYHULIMTATBHOTO OKpyTa OOLIECTBEHHBIMU 00bEIMHEHUSIMM.

1.10. Anmapatr CoBeTa ACTYTAaTOB BIpPABE 3aKII0OYaTh MYHHUIUTIATBHBIC
KOHTPAKTBI, JOTOBOPHI U COTJIAIICHHS B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
Poccuiickon ®@enepannu.

1.11. ®unaHcupoBaHHE pacxoJ0B Ha cojepkanue anmapara Coeta
JICTYTaTOB OCYILIECTBIISECTCS 3a CUET CPEJICTB, MPEAYCMOTPEHHBIX HAa ATU 1IEIU B
010/)KeTe MYHHUIIUTIIATLHOTO OKPYTAa.

1.12. M3meHeHus W JOIOJHEHHWS B HACTOSAIIMM PeriiaMeHT BHOCATCS
pacniopsbkeHuemM anmnapara CoBera JIenyTaToB.

1.13. TpebGoBanus Hacrosmero PerimameHnTa oOs3aTenbHBI IS BCEX
MyHULIMOAIBHBIX — ciaykammx anmapata CoBeta jgenyrtaTtoB  (maiee —
MYHHIIMITATBHBIX CITYKaIHX).

1.14. HecobOntoneHue MYHULIUNAIBHBIMU  CIyXallUMU — TpeOoBaHUM

HacTosero PernaMeHnTa BiaeyeT MX AUCHUIUIMHAPHYIO M MHYIO OTBETCTBEHHOCTb,
YCTaHOBJICHHYIO 3aKOHOAATeNbCTBOM Poccuiickon Penepanuu.

2. Iloinomouns annapara CoBera 1enyTraToB
2.1. Ammapar CoBera JemyTaToB, B COOTBETCTBUH C YCTaBOM
MyHULMINaiabHOro okpyra Cesepnoe MeaBekoBo, HaieasI€TCs MOJTHOMOYUSMU 10
PELIEHUIO0 BOMPOCOB MECTHOTO 3HAYEHHUS, NpaBaMU IOPUIWYECKOrO JIHIA U
COOCTBEHHOW KOMIETEHIIUEH.
2.2. B coOTBETCTBUM C YCTaBOM MYHHUIUINAIbHOrO okpyra CeepHoe
MensenkoBo anmapar CoBeTa  JEMyTaTOB  OCYLIECTBISIET  CIIEIYIOLIUE



MOJTHOMOYHSI TIO PEIICHUIO0 BOMPOCOB MECTHOI'O 3HAUYCHMUSI:

1) cocraBieHHe TMPOEKTa MECTHOTO O/KeTa, HCIOJHEHUE MECTHOTO
O10/pKeTa W OCYIIECTBJICHHE KOHTPOJIS 32 €r0 HUCIOJIHEHHEM, COCTaBJICHUE OTYETa
00 MCITOJIHEHUH MECTHOTO OFOJIKETa;

2) OCYUIECTBJICHUE IMOTHOMOYMI (PUHAHCOBOrO OpraHa MYHHUIIUINAIBHOTO
OKpyra B COOTBETCTBUU € brojikeTHbIM KoJiekcoMm Poccuiickont Denepannu;

3) ocyuiecTBIeHUE OOECHEYeHUsS] NEATENbHOCTH TJaBbl MYHHUIUIAIBLHOTO
okpyra u CoBera JemnyTaToB;

4) BnazeHue, NOJb30BAHUE U PACHOPSIKEHHE MMYIIECTBOM, HAXOMASIIUMCS B
MYHHUILIMTATbHON COOCTBEHHOCTH MYHUILIMIAIILHOTO OKPYTa;

5) npuUHSITHE PENICHUSI O pa3pelICHUU BCTYIUICHUS B Opak Jiniam, JOCTUT LM
BO3pacTa IIECTHAALATH JIeT, B  TOPS/KE, YCTAaHOBJICHHOM  CEMEHHBIM
3aKOHOIATENLCTBOM Poccuiickoint @enepanuu;

6) opraHuzaiusi U NPOBEJACHUE MECTHBIX MPA3IHUYHBIX U MUHBIX 3PEIIUIIHBIX
MEPOTIPUATUN, PA3BUTHE MECTHBIX TPATUIIUI U OOPSIIOB;

7) opraHu3zanys U MPOBEJCHUE MEPONPUATHI 1O BOCHHO-MIATPUOTHYECKOMY
BOCIIUTAHUIO rpaxaaH Poccuiickoil denepanuu, MPOKHUBAIINX HA TEPPUTOPUHU
MYHULIUNIAIBHOTO OKPYTa;

8) peructpamusi TPYIOBBIX JOTOBOPOB, 3aKIIOYAEMBIX pPa0OTOATEISIMU —
buznuecKuMu JULAMH, HE SABJISTFOILIUMUCS WH/IMBUYAJIbHBIMH
MPEANPUHUMATEIISIMU, C PAOOTHUKAMHM, a TaKXKE peructpaius pakra npexpamieHus
TPYI0OBOTO JI0TOBOPA;

9) wuHpopMHUpOBaHUE IKHUTEIEH O JIEITCIBHOCTH OpPraHOB MECTHOTO
caMOyIpaBJIeHNUS,

10) pacnpocTpaHeHHE HSKOJOTMYECKOW HH(POpMalUU, MOJIYyYEHHOU OT
rOCyJIapCTBEHHBIX OPTaHOB;

11) coxpaHeHue, UCIONB30BAHUE U TOMYJISIpU3AIUs O0BEKTOB KYJIbTYPHOTO
Hacienus (MaMATHUKU UCTOPUHU U KYJbTYpPbl MECTHOTO 3HAYEHMS), HAXOSALIUXCS B
COOCTBEHHOCTU MYHUITUTIAJILHOTO OKPYTa;

12) pa3paboTka U yTBEPKJEHHUE IO COTIACOBAHHMIO C OPraHOM YIIPaBJICHUS
apXMBHBIM JIeJIOM TopojJa MOCKBBI HOPMATHBHO-METOAUYECKUX JIOKYMEHTOB,
onpenensonux paboTy apXUBHBIX, JEIOMPOU3BOACTBEHHBIX CIYyXO M apXHBOB,
MOJABEOMCTBEHHBIX OPraHaM MECTHOT'O CaMOYIIPABJICHUSI OpTraHU3alInii;

13) paccmoTpeHue xajo0 mnoTpeOuTenel, KOHCYJIbTUPOBAHME HX IO
BOIIPOCAM 3alllUThI IIPaB MOTpeOUTENEH;

14) B3auMoieficTBIE C OOIIECTBEHHBIMU 00bEIMHEHUSMU;

15) yuactue:

a) B OCYILIECTBJICHUHU €KETOJHOTO IMEPCOHAIBLHOIO ydeTa JACTeH, MMEIOLIUX
IpaBO Ha MOJIy4eHHE OOLIEro 0Opa3oBaHUsl KaXKIOrO YPOBHS U MPOKUBAIOUIUX HA
TEPPUTOPUM MYHMIUIIATBLHOIO OKpyra, BO B3aMMOJICCTBUU C OTpPACiIEBBIMHU,
(YHKIIMOHATBHBIMU W TEPPUTOPUATBHBIMU OpraHaMH HCTIOJHUTEIIBHOM BIIACTH
roposa MocCKBbI 1 00pa30BaTeIbHBIMU OPTraHU3AIUSIMH;

0) B opraHuzaiuu padboThl OOIIECTBEHHBIX IMYHKTOB OXPaHbl MOPSAKA U UX
COBETOB;



B) B OpPraHU3allMOHHOM OOECHEYEHUU IMPOBEJEHUSI BHIOOPOB B OpPTaHbI
rocyJlapcTBeHHou Biactu Poccuiickor Pepepanuu, OpraHbl TOCYHAapCTBEHHOMU
BJacTu Topoaa Mocksel, pedepenayma Poccutickoit ®denepanuu, pedepeHayma
roposa MoCKBbI B COOTBETCTBUU C (eJiepalIbHBIMU 3aKOHAMU U 3aKOHAMH TOpoJia
MOCKBBI;

r) B T[pomaraHjie 3HaHUA B 00JacTU TOXKapHOM OE30MacHOCTH,
NPEAYNPEKICHNAS U 3AIINUTHI KUTEJIECH OT YpE3BbIYAMHBIX CUTyalluid MPUPOJHOTO U
TEXHOTCHHOTO XapakTepa, 0€30MacHOCTH JI0eH Ha BOJAHBIX OOBEKTaX COBMECTHO C
OpraHaMu yIpasiIeHHsT MOCKOBCKOW T'OPOJACKOW TEPPUTOPHUAIBHON IOACUCTEMBI
€IUHOM  TOCYHApCTBEHHOW  CHCTEMBl  MNPEAYyNPEXKACHUS W JIMKBUAALMU
YPE3BBIYAWHBIX CUTyallMi, OPTaHAMH UCIIOJIHUTEIBHOM BIACTU ropoaa MOCKBBI;

1) B OpraHu3allid M TMPOBEAEHUU TOPOJCKUX TMPA3JIHUYHBIX U HWHBIX
3PEJIUILIHBIX MEPONPUITUI;

€) B MEPOINPHUATHAX 10 MPO(PUIAKTHKE TEPPOPU3MA U IKCTPEMH3MA, a TAKKE
0 MUHUMU3AUUU U (WIM) JUKBUAALMHA MOCIEACTBUM MPOSBICHUN Teppopu3Ma U
JKCTpEMHU3Ma HAa TEPPUTOPUM  MYHHULMIAIBHOTO  OKpyra, OpraHu3yeMbIX
(enepanbHBIMU  OpraHaMy  HCIOJHUTENIBHON BiacTh W (WIKM) OpraHaMu
VCIIOJTHUTEIILHOM BIIACTH ropoia MOCKBBI;

16) copeiicTBHE OCYLIECTBICHUIO TOCYAApPCTBEHHOTO 3KOJOTHYECKOIrO
MOHUTOPUHIA, BHECEHHE B YIOJHOMOYEHHBIM OpPraH MWCIOJHUTEIBHON BIIACTU
ropoga MOCKBBI IPEIIOKEHUN 110 CO3JAHUIO M Pa3sMEILICHHUIO ITOCTOB
roCy/1apCTBEHHOI'O SKOJIOTMYECKOTO MOHUTOPUHTA, OCYLIECTBIIEHUE 100POBOJILHOTO
JKOJIOTMYECKOI'0 MOHUTOPUHIA HA TEPPUTOPUHA MYHUIIUIIATIBHOIO OKPYyTa;

17) BHecenue B COBET JIEMyTaTOB NPEII0KEHUN:

a) N0 CO3/IaHMIO YCJIOBHUW NJii Pa3BUTHS HAa TEPPUTOPUU MYHULUIAIBLHOTO
OKpyra (pU3HYECKOU KyJbTYypbl 1 MACCOBOTO CIIOPTA;

0) Mo opraHu3aly ¥ U3MEHEHUI0 MApPUIPYTOB, PEKHUMa pabOThl, OCTAHOBOK
Ha36MHOI'0 TOPOJCKOr0 MAaCcCa)KUPCKOr0 TPAHCIIOPTA;

B) MO TMOBBIIEHUIO 3(PPEKTUBHOCTH OXpaHbl OOILIECTBEHHOI'O MOpsAKa Ha
TEPPUTOPUUA MYHMIIUIIATIBHOIO OKPYTa;

18) ocymiecTBiIeHHE 3aKylOK TOBapoB, paboOT, yciuyr Juisi oOecredeHus
MYHULUNAIbHBIX HYX];

19) opranuzanuonHoe, HHPOPMAIMOHHOE ¢ MaTePUATBLHO-TEXHUUECKOE
o0OecrieyeHre MOArOTOBKM M MPOBEAEHUS MYHUIMNAIbHBIX BBIOOPOB, MECTHOTO
pedepeHaymMa B COOTBETCTBUU C (henepajbHbIMM 3aKOHAMU M 3aKOHAMM Tropoja
MocCKBBI; TPOBEACHHE PAOOTHI TIO MOBHITIICHUIO TTPABOBOM KYJIBTYPhl H30UpaTENeH;

20) perucTpanus YCTaBOB TEePPUTOPHUATBHBIX 0OIIECTBEHHBIX
CaMOYIIPABJICHHUI;

21) opraHuzainus AOMOJHUTEIBHOrO MPOGEeCCHOHAIIBHOTO 00pa30BaHMS
MYHHUIIANIATBHBIX ~ CIIyXKallliX,  OpTaHW3alis  MOATOTOBKM  KaapoB IS

MYHULUMTAIBHON CIIY’KObI B TOpPSIAKE, MPEIyCMOTPEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuu 00 00pa3oBaHMM M 3aKOHOAATENILCTBOM Poccuiickoi
®enepanv 0 MyHULIMIAIBHON CITYXO€;



22) obecrieueHre BBIIOTHEHUS TPEOOBAHUNW K aAHTUTEPPOPUCTUUECKOU
3aIUIICHHOCTH O0BEKTOB, HAXOISAIINXCS B MYHUIIUTIATBHONH COOCTBEHHOCTH WJIU B
BEJICHUH OPTaHOB MECTHOTO CaMOYTIPABIICHUS,

23) wHBIE TIOMTHOMOYHMS B COOTBETCTBUU C (QeAepalbHBIMU 3aKOHAMH,
3aKOHaMH TOpojia MOCKBBI, HACTOSIIIIAM Y CTaBOM.

2.3. ns peanu3anuu  OTIEIBHBIX MOJHOMOYHMHA TOopoga MOCKBEI Ha
ocHoBaHuu pemeHusi CoBera nemyTaTtoB ammapaT CoBeTra JemyTaToB BIIPaBe
MCIIOJIb30BaTh COOCTBEHHBIE MaTepuaibHbIE Pecypchl U (DMHAHCOBBIE CPENICTBA
MYHHIIMIIAJIBHOTO OKpyra B CIydasxX M TMOpsAKEe, YCTAaHOBJICHHBIX Y CTaBOM
MyHULMINaibHOro okpyra Cesepnoe MenBenkoBo.

3. IIpaBa annapara CoBera 1enyTaToB

3.1.  Ammapar CoBeTa JIeITyTaTOB HMEET TIPABO:

1) sampammuBaTh B YCTAHOBJICHHOM IOPSJIKE HEOOXOAMMYIO HH(DOPMAIIHIO
OT OpPraHOB MCIOJIHUTEIBHOW BIACTH M OPraHOB MECTHOI'O CaMOYIIPaBJIECHHUS IIO
BOIIPOCaM, OTHOCSIIIMMCS K TIoJIHOMOounAM annapara CoBera JenyTaros;

2) B3aMMOJICHCTBOBATh C OpPraHaMHU T'OCYJapCTBEHHOW BIACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJIECHUS, OpPraHU3alMUsIMH II0 BOIPOCAM JIEATEIBHOCTH
annapara CoBeTa JIeIyTaToB;

3) QopmupoBaTh B MOPSAKE, YCTAHOBICHHOM HACTOSIIMM PeriaMeHToM,
KOMHCCHH U paboyue rpymbl s U3y4eHus: Npo0sieM U BbIPaOOTKH PEIICHUNA 10
BOIIPOCAM, BXOSIIIMM B KoMIeTeHIMI0 annapara CoBera AeNyTaToB;

4) coBepuiaTh OT UMEHH MYHHUIIUIAILHOTO OKpPYyTa IPa)IaHCKO-TIPABOBhIC
CHEJIKH, 3aKJII04YaTh B YCTAHOBJIEHHOM TOPSAJIKE MYHHUIUIIAJIbHBIE KOHTPAKTHI,
JIOTOBOPBI, COTJIAIIEHUsT B Mpeaenax CBOEH KOMIIETEHLMH C OpraHu3alusiMH,
rpakJaHaMu B IIEJISIX BBINOJIHEHUS BO3JIOKEHHBIX Ha anmapat CoBera JemyTaToB
INgINIVIZH

5) uznaBath B mpeleliax ~ CBOMX  IOJIHOMOYMH,  YCTaHOBIICHHBIX
dbenepadbHBIMA  3aKOHAMHU W 3aKOHaMH  ropoja MOCKBBI, Y CTaBOM
MyHHUIMIAIBHOTO Okpyra CeBepHoe byTOBO, HOPMaTUBHBIMU ITPAaBOBBIMHU aKTAMMU
IPEICTaBUTENIBHOIO OpraHa, MOCTaHOBJIeHUs anmnapara CoBera JemyTaTtoB IIO
BOIIPOCaM MECTHOI'O 3HAa4Y€HUs, a Takxke pacnopsbkeHus anmnapara CoseTa
JIeMyTaTOB 110 BOIIpOCcaM opraHu3anuu padoTsl anmnapara CoBeTa JeMyTaToB;

6) uMeTh WHBIC TpaBa B COOTBETCTBUM C HOPMATUBHBIMU TIPAaBOBBIMHU
akramu Poccuiickorn @enepanny, HOPMATUBHBIMU IPABOBBIMM aKTaMU TOpoja
MockBbl W MYHUUMIAIbHBIMM  HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMH,
He0oOXO0AUMBbIE ISl peain3aluy nojJHoMounii anmnapara CoBeTa IemyTaToB.

4. Opranusaums JAesiTeJIbLHOCTH U PYKOBOACTBO annaparom CoBerta
JAeMmyTaTOB
4.1. Pabory ammapata CoBera [OemyTaTOB OPTaHU3YeT PYKOBOJMUTEIb
anmnapara CoBera JeMyTaToB (Jajee - pyKOBOJMTENb amnmnapaTra) Ha MPUHIMIAX
eaquHOHavyanusi. B ciiyyae BpEMEHHOr0 OTCYTCTBHUSI (KOMaHIUPOBKA, OTITYCK,
0ONIe3Hh W T.I.) WM JIOCPOYHOTO TPEKPAIIECHUS TMOJHOMOYHN PYKOBOJMUTEIS



amrapara €ro IOJIHOMOYHUS  HUCHOJHSET MYHUUUNAIbHBIA  CIYKAIllHi,
YIOJHOMOUYEHHBIN pacnopsikeHueM anmnapaTta CoBera JenyTaTtoB (fajnee — JIUIO,
UCIIOJIHAIOIIEE MTOTHOMOYHS).

4.1.1. PykoBoauTenp  ammapara  HaJeiseTcs  MOJHOMOYMUSIMH B
COOTBETCTBUM C YCTaBOM MYyHHUIMNAIBHOTO OKpyra CeBepHoe MeaBeIKOBO M
OCYILECTBIISIET CBOIO AESATEIBHOCTh B COOTBETCTBUM ¢ KoHcTHTylHel Poccuiickoi
Oenepanuu, QeaeparbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHaMH, (enepaibHbIMU
3aKOHaMH, 3aKOHaMH TOpoja MOCKBBI, YCTaBOM MYHHUIMNAJIBHOTO OKpyra
CeBepHoe MensenkoBo, mpaBoBbIMU akTamu (CoBeTa JEmyTaTOB, HACTOSIIUM
PernamenTom.

4.1.2. PykoBomuTenn ammapara JO/DKEH COONIOJaTh OTPAaHUYCHUS U
3ampeThl M MCHOJHATH OO0S3aHHOCTH, KOTOPHIE YCTaHOBJICHBI DeaepabHBIM
3akOHOM «O TNPOTUBOJACHUCTBUU  KOPPYHIUU», JAPYruMU  (peaepaibHbIMU
3aKOHaMH, 3aKOHaMU ropoaa MOCKBBI.

413. Ha  ocHoBanmu  Peectpa ~ MyHMIMNAIBHBIX  JIOJDKHOCTEH
MYHUITUTIATBHONU CITyObl PYKOBOJUTENEM arapata GOpMHUPYETCS CTPYKTypa H
mTaTHOE pacnucanue anmnapara CoBera IEmyTaToB.

4.1.4. Ctpykrypa anmapata CoBera nemnyTaToB yTBepxkaaetcs CoBeTom
JEIyTaTOB MO MPEICTABICHUIO PYKOBOIUTENA anmapara.

4.2. PabGoTHuku amnmnapara Cosera JEMyTaToOB ABJISIOTCS
MYHULIMTATBHBIMU CITYKAITUMH.

4.2.1.1lpaBoBoe peryivpoBaHUE MYHHIMIIATBHOW CIIYy>KOBbI,  BKJIIOYAs
TpeOOBaHMS K JOJDKHOCTSIM MYHHUIIMIAIBHOW CIy>KOBI, OIpEAeNIeHHE craryca
MYHULIMOAIBHOTO  CIy)Kallero, yCJIOBUS U TMOPAJNOK  MPOXOXKICHUS
MYHUIMIIATBHOM CITy>KOBI, OCyIIeCcTBIIsIETCsI HA ocHOBaHMU DenepanbHOro 3aKoHa
ot 2 mapta 2007 rona
Ne 25-®3 «O mynunumnansHo#t ciyxk6e B Poccuiickoit ®@eaepanmm», a Takxke
3akoHoMm ropoaa Mocksbl oT 22 okTa0ps 2008 roga 50 «O mMyHUIMNATBHOU
cayx06e B Toposme MockBe», YCTaBOM MYHHUIIMIIAIBLHOTO OKpPYra W HWHBIMH
MYHULHUNAIBHBIMUA HOPMATUBHBIMH MTPABOBBIMHU AKTaMHU.

4.2.2. MyHUIIMITAJILHBIM CIIyXaIlMM MYHHUIIUIAIBLHON CITyKObI (Zanee -
MYHUIUTAIbHBIN CITY Kl ) SIBJIICTCS rpakJaHVH, 3aMeIaroInmn
MYHULIMNAIbHYIO JIOJPKHOCTh, WCIOJHSIOIMNA B TOPSAKE, ONPEAEICHHOM
MYHUIIMTIATBHBIMA TPABOBBIMU aKTaMH B COOTBETCTBUU C (eaepaabHbIMU
3aKOHAaMM W 3aKOHaMH ropoja MOCKBBI, OO0S3aHHOCTH MO JIOJDKHOCTHU
MYHUIUINIAIBHON ciykObl B anmapate CoBeTa JenyTaToB 3a JCHEXKHOE
CoJiepXaHue, BBIIUIAYMBAEMOE 32 CYET CPEJICTB MECTHOTO OIOJKETA.

4.2.3. JIomKHOCTHBIE UHCTPYKLIHH MYHULIMNAIbHBIX CITyKallnx
YTBEPKJIAIOTCSI pYKOBOJUTEJIEM anmnapara.

4.2.4. Jlns BBIIOTHEHUS OTIACHBHBIX (YHKIUNA MOTYT OBITH 3aKITFOYCHBI
TPYJIOBBIE  JOTOBOPHl C  WHBIMA  paOOTHUKAMH, HE  SBJISIOMIUMHUCS
MYHULIMTATbHBIMU CITYKAIUMHU.

4.3.Bce  NMOKyMEHTHl  JCHEXHOTO,  MaTepuaJIbHO-UMYIIIECTBEHHOTO,
pacueTHOrO0 M KPEAUTHOTO XapakTepa W JApPyrue JIOKYMEHTBI, CIIy>Kalllue



OCHOBaHUEM MJisi OYyXTalNTepCKHX 3aluceid, MOAIMUCHIBAIOTCS PYKOBOJIUTEIEM
anmnapara WM yIOJHOMOYEHHBIM Ha TO TJIABHBIM OyXTaJITepOM.
MyHuIMnanbHble KOHTPAKTHl HA pa3MEICHHE MYHMIMIAIBHOIO 3aKasa,
U3MEHEHUS U JOIOJIHEHUS K HUM, aKThl CIAYM-NIPUEMKHU BBIIOJHEHHBIX padoT,
OKa3aHHBIX YCIIyT, IIOCTaBJICHHBIX TOBAapOB, MHBIE KOHTPAKTHl (JOrOBOPHI)
NOJAINKCHIBAIOTCS PYKOBOJUTENIEM allapaTa WIA JMIOM, HCIHOJHSAIOLIMM €ro
00S13aHHOCTH.
4.4. PykoBoJuTENb anmapara:
- IOAKOHTPOJIEH U nogoTyeTeH CoBETy AEMyTaTOB;
- peactasisieT CoBETy AEMYyTaTOB €XKEroAHO, HE Mo3aHee | ampens, OT4eThl
O pe3yJibTaTax CBOEH JAEATEIbHOCTH U AESITEeNbHOCTH amnmapata CoBeTa JemyTaTos,
B TOM YHCJIE€ O PEHIEHUH BONPOCOB, NOCTaBIEHHBIX COBETOM JIEMyTaTOB;
- obecrneunBaeT ocyuecTsieHue annaparom CoBera IemyTaTOB MOJIHOMOYHUI
10 PELICHUIO BOIIPOCOB MECTHOTO 3HAYEHHUSI U IIEPENAHHBIM ITOJITHOMOYUSIM;
- OT UMEHU MYHMIIMIIAJIBHOTO OKPYTa BBICTYIAET B CyJie 0€3 TOBEPEHHOCTH,
IpUOOpETaeT, OCYLIECTBIIIET UMYILIECTBEHHBIE U UHbBIE TIPaBa U 00S3aHHOCTH;
- opranu3zyer paboty annapara CoBeTa J1eNyTaToB;
- ipencTaiseT 0e3 JoBepeHHocTH annapat CoBeTa JIeMmyTaToB;
- 3aKJIF0YAET OT UMEHU MYHULIMIIAIIBHOTO OKPYTa MyHMIIUIIAIbHbIC
KOHTPAKTBI U UHBIE I0IOBOPBIL;
- OpraHu3yeT BbINOJHEHHE pemieHnid CoBeTa JEMyTaToOB B IPENENaX CBOUX
ITOJTHOMOYHNH U MOJHOMOYMM annaparta CoBeTa AenyTaToB;
- AMeeT npaBo BHOcUTh B CoBeT AenmyTaToB HpoekTel pemeHurd Cosera
JEIyTaTOB;
- YYacTBYET B pab0OTe MPU3BIBHON KOMUCCHUH B COOTBETCTBHUHU C (heJepaIbHBIM
3aKOHOAATEIBCTBOM;
- MHBIE MTOJIHOMOYUS, BO3JIOKEHHBIE Ha HEro (efiepaibHbIMU 3aKOHAMU,
3aKOHaMu ropoaa MOoCKBBI, HACTOSIIIUM Y CTABOM.
4.5. Ilopyuenust pykoBoauTtens amnmnapara CoBeTa JAEMyTaTOB SIBJISIOTCS
00s13aTeTbHBIMU I KIDHHABCEMH MYHULIUTIATBHBIMU CITYKAIIUMU.

5. Komuccuu u padoume rpynnsl annapara Cosera aenyraros
5.1.B mensax paccMOTpeHUSI M PEIICHHUS] BOIPOCOB, OTHECEHHBIX K
nosiHoMouMsIiM anmnapara CoBeTa JenyTaToB, MOTYT ()OPMHPOBATHCS KOMHCCHH
(mocTosiHHBIE, BpEMEHHBIE) M paboure TPYMMbl (Jajmee — KoMHUccus, padodas
rpynna). Komuccust u pabouast rpynna siBIsil0TCS padOYUMHU OpraHamMH anmnapara
CoBera nenyTaros.
5.2. Komuccus obpasyercs pacnopsbkeHueM anmapata CoBeTa JemnyTaToB
u pemeHneM CoBera JenyTaToB MyHHIMIIAIILHOTO okpyra CeBepHoe MeaBeaIkoBO
(manee-pemenue CoBeTa AEMyTaTOB) U JIEUCTBYET B COOTBETCTBHUHU C MOJOKEHUEM
0 KOMHCCHUHU, YTBEpXACHHBIM pacrnopsbkeHueM ammapata CoBera JenyTaToB U
pemiennem Coeta aenytatoB. CocTaB KOMHUCCUH, €€ MpelceaaTeNlb U CEKpeTaph
onpenensorcs pacnopsbkeHreM anmnapara Cosera nernyTaToB U pemienneMm CoBera
JENyTaToB.



5.3. Pabouas rpymma co3maercs pacnopsbkenrem anmapara Coseta
JCTyTaTOB JUIsl MOATOTOBKH IMPOEKTOB MYHHUIIMTIATHHBIX HOPMATHUBHBIX M HHBIX
NPaBOBBIX aKTOB, a TAaKXKe /I MOATOTOBKM HWHBIX BOIPOCOB, OTHOCSIIUXCS K
nosHomouusiM anmapara Cosera aenytatoB. CoctaB paboueld rpymnmbl, ee
PYKOBOJMTENb U CEKpEeTapb ONpeNeNsitoTcs pacnopsbkeHuem anmapata CoBeTa
JeIMyTaToB.

5.4. Komuccum ympa3mgHsSrOTCS PacHopsDKCHHEM arapara U pelieHueM
CoBera nenyrtatoB. PaGouue rpymnmel ynmpasgHSIOTCS PaclOpsHKEHUEM armapara
Cogera nemyTaToB.

5.5. Jlata, BpeMsi M MECTO 3acelaHWi KOMHCCHMM W pabouux Tpymmn
COTJIACOBBIBAIOTCS C PYKOBOJMTENIEM ammapara U TJIaBOM MYHULIHIAIbHOTO
okpyra CeBepHoe MenBeaKOBO.

6. Ilopsiaiok mpoBeaeHus coBelanmii B annapare CoBera 1enyTaToB

6.1. Annaparom CoBeTa JemyTaTOB IPOBOISTCS:

- ONepaTUBHBIE COBEILIAHUS C COTpyAHUKamu amnrmapara CoBera JemyTaToB,;

- COBELIAHUS C PYKOBOJUTEISIMU  OpPraHU3AlMi U YUYPEKICHUM, a TAKKE
pEICTaBUTENIAMU OOLIECTBEHHBIX 00bETUHEHMUI];

- 3acegaHus paboOyuX rpym.

6.2. OmnepaTuBHBIE COBEIIAHUS MPOBOIATCS PYKOBOJUTENIEM arlrapaTra Wiu
MHBIM JIMLOM, OMNpEIEICHHbIM PYKOBOJWTEIEM ammapara. B kadecTBe cekperaps
ONEPAaTUBHOIO COBEIIAHMS, MOKET OBITh ONpPENESIEH OUH U3 PaOOTHUKOB ammnapara
CoBera pmemyrtaroB. OmnepaTUBHBIE  COBEHIAHHA  IPOBOAATCA IO  Mepe
HEO0OXOIUMOCTH.

Bormnpocsl Ha onepaTUBHBIX COBEIIAHUSAX PACCMATPUBAIOTCA B COOTBETCTBUH C
MOBECTKOM JHS W TPOTOKOJOM. IloBecTka JHA ONEpAaTUBHBIX COBEIIAHUN
GopMupyercss ¢ ydyeToM NPEIJIOKEHUH COTPYIHUKOB, MTOTOB HPEIbITyIINX
ONEpPaTUBHBIX COBEUIAHWWA W YTBEPKIAETCA pPYKOBOJIWUTENEeM anmnaparta. B
OTACNIBHBIX CIIy4asiX Ha pPACCMOTPEHHE MOTYT BBIHOCUTHCS BOIPOCHI, HE
OpEeIyCMOTPEHHbIE  MOBECTKOM  JHSA.  JlaHHble  BOmpochl  MOTYT  OBIThH
chopMyJIMPOBAHbI B MPOIIECCE MPOBEACHUS ONEPATUBHOIO COBEIIAHMUs, COBEILIAHUS
C PYKOBOJUTENSIMM OpPraHU3aldil U YUYPEXKICHUH, a TakkKe C MPEACTABUTEIISIMU
OOIIIECTBEHHBIX OOBEAMHEHUN, Ha 3acedaHusx padoumx rpymnm. [logroroBka
MH()OPMAIIMOHHBIX, CTATUCTUYECKUX U APYrMX MaTepuajoB MO TOMY WIJIU UHOMY
BONIPOCY TIOBECTKHM JIHA OIEPATUBHOTO COBELIAHUS OCYILECTBIAECTCA TEM
cnenuaiucToM ammapata CoBeTa JIeMmyTaToB, KOTOPBI HEMOCPEICTBEHHO OTBEYAET
3a moArotoBky Bompoca. Ilo pe3ynpTaTaM onepaTMBHOTO COBELIAHUS B T€UEHUE 3
pabouux aHe oopmIIsIeTCs TPOTOKOA, KOTOPBIM MOANUCHIBAETCS PYKOBOAUTEIEM
anmnapara U KOHTPOJIUPYETCSI CeKpeTapeM ONEPATUBHOTO COBEILIAHMS.

6.3. Jlata, BpemMs u MeCTO TPOBEACHHUS COBCIIAHUNA OMpPEneIsIeTCs
PYKOBOJUTEIIEM allapara.

®opMUpOBaHUE TTOBECTKU JIHS, MPUTJIANIEHUE YYACTHUKOB, UX PETUCTpaLUs,
IIPOTOKOJIMPOBAHUE TAKUX COBEIIAHUN OCYIIECTBIISIETCS OJAHMM WM HECKOJBbKHUMH
coTpyaHukamu amnmapara CoBeTa [OEMyTaToB MO TMOPYYEHUIO PYKOBOJIUTENS
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anmapata. OTBETCTBEHHOCTh 3a TPABWIBHOCTh BEJACHUS TMPOTOKOJIA U €ro
COOTBETCTBHE XOJy COBEIaHUSA HECYT COTpyAHMKHU ammapata CoBeTa JEMyTaToB,
OTBETCTBEHHBIE 32 NMPOBEJCHUE COBEIIaHMs. BBIMUCKHU U3 MMPOTOKOJIOB COBEIIAHUM C
KOHKPETHBIMU TIOPYYEHHSIMH U CPOKaMU UX HCIOJHEHUS HaIpaBJIsSIOTCS
UCIIOJIHUTEIISIM Ha CJIEYIOUI JeHb TOCIIe TOAMUCAHUS POTOKOJIA.

6.4. Coemnianusi pyKOBOAMTEIIS alapaTa ¢ OopraHaMu TEPPUTOPHAIIbHBIX
OOIIIECTBEHHBIX CaMOYMPABICHUM, a TaKXKe MPEJCTABUTEISIMU OOIECTBEHHbIX
0o0OBEIMHEHUH, CO3MaHHBIX B COOTBETCTBHM ¢ (eaepallbHBIMA  3aKOHAMH
(oOmecTBeHHAsT OpraHMW3aIvs; OOIIECTBEHHOE IBIKEHWE; OOIIECTBEHHBIN (HOHI;
OOIIIECTBEHHOE  YYPEXJIECHHE; OpraH  OOIIECTBEHHOW  CaMOJESITEIbHOCTH;
MOJIUTUYECKAsT TapTus, a TaKXKe COI3bl (accoluanuu) OOIIECTBEHHBIX
oObeMHEHNH) ™ JEHCTBYIONUX HAa TEPPUTOPUH MYHHUIIUIIAIBLHOTO OKpyTa
CeBepHoe MeaBenkoBo (1anee — COBEIIaHUs C OOIECTBEHHOCThIO) MPOBOSATCS IO
Mepe HEOOXOTUMOCTH ISl PEIICHUS BOIPOCOB MECTHOTO 3HA4YeHUs, 00eCIeUeHUs
B3aumojericTeus ammapata CoBeta jgenytaroB, CoBera JemyTaToOB, OpPraHOB

TEPPUTOPHAITBHBIX 00II[eCTBEHHBIX caMOYIIpaBJICHUH, 00II[€eCTBEHHBIX
00BbEeTUHEHU.

Co3bIB CcOBelIaHUN C OOMIECTBEHHOCTHIO OCYIIECTBIIICTCS PYKOBOJIUTEIICM
arrapara.

[TonroroBka coBemlaHuii € OOIIECTBEHHOCTbIO, M OpraHM3alMs HX
IIPOBEJICHHS OCYLIECTBIIETCS OJHUM WJIM HECKOJBKMMH COTPYJIHMKAMM amnmapara
Cosera 1enyTaToB IO NOPYYEHHUIO PyKOBOJIUTEIIA alIapara.

Ha coBenjanusix ¢ OOIIECTBEHHOCTHIO MO MNPUIIAIICHUIO PYKOBOIUTEIS
arrapara MOryT IIPUCYTCTBOBATH MTPEACTABUTENHN OPraHOB HUCIIOJHUTEIBHOW BIACTH
ropoga Mockssl, aenyTtaTtel MockoBckou ropoackou Jlymel, aemyrtatel CoBera
JENyTaToB, MIPEACTABUTENN CPEACTB MACCOBOM MHPOpPMALIUH.

[Tpu mpoBeneHUM COBEIIAaHUs C OOIIECTBEHHOCTHIO COCTABIISIETCSl CIHCOK
npurnameHHbix. CHucok cocraBisieTcss B aindaBUTHOM TOPSAKE, IpPU 3TOM
(amunusa, UMs, OTYECTBO W 3aHMMaeMas JOJDKHOCTb MPUIVIALIEHHOTO IHIIYTCS
[OJIHOCTBIO B HMMEHUTEIBHOM MAJEKe C YKAa3aHWEM OpraHu3alud U HOMEpa
pabouero TenedoHa.

Benenue npoTokona coBeulaHusi ¢ OOLIECTBEHHOCTHIO U KOHTPOJb 32 €ro
UCIIOJTHEHHEM OCYIIECTBIISIET CEKpETaph COBEIIAHUSA C OOIECTBEHHOCTb, KOTOPBIN
MOXKET OBITh OIpEAeNIeH PYyKOBOAMTENIEM armnapata M3 paOOTHUKOB armapara
Cogera ienyTaTos.

7. TIpaBoBble akThl anmapaTta CoBeTa 1enyTaToB

7.1. TIpaBOBEIMU aKTaMU PYKOBOAMTEIS ammapara SBISIOTCS H3AaBacMbIC
PYKOBOJMTENIEM WJIM JIUIIOM, UCTIOJHSIOIIMM €0 ITOJTHOMOYHS, IMTOCTAaHOBJICHHS TI0
BOIIPOCAM MECTHOTO 3HAYCHHsSI W BOIMPOCAM, CBSI3aHHBIM C OCYIICCTBICHHEM
OTJIETHLHBIX TOCYJIAPCTBEHHBIX MMOJTHOMOYHUH, & TAK)KE PACTIOPSHKCHUS PYKOBOIATES
ammapara 1Mo BOIpOCaM OpraHU3alMK padoTHI ammapara (Jajee — MOCTaHOBJICHUE
anmapata CoBera JaemyTaTtoB, pacnopspkeHue ammapata CoBeTa JIEMyTaTOB,
MYHHUIUTIATbHBIC TIPABOBBIC aKThI).

7.2. Tlopsimok TOATOTOBKH, OGOPMIICHUS W XPAHEHHUS MYHHUIIAMIATBHBIX
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ITPABOBBIX AKTOB.

[TocraHoBieHMsT pyKOBOAMTENS ammapata o(OopMmisiloTcss Ha OnaHkKax
«ITocranoBnenue anmapara CoBera JIenyTaToB», pacnopsbkeHus anmapara Cosera
nenyratoB — «Pacnopsbkenue anmapata CoBera jaemyTaToB» (najee — OJaHKU
akToB). Ha OyiaHkax akToB pasmelnaercs repd MyHUIUNAIbHOTO okpyra CeBepHoe
MenBenkoBo (nanee — repd MyHHITUITAIBHOTO OKPYTa).

bnaHky akTOB M3roTaBIMBAIOTCS THUNOrpad)CKUM CIOCOOOM Ha Oymare
dopmatom A4 (210 x 297 Mm).

MyHunanbHbld ciryxanuii anmnapata CoBeTa JEMyTaTOB 0 MOPYYEHUIO
PYKOBOIMTES anmapara pa3padaThiBaeT MaKeThl OJaHKOB aKTOB M MPEACTABISAET UX
Ha yTBEPKIACHNUE PyKOBOJIUTEIIIO arnapara.

[Tpu moATr0TOBKE MPOEKTOB MyHHUIIUIAIBLHBIX IPABOBHIX aKTOB OJIAHKH aKTOB
HE NpUMEHSIOTCA. [IpOEKT MyHMUMIIAIBbHOTO MPAaBOBOIO akTa OQOpMIIAeTCS Ha
MPOCTHIX JIucTax Oymaru popmara A4 ¢ ykazaHHEM HA HEM BHJIa TAKOTO AKTA.

BHeceHne NpOEeKTOB MYHMIMIIAIBHBIX IIPABOBBIX aKTOB HAa PacCMOTPEHHUE
PYKOBOIMTENO  ammapara WIM JULA, HCIHOJHAIIIEr0 €ro  IOJHOMOYMs,
OCYILECTBIISETCS MyHHULUTIATbHBIMU CITyKalluMH, IIOTYMHEHHBIMU
HEIOCPEACTBEHHO PYKOBOAUTEIIIO almapara.

IToaroroBka MpOEKTOB MYHMIUIIAIBHBIX IIPABOBBIX AKTOB OCYILECTBIISICTCS
MYHUIUIAIBHBIMU CITY>KAIIMMH, BBICTYIAIOLIIUMU B Ka4€CTBE UCIIOJHUTENEH (anee
—  WCIOJIHUTENW) 10 TOPYYCHUIO PYKOBOAWTENS ammapara WM  JIWIA,
HICTIOJIHSFOIIETO €T0 MOJHOMOYUS.

Cpoxky NOATOTOBKM NPOEKTOB MYHULHNAIBHBIX IPABOBBIX  AKTOB
YCTaHABJIMBAIOTCA COOTBETCTBEHHO PYKOBOJAUTEIEM ammapara WIH JIALOM,
HCTIOJIHSIOIIUM €r0-TIOJTHOMOYHS.

Wcnonnurens (Ha JHMCTE COIMIACOBAHMSI MYHUILIMIIAIIBHOTO MPAaBOBOTO aKTa
pexkBu3uT « ACITOJTHUTEJIbY):

- TOTOBUT MPOEKT MyHUIMIAIBHOTO MPABOBOr0 aKTa ¢ yuyeTOM TpeOOBaHUI
HACTOSILEr0 paszena;

- 00ecreynBaeT COOTBETCTBHE NMPOEKTa MYHHUIMIAIBHOTO MPAaBOBOTO aKTa
deneparbHBIM 3aKOHAaM M WHBIM HOPMATHUBHBIM MPaBOBbIM akTaM Poccuiickoii
denepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoga MOCKBBI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM ¥ HHBIM IIPaBOBBIM akKkTaM, B TOM YHCJIE
PErYyJIMPYIOIIHAM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIUH;

- o0ecreynBaeT pa3MeIIeHHE MNPOEKTa MYHHMIMIAIBHOIO HOPMATHUBHOI'O
IIPABOBOIO aKTa, MOJIEKAIIETO HE3aBUCUMON aHTUKOPPYNIIIMOHHOM SKCIEPTU3E, HA
opunmansHoM caiite ammapata CoBera jemnmyTaToB B MH(GOPMAaIMOHHO-
TEJIeKOMMYHUKaIIMOHHON cetu «MHTepHeT» (Hasiee — opuIManbHBIA CaiiT) B JI€Hb
HaIIPaBJICHHS IPOEKTA HA COTJIACOBAHUE;

- HaIpaBJIsI€T MPOEKT MYHHUIIMIIAIIBHOIO ITPABOBOT'0 aKTa HA COTJIACOBAHHUE;

- o0ecreynBaeT HaAIpPAaBIICEHUE TPOEKTa MYHHUIMIIAILHOTO HOPMATHUBHOTO
MPaBOBOrO akTa B baOylmIKMHCKYI0 MEXKPallOHHYIO POKYpaTypy;

- OCYILECTBIISIET COTJIACOBAHUE ITPOEKTA MYHUIIMIIAIBHOTO IIPABOBOT0 aKTa U
nopabaThIBaeT MPOEKT 0 pe3yIbTaTaM COTJIaCOBAHUS;
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- OCYIIECTBJIIET CIIPABOYHYIO U KOHCYJIHTATHUBHYIO PabOTy MO M3JaHHOMY
MYHUIIUIATLHOMY IIPABOBOMY aKTY.

[IpoeKkT MyHHMIIMITAJILHOTO MIPABOBOTO aKTa O BHECEHHM U3MEHEHUH B paHee
U3JIaHHBI MYHMIIMIAJIBHBIA TPaBOBOM aKT MM O €ro OTMeHe (MpU3HAHHUU
YTPAaTUBIIUM CHUJY) MOATOTaBIMBACTCS MYHUIUMIATBHBIMHU CIIYXKalIUMHU, KOTOpPbIE
NOATOTOBWIM (MIPEACTaBWIIM) MYHHULIMNAJIBHBIA MPaBOBOM akT, MOIeKAIUN
U3MEHEHHIO WM OTMEHE (IPU3HAHUIO YTPATUBIIINM CHITY ).

[ToaroToBKy MpoeKkTa MyHUIIMNAIBHOTO MPABOBOTO aKTa, IPUHUMAEMOI0 BO
WCIIOJIHEHHE PEIIeHHUs] CyJeOHOro OpraHa, Ha OCHOBAaHMUU aKTa IPOKYPOPCKOTO
pearupoBaHus, OCYIIECTBISIOT MYHHIUIAIbHBIE CIIYy’>Kalllie MpPU MOATOTOBKE
OTMEHSAEMOr0 (OMPOTECTOBAHHOTO) MYHUIUIIAILHOTO MPABOBOTO aKTa.

He nomyckaercss m3gaHue MOBTOPHBIX MYHUIMIIAIBHBIX MPABOBBIX aKTOB,
€CJIM HE BBINIOJHEHBI paHee NPUHSTHIE, KPOME CIydaeB, Korja He0OXOIUMOCTb
MPUHATHS HOBOT'O MYHHUIIMIAJILHOTO MPABOBOIO aKTa MPOJUKTOBAHA M3MEHEHUEM
0OCTOSITENBCTB.

OTBETCTBEHHOCTh 3a KAa4eCTBO COCTaBIIiEeHHWS U OGOPMIICHUS MPOEKTOB
MYHULHANAIBHBIX MPABOBBIX AKTOB, 3a TOYHOCTh MX COAEPKAHUS U MPABUIBHOCTH
COTJIACOBAHMS BO3JIAra€TCsl HA MyHULIUMTAIBHBIX CIYKAIIKX.

[Ipy BHECEHMH B MYHUUMNAIbHBIA MPABOBOM AaKT 3HAYUTEIBLHOTO
KOJIMYECTBA HM3MEHEHHUH, a TakKe IPU HEOJHOKPATHOM HUX BHECEHHH, CIIEyEeT
0hOpMIISITE MyHULIUTTAIBHBIM MPABOBOM aKT B HOBOW peaKIMu C OJJHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIMMH CHIYy JACHCTBYIOIIETO MYHUIMNAIBHOTO IPABOBOIO
aKTa, a TAKXKE T€X MYHHIUIIAJIbHBIX MTPABOBBIX aKTOB, KOTOPHIMU BHOCHJIMChH B HETO
W3MEHEHUS.

7.3. OdopmiieHre MPOEKTa MYHHIIMITAIBHOTO MTPABOBOTO aKTa.

3arojoBOK K TEKCTy JOJKEH OBITh KpaTKUM U COOTBETCTBOBATH
COJIEpKaHUIO JOKyMEHTa. 3arojloBOK HauuHaeTcs ¢ npesiora «Oy» uim «O6» (0 uem
MYHHUIUITAIBHBIN PABOBOM aKT).

Texkct noKeH OBITH KPAaTKUM, CYTh MYHHIIMIAIBHOTO IMPABOBOTO aKTa
JIOJKHA OBITh M3JI0’K€HA YETKO W UCKIII0YAaTh BO3MOXHOCTH JIBOSIKOTO TOJIKOBAHHS
CMBbICJIA.

B TekcTax MyHUUMNAIBHBIX IPABOBBIX AKTOB BO3MOXKHO MPHUMEHEHHUE
TOJIbKO  OOIIEMPUHATHIX WJIM O(HUIMAIBHO  YCTAHOBJICHHBIX  COKpAICHUH.
Hanuncanne HamMeHOBaHWU OpraHU3alWN, YYPEKACHUW, NPEANPUATHNA TOJHKHO
OBITh O(UIIUATBHBIM.

[Ipu ncnoap30BaHUM COKpAILIEHUN HE0OX0AMMO COOJI0IaTh €AMHOOOpa3He B
npejenax OJHOTO MyHUIIMIATIBLHOTO TTPAaBOBOIO aKTa.

TekcT meyaraercsi ¢ MOJYTOPHBIM MEXCTPOUYHBIM MHTEPBAJIOM C OTCTYIIOM
OT 3arojioBKka B 2 HMHTEpBajia: CTPOKA COCTOUT M3 66 TMeyaTHBIX 3HAKOB IMpHU
BEPTUKAILHOM pacnoyiokeHuu Tekcta W 104 3HakOB TpU TOPU3OHTAIHLHOM
pacmoIoKeHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3Haka.

Jonyckaercss me4yataTh TEKCT C OAWHAPHBIM MEXCTPOUYHBIM HHTEPBAJIOM,
eciid Ha Jucte (Mpu OOBIYHOM HCHOJIHEHHM) HE YMEIIAeTCs MOCIETHUIN MyHKT (O
KOHTPOJIC 3a BBITIOJHEHUEM MYHHIIMIIAIBHOTO MPABOBOTO aKTa).
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7.4. CTpyKTypa TE€KCTa MyHULMIIATBHOTO MPABOBOIO aKTa.

Texkcr mnocraHoBieHus: ammapata CoBeTra JEMyTaTOB COACPKHUT, Kak
PaBUJIO, KOHCTATUPYIOIIYI0O M TIOCTAHOBISIIONIYIO YacTH, TEKCT PaCIOpPSKEHHUS
anmnapata CoBeTa JeMyTaTOB — MOTHBUPOBOYHYIO M pacnopsauTenbHyro. Ecmu
colepkaHue pacrnopsbkeHust amnmapata CoBeTa JIelyTaTOB HE HYKJIaeTcs B
MOSICHEHUSIX, TO MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl MyHUIIMNAIBHBIX MPABOBBIX AKTOB B  KOHCTAaTUPYIOUICH
(MOTHBHPOBOYHOI) YacTH, KaK TPaBUIIO, COJCPXKAT OIEHKY COCTOSHUS el 10
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KoHCTatupyromas (MOTHBHPOBOYHAS)
YacTh JOJDKHA OBITh M3JI0’KEHA KPAaTKO U He npeBbimath 1/3 mokymenTa. Ccbuika Ha
3aKOHOJIaTEJIbHbIE 1 HOPMATHUBHBIE IIPABOBBIE AKTHI, B CBSA3U C KOTOPHIMU M3JAETCS
MYHULMIIAIBHBIA IPABOBOM aKT, PACHOJIaraeTcsl B 3aBUCMMOCTH OT UX 3HAYMMOCTH.

KoHcratupyromas 4actb nocrtaHoBiieHus anmnapara CoBeTa JENyTaToB H
3aKaH4YMBaeTcs cioBamu «anmapar CoBeTra AemyTaToB MyHUUUIAIbHOTo CeBepHOE
MensenkoBO OCTAHOBIIAET» U ABOCTOYUEM.

MoTuBupOBOYHasL 4acTh pacnopsbkeHus anmnapara CoBera JenyTaToB He
UMEET CHENUaIbHBIX 3aBEPIIAOIINX CIIOB.

KoHncratupyromas (MOTUBUPOBOYHAS]) 4YacTh, KaK MpaBWIO, HayMHAETCA
cinoBamu «B nensx...», «B cBsa3u...», «/Jnsa peanmsanuu ...», «B COOTBETCTBUH ...»
U T.JI.

3aTeM B TMOBEIUTENbHOW (OpME YKa3bIBAaeTCS, KOMY Kakue JEHCTBUS
MPEANKCHIBAECTCS BBIMOJIHUTH U B KAKHE CPOKH.

[TocTanoBstonias (pacnopsauTeNbHas) YaCTh MOXKET COCTOSATh U3 IYHKTOB.
JUist  neranv3auuy  OpPEINUChIBAEMbIX JCHCTBUM MYHKTBI MOTYT JIE€JIUThCA Ha
MOANMYHKTHI M a03ailbl, ab3all MOXKET BKJIOYaTh B ceOs neducel. Homepa myHKTOB
0003HauarTcs apadckumu UdpaMu MO MOPSAAKY, HOMEDP MOANYHKTAa COCTOUT W3
HOMeEpa MYHKTa U MOPSAIKOBOTO HOMEpa MOAMYHKTa 4epe3 TOuKy. AO3all neyaraercs
C KpacHOM CTPOKM C TPOIUCHON OYKBBI, Ipyrux oOo3HaueHUil He umeeT. Jleduc
rieyaTaeTcs ¢ KpaCHOW CTPOKM M HAaYMHAETCs ¢ rpadudeckoro 3Haka «aehuc» (-) u
CTPOYHOM OYKBBHI.

[IyHKTBI MyHULMIAIBHBIX IPABOBBIX AaKTOB TIPYNIHUPYIOTCS 1O HX
3HaYUMOCTU (0T HambOosee 3HAUYMMBIX BONPOCOB K BTOPOCTENEHHBIM) WM B
NIOCJIENOBATEIBHOCTH PA3BUTHS TEMbI MyHHULIMIIAJBHOTO IPABOBOIO AKTA.

[Topyuenus (3amaHusi) JAlOTCS C YKa3aHUEM JIOHKHOCTH W (paMIINH,
HaIlpyuMep, 3aBEAYIOIIEMY OPraHM3alMOHHO-TIPAaBOBBIM cekTtopoM CepreeBy B./I.,
IOPUCKOHCYJIBTY-TJIaBHOMY  crienmanucty MBanosour [[.K., MyHuUnMnanbHbIM
yupexaeHusM (yYKa3bIBaeTcs MOJTHOE€ HaMMEHOBaHME, (PAMWINKA UX PYKOBOJUTENEH
HE YKa3bIBAIOTCS).

B TekcTe kupHBIM MIPU(GTOM BBIACISIOTCS:

- [IOJIHOE HAaWMEHOBaHHE  JOJDKHOCTH, (aMuIuuM M HMHULHKAIbBI
MYHULMIIAIBHBIX CIYXaLIUX, KOTOPBIM JAIOTCS MOPYUYEHUS;

- CPOKH UCIIOJIHEHHS],

- LU(dPBI 1O TEKCTY (CYyMMBI BBIIETSEMBIX CPEACTB U T.1.);

- UMHUIMAIbl W (QamMuwiug JHla, Ha KOTOPOTO BO3JIOKEH KOHTPOJb 3a
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BBITIOJTHEHUEM MYHHUIMITAJIBHOIO MPABOBOT'0 AKTAa,

- MOJHOE€ HAauMEHOBAHME JOJDKHOCTH, HWHUIMAIbI M (GamMwidg Juua,
IOJAIKCHIBAIOIIET0 MYHHULIUIIAJIBHBIN [IPABOBOU aKT.

7.5. Ilpunoxenue.

[IpunoxeHnuss K MYHUIMIAIBHOMY IIPABOBOMY aKTy SIBJISIFOTCA  €T0O
HEOTHEMJIEMOH YaCTBIO.

[Tpy HaJIMYMKM HECKOJIBKMX MPUIOKEHUM UX HyMepyroT. 3Hak HoMepa (Ne)
repes NOPSIAKOBBIMA HOMEPAMU MPHUJIOKEHUN HE CTABUTCH.

Hymepanus ctpaHui NpuiaoKeHU IPOU3BOAUTCA OTAEIBHO OT HyMepalun
CTpPaHUL TEKCTAa MyHULIUIIAIBHOTO IPAaBOBOIO AKTA.

Kaxnoe mnpuioKeHne HMEET CaMOCTOSTENbHYI0 HYMEPALMIO CTPaHUILL,
HAYMHAIOLIYIOCSA CO BTOPOM cCTpaHunbl. Homepa cCTpaHWIl IPOCTaBISAIOTCS B
CEepelMHE BEPXHEro Mol Jucta (KaKk Mpu BEPTUKAIBHOM, TakK M IpH
TOPU30HTAJIBHOM PACIIOIOXKEHUHU TEKCTA).

B BepxHeM npaBOM YIiy NEPBOW CTPAaHULBI MPUIOKEHUS YKAa3bIBACTCH:
«IIpunoxenue (MOPSAAKOBBIM HOMEpP MPU HATUYMM HECKOJIBKUX TNPUIOKEHHH) K
pacnopsbkeHHro anmnapara CoBeTa JIeNyTaTOB MYHHIMIAIBHOIO okpyra CeBepHOe
MenBenkoBo oT 20 roga Ne ».

Ha3Banue  mpuiokeHus  JIOJDKHO COOTBETCTBOBATb  HA3BaHUIO,
IPUBEACHHOMY B TEKCT€ MYHHIIMIIAIIBHOIO ITPABOBOT'O AKTA.

[IpunoxkeHne K MYHUIUIIAJBHOMY IPAaBOBOMY aKTy MOXET HMETh
IIPUJIOKEHUE U SABIIETCS €0 HEOTHEMIIEMON YaCThIO.

[Ipy HanmM4MKM HECKOJBKHUX MPUIIOKEHHA UX HyMepyroT. 3Hak Homepa (Ne)
repes NOpsSIAKOBBIMA HOMEPAMU MPHUJIOKEHUN HE CTABUTCS.

Hymepanust crpaHul NpUIIOKEHUN NPOJOJDKACTCS HyMEpaLUUeW CTpaHWULL
TEKCTa MPUIOKEHUS K MYHHUIMIAIBHOMY MPaBOBOMY akTy (HOMEpa CTpPaHMII
IPOCTABJISIFOTCS. B CEPEIMHE BEPXHEIO MMOJIA JUCTA (KaK MpH BEPTUKAJIBHOM, TaK U
IPU TOPH30HTAIBHOM PACIIONIOKEHUH TEKCTA)).

B BepxHeM npaBOM YIriy NEPBOW CTPaHULBI MPUIOKEHUS YKAa3bIBACTCH:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPH HAIMYMU HECKOJBKHX MPHUIOKEHUN) K
AJMUHHCTPaTUBHOMY PpErJIaMEHTy HPEIOCTaBICHUS MYHULMIIAIBHOM CIIyrd IO
perucTpalui  TPYJIOBBIX  JOTOBOPOB,  3aK/IIOYaeMbIX  paboTojaTessiMu  —
puznyeckuMu JULAMU, HE SABJISTFOLIUMUCS VHIUBUY AIbHBIMU
NpEeANpPUHUMATENSIMA, C pPaOOTHUKAMH, pErucTpauuu (Qakra MpeKparieHus
TPYZIOBOTO JOTOBOPAY.

HaszBaHue mpuiokeHus JOJKHO COOTBETCTBOBATh HA3BAHUIO MPHIIOKEHUS K
MYHHUIIUIATbHOMY IIPABOBOMY aKTY.

7.6. O0s13aTenbHbIE MYHKTHl MyHUIIUNIATHHOTO MPABOBOIO aKTAa.

MyHununanbHble NPaBOBBIE aKThI JOJKHBI COAECPKATH:

- TOJHbIE HAWMEHOBAHMS JOJDKHOCTEH M (QaMHIMi MyHUIMIATIbHBIX
CIIyKal1X, KOTOPBIM JA€TCsl IOPYUEHHE;

- CPOKM MCIIOJIHEHUS ITIOPYUYECHNH;

- YKa3aHu€ O NMPU3HAHWM YTPATHUBIUMMH CHIy MYHHLIMIIAIBHBIX IPABOBBIX
aKTOB, JINOO MX OTIEJIbHBIX MYyHKTOB, €CIM BHOBbH M3JaBA€Mbli MYHHULMIATbHBIN
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IIPABOBOU AKT UCKIIKOYAET ACHUCTBHUE paHEE NPUHATHIX;

- YKa3aHUE€ O CHATHMM C KOHTPOJS MYHHMIMIAIBHOIO IIPABOBOIO aKTa B
CJIy4ae €ro BBIIOJIHEHMs IMOO U3JaHUsI HOBOTO B3aMEH PaHEEe MPUHSTOrO;

- TOPYYEHHsI O KOHTPOJIE 3a BBIIIOJHEHHEM JAHHOIO MYHHUIMIAIBHOIO
IPaBOBOTO aKTa.

[Topy4yeHust 0 KOHTPOJIE 3@ BBIIOJHEHNEM MYHHIIMIIAIIBHOTO IIPABOBOTO aKTa
BO3JIaracTcsi, Kak IMPaBWJIO, PyKOBOAUTEINS alllapara Wiy JIMLO, UCIIOJIHSIIOLIEE €ro
ITOJTHOMOYHS.

[Ipy BHECEHNH B MyHHLIMIAIBHBIM IIPABOBOM aKT U3MEHEHHUH, KOHTPOJIb 32
€ro  BBIIOJHEHHMEM  BO3JIATA€TCS  HA  MYHMIMIAIBHOIO  CIIY’Kallero,
OCYILIECTBIISIOIIETO KOHTPOJIb 3 BBITOJIHEHUEM PAaHEE U3IAHHOIO MyHHIIMIIATIBHOTO
IIPABOBOTO aKTA.

7.7. IlyHKTBI O XOJ€ BBIIOJHEHHUS PAaHEE TMPHUHATHIX MYHULUIAIBHBIX
IIPABOBBIX AKTOB.

B 1mpoekTax MyHMIMIIAJIBHBIX IIPABOBBIX AKTOB O XOJ€ BBIIOJHEHUS paHee
IPUHATBIX ~MYHULUIIAJIBHBIX I[IPABOBBIX AaKTOB, B CIy4ac HEBBIIOJIHECHUS
COZIEPKAILMXCA B HUX ITIOPYUYEHMM, YKa3bIBAIOTCSA IPUYMHBI CPbIBA 3a/1aHUH, JIULA,
BUHOBHBIE B OJTOM, IIPUMEHSAEMbIE K HHUM B YCTAHOBJIICHHOM IIOPSAKE MEpHI
JUCLHUIUIMHAPHOW M MAaTepUaJbHOM OTBETCTBEHHOCTH, @ TAaK)KE HOBBIE CPOKH
BBIIIOJTHEHUS IIOPYYECHU M.

K mpoekraMm Takux MyHULHNAIBHBIX IPABOBBIX AKTOB IIPUJIATAETCS CIIPABKA
3a TMOJIKCHIO JIMIA, BHOCUBIIEIO IPOEKT MYHHIMNAIBHOTO NPABOBOTO aKTa, C
YKa3aHUEM IPHUYMH HEBBINIOJHEHHS U 0OOCHOBAaHWEM HEOOXOAMMOCTU MPOJJICHUS
CPOKOB HCIIOJIHEHNSI MyHULIUITAIBHOTO MPABOBOTO AKTA.

7.8. CtpykTypa u opopMIICHHE JINCTA COTIACOBAHUS.

K kaxxaomMy mpoeKkTy MYHHUIIMIAIbHOTO MPAaBOBOTO aKTa (3a MCKIIOUYEHHEM
KaJpOBbIX) HUCIIOJHUTENb 3aIOJIHSET JIMCT COTJIACOBAHUS, KOTOPHIM MeyaTaeTcs Ha
00OpOTHOM CTOPOHE MOCIEAHETO JUCTA MPOESKTa MyHUIIUIIAIIBHOTO PABOBOTO AKTa.

PexBU3UTHI TMCTA COTTIACOBAHUS:

- UCIIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH,;

- pa3ociars.

Bce pexkBusuthl (kpome «Pa3ocnaTey) neyaTaroTcsi MPONKUCHBIMU OyKBaMU B
MMEHUTEIBHOM ITaJIEXKeE.

PexBuszutr «UCIIOJIHUTEJIb» — yka3piBaeTcs HOJKHOCTh, HWHUIIHAJBI,
daMunuss 1 HOMEp TeneoHa MYHUIMNAIBHOTO CIY’KaIEro, MOArOTOBUBILETO
POEKT MyHULIMTIAIBHOTO MTPABOBOTO aKTa.

PexBuzur «IIPOEKT COI'JTACOBAH» — yka3pBaloTCAd TOJKHOCTH,
UHULMATBl W (aMHIMKA  IOPUCKOHCYJIbTA, PYKOBOIUTENS MYHUIUMIAIBHOTO
yupexaeHus (yKa3aHHbIMH B TEKCTE B KAUECTBE HCIOJHUTENEH, KOTOPHIM AAOTCS
MIOPYYECHHUS).

Busza m para cormacoBaHWs, NPOCTABIIOTCS CUHUMH YEpPHUJIAMH U
OTJINYHMS IOJIMHHUKA OT KOIIHH.

CnucoK JInI, COTJIACOBBIBAIOIIMX MPOEKT MYHHULIUIIAIIBHOTO ITPABOBOTO aKTa,
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ONpeeIIeTCs B KaKJI0M KOHKPETHOM CITy4ae UCIOJTHUTEIEM.

PexBu3ut «Pa3ocnare» mnedaraercsi B JaTEIbHOM MAaJIEKE.

B cnimcok pacchUIKH BKIIIOYAKOTCS:

- MYHUUUIAJIBHBIE CITy’)Kallue, KOTOpbIE Ha3BaHbl B MYHHULHMNAIbHOM
IPaBOBOM AaKT€ B KauyeCTBE HCIIOJHHUTENECH WM O00s3aHbl PYKOBOJICTBOBATHCS
JAHHBIM ~MYHHUIIMNAIbHBIM TPABOBBIM aKTOM B CBoed paboTe, a Takxke
KOHTPOJIMPOBATh €r0 BBINOJHEHHE.

- COTJIaCyIOIMe MYHUIIMTIATbHBIE YUPEKICHUS.

B Tom cnmydae, xorga ampecary AOKHO OBITh OTHpPaBlIEHO OoJjiee OTHOTO
3K3EMILIAPA, IENACTCS TIOMETKA C YKa3aHUEM KOJIMYECTBA K3EMILISIPOB.

B cnydyae Hanmuuus NPUIIOKEHUH K MYHULMNAIBLHOMY IPAaBOBOMY akTy,
HalnpaBJISIEMBIX HE BO BCE ajpeca, CIEAYET CIAeNIaTh MOMETKY «0e3 MPUIIOKEHUS,
1100 yKa3zaTh KaKoe U3 MPUII0KEHUHN HaIlpaBIIACTCS.

OTBETCTBEHHOCTh 32 MPABWIBHOCTH M IOJIHOTY CIHCKA PACCBUIKHM HECET
UCIIOJTHUTEb.

7.9. Tlopsimok corjacoBaHUs MPOEKTa MYHHUIIMIIAIIBHOTO MTPABOBOTO aKTa.

[IpoeKkT MYHMIIMIIAJBLHOIO IPABOBOTO aKTa BU3UPYETCS HCHOJHUTEIIEM,
3aTeM pacCchUIaeTCs MCIOJHUTENIEM Ha CcorjlacoBaHue (KpoMe KaJIpOBBIX
JIOKyMEHTOB).

CornacoBanue MIPOCKTA MYHULUAIBHOTO MIPaBOBOIO aKTa
FOPUCKOHCYJIBTOM anmnapara CoBeTa AEnyTaTOB OCYIIECTBIIAETCS MOCIIE MOJYYEHHUS
BCEX COTIACOBAHUMU.

OTBETCTBEHHOCTh 332  CBOCBPEMEHHOCTb  NPEACTABJIECHUS  IPOEKTA
MYHUIUMIATBHOTO MPABOBOr0 aKTa HA COTJIACOBAHUE BO3JIAraeTCsl HA UCIIOJTHUTEIS.

[IpoeKT MyHUIIUNIATBLHOTO MTPABOBOTO aKTAa HAIMPABJISETCS HA COTVIACOBAHUE
BMECTE€ C JIOKYMEHTOM, Ha OCHOBAaHUU KOTOPOTO MOATOTOBJIEH [AHHBIA MNPOEKT
(mopyyeHue Ha MOArOTOBKY JOKYMEHTA).

@opMbl OTHPABKH HA COTIACOBAHUE MPOEKTAa MYHUIUIIAIBHOTO MPAaBOBOTO
aKTa MOTYT OBITh pPa3JIMYHBIC: JIMYHbIE TTOCEIICHUS, KypbepcKas cBsa3b. [[pumenenue
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3U B PaMKax JIOKAJIbHOW CeTH, (PaKCHUMUIBLHOMN
CBSI3U JIJIS1 COTJIACOBAHUS HE JOIYCKAETCsl.

B umensx yckopeHHMs Mpolecca COIJIacOBaHUsl, WCIOJHHUTEIb MOXKET
paccbuiaTh  MPOEKT MYHULUNAIBHOTO TMPABOBOTO aKTa MapajulesibHO, T.€.
HANpaBJIATh TPOEKT OJTHOBPEMEHHO HECKOJIIBKUM COTJIACYOIIUM.

Cpok  paccMOTpEeHMsI TMPOEKTa MYHHUIMIIAIBHOTO IPABOBOrO  aKTa,
MpeACTaBICHHOI0 Ha COTJIaCOBaHUE, HE JOJDKEH MPEBBIIATh TpeX padouunx AHEH co
JTHSI IOCTYTIJIEHUS] TPOEKTA K COTJIACYIOIIEMY.

B ciyuae HenpencTaBieHUs UCIIOJHUTEIIO COTJACYIOMUM HHGOPMAIUA O
pe3yibTarax pPacCMOTPEHUSI MPOEKTAa MYHHUIMIIAIBHOTO TIPAaBOBOTO akTa B
YKa3aHHBIM CPOK, MCTOJHUTEIh OQOPMIISIET B MPOU3BOJBHON (hopme 3amucKy Ha
UM PYKOBOJUTEIISI WJIH JIUIIA, UCTIOJHSIOMIETO €ro MOJIHOMOYHUS, O HECOOII0IEHUN
CpOKa corjacoBaHMs. 3amucKa TMOJNUCHIBaeTC wucnoiaHutenem. Ha mnucre
odopMieHUs AenaeTcs Haanuch: « CoriacoBaHue He TOTyIeHO.

CornacoBaHue JEWCTBUTEIBLHO B TEUEHHUE OJTHOTO MECSIIA.



17

B ciydae HeoOXoaMMOCTH MPOAJICHHUS] CpPOKA COTIACOBAHUSI HUCIIOTHUTENb
oOpamiaercsi K COMAcyIoIIeMy ¢ Mpoch0Oil MOATBEPAUTH COTJIACOBAaHUE, T.€.
IPOBOJUT MOBTOPHOE COTIACOBAHUE.

[Ipy  NOBTOPHOM  MPEJNCTABIEHWHM  HA  COTJIACOBAHUME  IMPOEKTa
MYHUIIMIAIBHOTO MPABOBOTO aKTa, JOPabOTaHHOTO MO 3aMEYaHUSIM COTJIACYIOIIUX,
COTJIaCOBaHUE HE JIOJKHO MPEBBINIATH OAHOTO paboyero JIHS.

7.10. OdopmieHue corjacoBaHHMs MPOEKTa MYHHUIIUIIAIIBHOTO IPaBOBOTO
aKTa.

CormacoBaHne  OCYIIECTBIIACTCS TYTeM  BU3MPOBAHWSA: HAa  JIUCTE
oopMIICHUST YKA3bIBAIOTCS JIOJDKHOCTh, WHHIIMAIBI, (DamMuuivis, TOAMHUCH JIHIIA,
COTJIaCYIOIIEro MPOEKT, AaTa COIIACOBAHMS.

[IpaBo cormacoBaHusl MPOEKTa MYHHUIIMIIAILHOTO TPABOBOTO aKTa HMEIOT
MYHUITUTIATBHBIC CITY)KaIlUe, HEMOCPEICTBEHHO TOMYNHEHHBIC PYKOBOIUTEIIO
ammapara.

[Ipy HEOOXOIMMOCTH COTJIACOBAHUS MPOEKTa C OOJBUIUM KOJIMYECTBOM
COTJIACYIOIIMX, JIUCT COTIACOBAHUSI MOKET UMETh mpojaoibkeHue. Ha yuctom mucte
cBepXy Jenaercss Haanuchk: «lIpogomkeHue UCTa COTIACOBaHHUS IPOEKTa
nocTaHoBJIeHUs (pacmopsbkenusi) anmapara CoBeta aemyTatoB «O... (3arojoBOK
MYHUITUTIATBHOTO MPABOBOTO aKTa)».

7.11. OdopmiieHre pa3HOTrIacHil K MPOEKTY MYHMIIMITAIIBHOTO MPaBOBOIO
aKTa.

B crnydyae Hanmmuus ogHO3HAYHBIX, HEOOIBIIMX MO O0BEMY 3aMEYaHHM TIO
MPOEKTY MYHHUIIAIIAJILHOTO TPABOBOTO aKTa, OHMW YKAa3bIBAIOTCS B TEKCTE IMPOEKTA
(Ha mr000M CBOOOJHOM MECTE), @ Ha JIMCTE COTJIAaCOBAaHUS PSIJAOM C MOIINUCHIO
yka3biBaeT: «C 3aMEeUaHUSMH T10 TIYHKTY...».

Ecnu 3amevanus 3HaYUTENBHBI IO 00BbEMY WM TPEOYIOT MOSICHEHWUW, OHU
U3JIAraloTCsA Ha OTNEJIBHOM JIMCTE, a Ha JIUCTE COTJIACOBAHUS PSJIOM C MOJIMHUCHIO
yka3zbiBaeTcs: «C 3ameyaHuaMU. 3aMedaHus IPUIIaratoTCs.

Ecnu 3ameyannss HOCAT NPUHUMIMUAJIBHBIA XapakTep, W COTJIACYIOLIHAN C
UCIIOJIHUTETIEM UMEIOT Pa3TUYHbIC TOYKU 3pEHUS, 0(OPMIISETCS JIUCT pa3HOTIACHH,
a Ha JINCTE COTJIACOBaHMS yKasbiBaeTcs: «JIuct pasHorymacui npunaraercs». Jluer
Pa3HOIIACUI TIOJMUCHIBAETCS MCIOJHUTEIEM U MPECTABISETCS HAa PACCMOTPEHUE
PYKOBOJIUTEIIIO aIlliapaTa WiH JIUILY, UCTIOTHSONIEMY €TI0 TOJTHOMOYHS.

7.12. TToBTOpHOE COTIIacCOBAaHME MTPOCKTa MYHHUIIUITAILHOTO TTPABOBOTO aKTa.

BHeceHne B MPOEKT MyHUIIUITAIEHOTO MMPABOBOTO aKTa HE3HAYUTEILHBIX, HE
MEHSIOIINX CyTH aKTa M3MCHCHHH, HE BJICUET 32 COOOW IMOBTOPHOTO BU3WPOBAHUSI.
B nmaHHOM clly4ae WCIIOJTHHUTENb JOJDKEH COTJIacoBaTh MPOCKT MYHHUITUIIATBHOTO
IPaBOBOTO aKTa C JIMIIOM, BHECIIMM 3aMeYaHUs M FOPUCKOHCYJILTOM arlmapara
Cogera ienyTaToB.

[Ipy mosBIECHWUM 3aMeYaHW, WMMEIONMX MPUHIMIHAILHOE 3HAYCHHE,
WCIIOJTHATEITb JIOJIKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMHU COTIIACYIOITUMHU.

OTBETCTBEHHOCTD 3a perieHue 0 1eIeco00pa3HOCTH WIIH
HEIIeJIECO00PA3HOCTH MMOBTOPHOTO COTJIACOBAHUS HECET UCTIOTHUTE.

7.13. JlopaGoTka TpoeKTa MYHHUIIMIAIBHOTO TPABOBOIO aKTa TIOCIe
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COTJIACOBAHMUS.

JlopaboTka MHpoeKTa MYHHUIUIIAIBLHOTO MPABOBOIO aKTa OCYIIECTBIIACTCS
UCIIOJTHUTEJIEM B TEUECHHE IBYX JTHEW MOCIIE COTJIACOBAHUS BCEMU COTJIACYIOIIUMU.

OTBETCTBEHHOCTh 3a COOTBETCTBUE BHECEHHBIX HW3MEHEHH B E€IUHBIN
AK3EMIUISIp MPOEKTAa MYHHIMIAIBHOTO MPABOBOTO AaKTa MO JOMNOJIHEHUAM U
3aMEYaHUsM COrJIACYIOIINX BO3JIAraeTCsl Ha UCIIOTHUTEIIS.

7.14. FOpuckoncynbsT anmnaparta CoBeTa JAemyTaToB MPOBEPSET:

- COOTBETCTBHE IIPEACTABICHHOIO IPOEKTAa MYHHUIMIIAJIBHOIO IIPaBOBOTO
akTa (perepalbHBIM 3aKOHaM M MHBIM HOPMAaTHBHBIM MPABOBBIM akTaM Poccuiickoi
®enepanuu, 3aKOHaM U UHBIM HOPMATUBHBIM IMPABOBBIM akTaMm ropoaa MOCKBBHI,
MYHULIMNATbHBIM HOPMATHBHBIM M HWHBIM I[PAaBOBbIM aKTaM, B TOM 4YHCIIE
PEryJIMPYIOIIUM BOIIPOCHI TPOTUBOACHCTBUS KOPPYIILINY;

- YETKOCTh U OJIHO3HAYHOCTh TOJIKOBaHUS ()OPMYJIUPOBOK;

- HaJJMYME B TEKCTE CChUIOK Ha (e/iepaibHbIe 3aKOHBI U UHbIE HOPMATUBHBIC
npaBoBble akThl Poccuiickoii denepanuu, 3aKOHbI U1 NHbIE HOPMATUBHBIE IPABOBBIE
akThl Toposa Mocksel Pocculickont denepanuy, MyHULIUMIIAJIbHBIE HOPMATUBHBIE U
WHBIE TPABOBBIE AKThl C TOYHBIM YKa3aHUEM HUX JaThl, HOMEPA U HA3BAHUS;

- HaJM4ue Mpu HEOOXOJUMOCTH IyHKTOB 00 OTMEHE WJIM U3MEHEHUH paHee
OPUHATOTO MYHUIIMIAIBLHOTO IMPAaBOBOTO akTa, OGOpMIICHHE MOJIUCH, HaJTU4HUe
BCEX HEOOXOIUMBIX COTJIACOBAaHUN (MPaBOMOYHOCTh COTJIACOBABILETO, CPOK
JEUCTBUS COTJIACOBAHUS).

[IpoBOAUT AHTUKOPPYMNIIMOHHYIO ASKCHEPTU3Y MNPOCKTOB MYHHUIIUMAIBHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB B COOTBETCTBUU C TMOPSIKOM, YCTAHOBJIECHHBIM
arnmaparoM CoBeTa AenyTaToB.

7.15. Ha opHOro #3 MyHUIMNAIbHBIX chyxamux anmapara CoBera
NEIyTaTOB, B COOTBETCTBUM C €ro JODKHOCTHOM HWHCTPYKIIMEH, BO3JIAraeTcs
KOHTPOJIb 32 MPaBUJIHLHOCTHIO MCIOJIB30BaHUSA OJlaHKa, HAIMYMEM 3arojioBKa, €ro
COOTBETCTBHE COAEPKAHUIO TEKCTA, COOTHOIIEHUEM pPa3MEPOB KOHCTATUPYIOLIEH
(MOTHBHPOBOYHOM) M MMOCTAHOBIIAIONICH (PAacCIOPAAUTEIBHOMN) YacTel, CTPYKTYPOi
TEKCTa, HAIMYUEM OO0S3aTeNIbHBIX MYHKTOB O KOHTPOJIC, HAJIMYUEM CCBHUJIOK U
IIPUJIOKEHNUM, MTPABUWIBHOCTBIO YKa3aHUS JOJDKHOCTEW, HaJWYMEM MPUIIOKECHUN U
NPaBWIBHOCTh WX OQOPMIICHHS, HAJIMYUEM JIHCTa COTJIACOBAHUSA, CIIUCKOM
PaCChUIKH, @ TAKKE 32 KOMIUIEKTHOCTBIO MPEJCTABICHHBIX JOKYMEHTOB.

[IpoekT  MYyHMIMNAIBHOTO  TMPABOBOTO  aKTa, MPEICTABICHHBIM  C
OTCTYIUIEHUEM OT YCTAHOBJIEHHBIX HACTOSIIIMM pa3/esioM TpeOOBaHWM, B T€UEHUE
TpPEX THEUN MOMJIEKUT BO3BPATY C YKA3aHUEM 3aMEYaAHUN.

7.16. [logroroBka MpoeKTa MyHHUIIMIAIBHOTO MMPABOBOT0O aKTA.

[IpoekT MyHUIIMTIATBLHOTO MPABOBOTO akTa OGOPMIISIETCS HCIIOTHUTEIEM B
COOTBETCTBHUH C TpeOOBaHUSIMU HacTosiero Pernamenra.

3aroJoBOK, TEKCT M MPUJIOKEHUS MPOEKTa MYHHUIMNAIBHOTO IPaBOBOIO
aKTa JIOJKHBI ObITh moaAroToBieHb! B (hopmaTe Microsoft Word sepcun He Hmxe 6.0
i nocneayromme. [Ipu atom popmupyercs aitsn, KOTOpPHI BKITIOYALT:

- TEKCT MPOEKTa MYHUIIUIIAJILHOTO MPABOBOTO AKTa,

- JINCT COTJIaCOBAHUS;
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- HETIOCPEICTBEHHBIC MPUJIOKEHUS K MPOCKTY MYHHUITUIAIHHOTO TPABOBOTO
akTa (MpU UX HAJTUYHUN).

[lepBbIii JTUCT MpPOEKTa MYHMIIMNAIBHOIO MPABOBOTO akTa O(OpMIIIeTCS
cieayronmM odpazoM: BepxHee nojie - 4,0 cMm; HikHee nosie - 2,0 cM; JeBoe moJe -
3,0 cMm; mpasoe moste - 1,5 cm.

3aroyioBOK MPOEKTa MYHHUIMIIAIBHOTO MPAaBOBOrO akTa mevaraercss Ha 12
CTpOKE IMEpPBOro JHCTa MPoeKTa, Ha pacctosiHuu 3,0 cM OT jieBoro kpas jmcra (6e3
KpPaCHOHM CTPOKH) C MEKCTPOYHBIM HHTEPBAJIIOM 1, ero mpaBasi rpaHUIla HAXOIUTCS
Ha pacctossiuuu 10-11 cm oT neBoro kpas nucta. JlJiMHa 3aroiioBKa B OJJHOW CTPOKE
coctaBisieT He Oosiee 30 EYaTHBIX 3HAKOB. 3ar0JIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOATH M3 CTPOK OJMHAKOBOM ITUPHUHBI 32 UCKIIOUCHUEM TIOCTIEHEN CTPOKH, MPU
OTOM JIOMyCKAeTCsS WCIIOIh30BAaHWE IEPEHOCOB. 3arojoBOK HMMEET >KHPHOE
HayepTaHue. B KOHIIE 3arojI0BKa TOYKA HE CTABUTCH.

Janee Ha paccrossHuuM 1,5 cM OT HIKHEro Kpasi 3arojioBKa CIEIyeT
OCHOBHOE CojJiepKaHue JTOKyMeHTa. Bce ab3alibl IOKyMeHTa BBIPAaBHUBAIOTCS Tak,
YTOOBI CTPOKU MMEJU OJIMHAKOBYIO IIMPUHY, 32 UCKIIFOUEHHUEM MEPBOM U TIOCIETHEN
CTpOK ab3aria. AG3al] HAaUMHAETCS C KPaCHOW CTPOKHU, BEJIMUYMHA OTCTyIa KOTOPOH -
1,2 cm. TekcT, Kak mpaBuJo, reyaTaeTcs ¢ 1,5 MeXCTpOUHBIM UHTEPBAJIOM.

B ciydae, ecniu TOKyMEHT HE yMENIaeTCsl Ha OJTHOM JIUCTE, OCTAbHOM TEKCT
JToKyMeHTa odopmisieTcsl Ha CTaHJapTHHIX Juctax Gopmarta A4 (297 x 210 mm).
Pasmepnr moneit cBepxy u cHm3y - 2,0 cMm, cieBa M cCIpaBa B 3aBHCHMOCTH OT
pacmoyiokeHus1 TekcTa Ha Jucte. Co CTOPOHBI MPOIIUBKY CTPAHUIIBI YACTOE TOJIE -
3,0 cM, IPOTUBOMOJIOKHBIA Kpai cTpanuisl — 1,5 cMm. Bee ab3aipl JokyMeHTa Ha
BTOPOM M TOCJICAYIOMNX CTpaHHWIAX (OpMATHUPYIOTCS TakKe KaK W Ha IEPBOM
JUCTE MPOEKTa MYHHUIIUITAILHOTO TIPABOBOTO aKTa.

Ha mocrmemnem ymcte TekcTa MPOEKTa MYHHIIMITAILHOTO TPABOBOTO aKTa
nepen MyHKTOM O BO3JI0KEHHWU KOHTPOJIA JIOJDKHO OBITh HE MEHee JBYX CTPOK
PEabIAYIIEro MyHKTa.

7.17. Tlopsanok mpeacTaBiIeHUsI MPOEKTa MYHMIIMIAIBHOTO TPaBOBOTO aKTa
JUTSL PACCMOTPEHHUS ¥ YTBEPKIACHHUS.

Pemienne 0 TOTOBHOCTH MPOEKTa MYHHUIIMIIAIBLHOTO TMPABOBOTO aKTa K
IIPEICTABIICHUIO HA MOMUCH TPUHUMAET UCTIOJIHUTETD.

[ToanucaHHbIi WM OTKJIOHEHHBIM PYKOBOJUTEJIEM arapara WIH JIIOM,
WCIIOJTHSIFOIITUM €70 TIOJTHOMOYHS, MYHHIIMTAIBHBIA TPABOBOM aKT TOCTYyIaeT
HCITOJTHATEITIO.

7.18. JlopaboTka mpoekTa MYHUIUIAILHOTO TPABOBOTO AaKTa IMOCHE
PacCMOTpPEHHsI €T0 PYKOBOJWUTENIEM arapaTa WM JIMIIOM, HCIIOJHSIONUM €ro
TIOJTHOMOYHSI.

MyHULMITAJIBHBIA TTPABOBOM AKT C 3aMEUYAHUSIMU PYKOBOIHUTENS arapara
WM JIUIA WCTIONHSIONIETO €ro IMOJTHOMOYHS, 0pa0aThIBAETCS HCIIOTHUTEIEM C
YUYETOM BBICKA3aHHBIX 3aMEUYaHUM U JIONOJHEHUM B CPOK, HE MPEBBIIAOIINAN JBYX
pabouux MHEW, KpoMe CiydaeB, KOrja PYKOBOJIWTEJIEM ammapara WA JHUIOM,
WCTIOJTHSIFOIITUM €T0 TTOJITHOMOYHSI, YCTAaHOBJIEH HHOU CPOK.

[Tocne mopabOTKK MPOEKT MYHHIMIAIBHOTO MPABOBOTO aKTa JIOJDKEH OBITH
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3aBU3UPOBAH UCTIOJHUTEIEM.

[IpoeKT MYHUIIMNIATILHOTO MPAaBOBOrO aKTa, MOANMMCAHHBIA PYKOBOJIUTEIEM
anmapara WIA JIMIOM, HWCIOJHSIONUM €ro IOJHOMOYHS, Toclie JOpadoTKH,
MOCTYIAET UCIIOJIHUTEITIO.

7.19. Tloanmucanvue MyHHUIIMIIAILHOTO ITPABOBOTO aKTa.

MyHuIMnanbHble MPaBOBbIE aKThl MOANUCHIBAET PYKOBOAMTENb ammnapara
WIH JIMI0, UCTIOTHSIONIEE €ro MOJHOMOYHS.

B cinywae, kKormja MyHHIMIAJIBHBIA IIPAaBOBOM AaKT IIOAIMCAH JIMIIOM,
WCIIOJHSIONIUM TIOJIHOMOYHSl PYKOBOAMTENS ammapara pPEKBU3UT «IOAMHCH
odopMIsieTcs caeayomuM o0pa3om: «VICTIOMHSIOMNNA TOTHOMOYHUST PYKOBOIATEISA
anmapara CoBeTa JeMyTaTOB MyHHMIIMIIAIbHOTO okpyra CeBepHoe MeaBeakoBo» U
Jajiee yKa3bIBalOTCS €r0 MHUIMAIBI U (DaMUITHSL.

7.20. Peructpamms, pacchiika ¥ (GOPMHUPOBAHHME J€JI MYHHUIIUHAIBHBIX
MIPaBOBBIX AKTOB.

MyHuIMnanbHbIe MPABOBBIE aKThl TOCIE WX TOJMUCAHUS TEPEIAIOTCs
MYHUIIUTATBHOMY CIIyXalleMy, B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOIUT
peructpanus, ohoOpMICHHUE U PACCHLIKA JOKYMEHTAIUH JIMOO UCTIOTHUTENIO.

Bhecenne kakux-aub0 UCIpaBiIeHUN B MOANKMCAHHBICE MYHHUIMIIAIbHBIC
IIPaBOBBIC AKThI HE JIOITYCKAETCS.

Peructpanusi MyHUIIMIATBHBIX TMPABOBBIX AKTOB  IMPOU3BOIAUTCS B
COOTBETCTBHUM C HOMEHKJIATYpOH /el B TEUYECHHWE Trojla B TOPSAKE BO3pPACTAHHMS
HOMEPOB.

JlaToif MyHUIIMTIAIBHOTO MPABOBOTO aKTa SIBISIETCS JlaTa UX PETHCTPAIlHH,
KOTOpasi, Kak MPaBUIIO, OJKHA COBMAAATh C AATOM MOMHCAHMUS.

[lognucaHHbli ~ MYHMIIMIIAJIBHBIA  IPAaBOBOM  aKT  PacChUIaeTCs B
COOTBETCTBUH CO CIIICKOM PACCBIJIKK B TPEXHEBHBIN CPOK CO JHS €T0 MOAMMCAHNS.

Ha xaxxaoMm sK3eMIUIsipe pacchlIaeMOro MYHHIIMIIAIIBHOTO TIPABOBOTO aKTa
npocraBnsgercs Haanuch «Bepno» wimm «Komwmst BepHa», koTOpas 3aBepsieTcs
nevatbio «Jyist mokymeHToBy». [Ipu pacchuike MyHHUITMIAIBHOTO MPABOBOTO aKTa B
CTOPOHHHUE OpraHU3aIlMK 3aBepUTEIbHAS HAJIIUCh KpoMe clioBa «BepHo» comepxut
JOJKHOCTh, WHUIMAIBI, (PaMWINI0 MYHHUIIUIAIBHOTO CITY)KAIllero, 3aBEPHUBIIETO
JOKYMEHT.

7.21. ®opmupoBaHUE J€JT MYHUIIUNTATBHBIX MPABOBBIX aKTOB.

[TonnucanHbple MYHUIIMIIATBHBIC TPABOBBIE aKThl  (OPMHPYIOTCS B
OTJICNbHBIE JIeNIa B TE€YCHHUE TOa B MOPSAKE BO3PACTaHUS HOMEPOB B COOTBETCTBHUH
C YCTaHOBJICHHBIM MOPSIKOM PETUCTPAIIMU M HOMEHKIIATYPOU Jell.

Jlerno MyHHUITMTIAIBHOTO TIPABOBOTO aKTa BKJIIOYAET B ceOs:

- TMIO/UTHHHUK MYHHUITUTIATFHOTO MPAaBOBOIO aKTa,

- PUJIOKEHUS K MYHHIIUTIAIIBHOMY TIPABOBOMY aKTY;,

- IUCTHI COTJIACOBAHMI U JIUCTHI PA3HOTJIACUI (€CITH UMEIOTCS).

7.22. 3aMeHa pa30CIaHHBIX SK3EMIUIIPOB MYHHUIIMIIATBHBIX IPABOBBIX
aKTOB.

3ameHa pa30CiIaHHbIX YK3EMIUIIPOB MYHUITUTIATBHBIX MPABOBBIX AKTOB IPH
oOHapyxxeHnn oOp(orpapuIecKux WU TEXHUYECKUX ONIMOOK MOXKET OBITh
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MPOU3BEACHA TOJIBKO C MUCHBMEHHOTO Pa3pellieHusi PyKOBOJWTENS almapara Wid
JUIA, MCHOJHAIONIETO ero mnojgHomouus. [Ipu HEoOXOAMMOCTH HCIpaBICHUS
(3aMeHbl) Jake OJHOTO CJIOBA WJIM 3HAaKa MPOM3BOJUTCS 3aMEHa MOJHOTO JIMCTa
MYHULHANAIBHOTO MPAaBOBOIO aKTa, MPU 3TOM COXPAHSIETCA HyMEpalus CTPaHHUI]
MYHULANIAIBHOTO TPAaBOBOIO AKTA.

B orom caydae wucnonHutens  0ohOpMIIIET, 3aMEHSEMbId  JIMCT
MYHUIIMIAIBHOTO MPABOBOrO aKTa, CIEAYIOMM 00pa30oM: Ha BEPXHEM I0JIE€ HOBOTO
(M3MEHEHHOT0) JuCcTa Jenaercs Haanuch «B3amen pazocinaHHoro» (Ipu 3aMeHe
HECKOJIbKHUX JINCTOB HAAMUCH JENAeTCsl Ha KaXKJ0M CTpaHUIIE) U yKa3bIBAaeTCs JaTa,
HOMEp Y Ha3BaHUE MYHMIIMIAIHLHOTO MPABOBOTO aKTa, B KOTOPOM MPOU3BOIAUTCS
3aMEHa JMCTOB (MpH 3aMEHE IMEpBOM CTpaHUIBI — JaTy, HOMEp W Ha3BaHUE
YKa3bIBaTh HE 00513aTEIBHO).

Jleno MyHMITUTIaTIBHOTO MPABOBOTO akTa (MOJJIMHHUK) JOMOIHSAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

7.23. XpaHeHue MoJIMHHUKOB MYHUIIMITAJIbHBIX PABOBBIX aKTOB.

[TogMMHHUKN MYHUIUIIAIBHBIX MPABOBBIX AKTOB XPAHSITCS B MOMENICHUU
anmapata CoBeTa JeMyTaTOB, B HecropaeMoM Ikady TedeHHe MATH JIET, 3aTeM
nepeaarTcs Ha XpaHeHue B apxuB annapara CoBeTa JIemyTaToB.

7.24. BHecenue U3MEHEHU B MYHUIIMITAJILHBIN MPaBOBOW aKT, OTMEHA WM
IPU3HAHUE YTPATUBIIUM CUITy MyHULIUIIAIBHOTO PABOBOT0O aKTa.

N3MeHeHnsT BHOCATCA TOJBKO B II€PBOHAYAIbHBIA MYHUIHANAIbHBIN
IIPaBOBOM akT. BHeceHHME W3MEHEHHMHM B MYHUUHINAIBHBIM OpaBoBOoM akT «O
BHECEHUU HM3MEHEHU» He nomyckaercs. [IpaBuiia opopmiieHHs] MyHULIUMTAIBHBIX
MPABOBBIX aKTOB O BHECEHWM H3MEHEHUU B MYHHUIIMNAIbHBIE IPABOBBIC AKThI
MIPUBEICHBI B MPUJIOKEHUHU K HAcTOsIeMy PerinameHrty.

[Ipn BHECEHMM W3MEHEHWN B MYHHLMIAIBHBIM IPABOBOM AKT B IEPBOM
NyHKTE O BHECEHWM HM3MEHEHMM HaeTCs CChUIKA: «(B PENAKIUU PaCIIOPSIKEHUS
anmnapara CoBera JemyTaTOB— JaTa, HOMEP)», NPU 3TOM YKa3bIBAIOTCA BCE
MYHULIHUNAIbHBIE PABOBBIE aKThI 110 BHECEHUIO N3MEHEHUIN B HOBOW PEAKIINU.

BHecenneM u3MEHEHUN B MyHULIMIIAIBHBIA IPABOBOU AKT CUUTAETCS:

- JIONOJIHEHWE MYHHUIMNAIBHOTO IPAaBOBOIO aKTa CTPYKTYPHBIMU
aneMeHTamMu (TIyHKTaMu, MOAIMYHKTaMmH, ab3anamu, aeducamu), TPHIOKCHUSIMHU,
cioBamu, nudpamu;

- 3aM€Ha CJIOB, IUGD;

- U3JIO)KEHUWE B HOBOM PEIAKIHUM 3arojoBKa, MOTHUBHPOBOYHOW YACTH,
CTPYKTYpPHOTO jieMeHTa (ITyHKTa, ad3ana, aeduca), IpuiIoKeHHUS;

- UCKJIFOUCHHE U3 TEKCTa MyHUIIMTIAIBLHOTO MTPABOBOr'0 aKTa CJIOB, IU(D.

MyHULMITAJIBHBIA ~ TIPABOBOW aKT M3JAaeTCsi B HOBOM pEHAKUUU C
OJIHOBPEMEHHBIM TPU3HAHUEM, YTPATUBIIUM CHJIY paHee JIeMCTBOBABIIETO
MYHHUILIMIATBHOTO MTPABOBOr'0 aKTa B CIIyYasix, €CIU:

- HEOOXOAMMO  BHECTH  HW3MEHEeHus, TpeOyromue  mnepepaboTku
MYHHUILIMIATBHOTO MPABOBOI0 aKTa IO CYIIECTBY U HE MO3BOJISIOIINE OMPAHUYHUTHCS
HOBOU peAaKIMel OTIEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJWMO BHECTH B MYHHUIIMNIAIBHBIA TMPABOBOM aKT W3MEHEHWS,
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3aTPAaruBarolIKe MOYTH BCE €r0 CTPYKTYPHBIE DJIEMEHTHI,

- COXpPAaHSIT 3HAYEHUE TOJNBKO OTAEIBHBIE CTPYKTYPHBIE JJIEMEHTBI
MYHUIMIIAIBHOTO IPABOBOIO aKTa, MPUYEM YACTUYHO;

- HEOOXOIMMO BHECTHM W3MEHEHMs] B MYHMIMIAJIbHBIA IPABOBOM aKT,
IPU3HAHHBIN YTPATUBLIMM CUIIY B HEOTAEIMMOM YaCTH.

YTpaTUBIIMM CUITy IPU3HAETCS MyHULMITIAIBHBIN IPAaBOBOM aKT:

- BBIIOJIHEHHBIH

- (hakTHUECKH yTPATUBIINM CUITY;

- OTPAaHUYEHHOIO CPOKa JIEUCTBHUS, €CIIA CPOK €r0 IEUCTBUS UCTEK;

- B CBA3U C U3MEHEHHMEM 3aKOHOATENbCTBA.

MyHununansHeli MPaBOBOM aKT MPU3HAETCA YTPATUBIIAM CUIIy ¢ MOMEHTA
BBIX0/1a OTMEHSIOIIETO MYHHIIMIIAIBHOTO ITPABOBOTO aKTa, €CJIM B HEM HE YKa3aHO
MHOE.

MyHUIIMNaNbHBIA TPABOBOM aKT MOKET ObITh OTMEHEH

- 110 PELIEHHUIO Cy1a;

- I10 aKTy IPOKYPOPCKOI'0 pearupoBaHus;

- 10 PELICHUIO YIIOJHOMOYEHHOIO OpraHa roCcyJapCTBEHHON BJIACTU ropoja
MockBbl (B 4YacTH, pETYyJIMPYIOLIEH OCYIIECTBIECHUE OpraHaMd MECTHOIO
CaMOYyIIPaBJIEHUs OTHAEJIBHBIX IIOJJHOMOYMM Tropoaa MOCKBBI, NEPEAaHHBIX WM
3aKOHaMu ropoja MockBbl):

- IO PELICHUIO PYKOBOAMTEINS Aallapara WIM JHULA, WCIIOJHSAIOLIETO €ro
ITOJTHOMOYHS.

Ecnm B MyHHIMIAIbHOM IIPAaBOBOM AaKTE HMEIOTCA ITYHKTBI, KOTOPBIMHU
IIPU3HABAIIMCH YTPATUBIIMMHU CHIIY PaHEe W3IaHHbIE MYHULMIIAJIBHBIC ITPABOBLIC
aKTbl, TO TpH HEOOXOAMMOCTH MpHU3HATh YTPATUBIIMM CHIIy JAHHBIH
MYHHLIMIAIBHBIM TPAaBOBOM aKT OH IPU3HAETCA YTPATHUBUIMM CHIIY IOJHOCTBIO
HE3aBUCHUMO OT HAJIMYUS B HEM TAKUX ITYHKTOB.

Ecnn nomiexamyii NpU3HAHUIO YTPATUBIIUM CUJIY IYHKT, IOAIYHKT WJIA
ab3al CONEpKUT YyKa3aHUE Ha NPUIIOKEHUE, KOTOPOE COOTBETCTBEHHO JOJKHO
yTPaTUTh CWIY, TO NPU3HAETCS YTPATUBIIMM CHUJYy TOJIBKO 3TOT IIYHKT, 3TOT
HNOJANYHKT WJIM 3TOT ad3al, a MPUJIOKEHUE OTHCNIIbHO HE YKa3bIBaeTcs, XOTS OHO
TOE OYJIE€T CUUTATHCS YTPATUBILIUM CHITY.

Ecnu B myHKTe, NOANMYHKTE WM ab3alle MyHHMIIMIIAJbHOTO MPAaBOBOIO aKTa
Hapsy C YTBEPKIACHUEM NPHUIIOKEHUS COAEPIKATCS YKa3aHMs, KaCarOIIHUECs IPYTHUX
BOITPOCOB, COXPAHSIOIIMX CBOE 3HAYEHHE, a MPUJIOKEHUE TMOJJIEKUT NMPU3HAHUIO
YTPATUBIIUM CUJIY MOJHOCTBIO, TO MTPU3HAETCSA YTPATUBIIUM CUJIY 3TOT MYHKT, 3TOT
MNOJAIMYHKT WJIM 3TOT a03all TOJIBKO B YaCTH, OTHOCAILEHCS K MPUIOKEHUIO.

OTMeHa WM TPU3HAHWE YTPATHUBUIMMU CWJIY IIYHKTOB, TOJIYHKTOB,
ab3aneB (CTPYKTYpPHBIX DJJEMEHTOB) OTMEHSIET WM [peKpaliaer JIelCTBHE
CTPYKTYPHOI'O DJIEMEHTa MYHMIMIIAJBHOIO IIPAaBOBOIO aKTa COOTBETCTBEHHO,
CO3Ja€T HOBYIO pPENAKUMI0 MYHHULMIAJIBHOTO NPABOBOIO aKTa M HE SBISIETCS
BHECEHUEM U3MEHEHMM.
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8. OdopMmiieHue cirykeOHbIX TOKYMeHTOB annapata CoBera JenyraToB
8.1. Obmue TpeboBanus K OPOPMIICHUIO CTY>KEOHBIX JJOKYMEHTOB.

CnyxeOHble JOKyMEHTHl (IIUChbMa, JIOKJAJHBbIE 3alUCKH, CIYy>KEOHBbIC
3aMUCKU, CIPAaBKH, 3asBKH, 3asBJICHUS W T.JA.) COCTABJISAIOTCA U OQOPMIISIOTCS
MYHUIIUTIATBHBIM CITY>KalllMMUA B COOTBETCTBUU C HACTOSIIIIUM PernameHToMm.

CayxebHble JoKyMeHThI odopmistiores B hopmare Microsoft Word sepcun
He Hike 6.0 WK mociaeayronme, ¢ UCnoabp3oBanueM mpudros Times New Roman
pazmepoM 12-14 kerneii, oIMHAPHBIM MEXCTPOUHBIM MHTEpBanioM. Hauano aG3ama
yCTaHaBIIMBaeTcs yepe3 12,7 MM OT TpaHHULIbI JIEBOTO MO TOKyMEHTA.

Pa3meps! noseit kaxaoro TucTa 10KyMeHTa, 0(hOopMIEHHOTO Kak Ha OJaHKe,
TaK u 0€3 Hero, I0JKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HiKHEe.

Pa3zmepsl nosneit npu oopmiieHHH T0KyMEHTa ¢ 00OPOTHOM CTOPOHBI JIUCTA,
MM

10 — neBoe

20 — ipaBoe

BepxHee u HIKHUE TIOJISL OCTAIOTCS 0€3 U3MEHEHUIA.

CnyxeOHble JTOKYMEHThI B ¢dopme nuceM oQopMISIIOTCS Ha OJIaHKax
YTBEPKIEHHOT0 00pa3na (nanee — OnaHku J1s nuceM). [luceMa 1 nHble ciry)eOHbIe
JOKYMEHTBI JIOJDKHBI HIMETh OTIPEICIICHHBIN COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
MOpsAIKE, YCTAHOBJIEHHOM HacTosIUM PermamMeHToMm.

B annapare CoBerta enmyTaToOB UCHOJB3YIOTCS OJIAHKH 1715l TUCEM «ATapaT
Cosera nenytatoB MyHununaibHoro CeBepHoe MenasenkoBo B ropoje MockBe».
[Ipumenenue OJIaHKOB JIOMYCKAETCS  JIMIIOM, HCIOJHSIONIMM  TOJTHOMOYUS
PYKOBOJIUTEIIS anmapara.

Jst  odbopmiieHuss TopydyeHU#W (3adaHUWI) HWCHONB3yeTcss ONaHK IS
PE30JTFOLIH:

- C yKa3zaHWeM JOJKHOCTH pyKoBomuTens anmapara CoBera JemyTaToOB —
«PykoBouTens anmaparay;

- 0e3 ykaszaHus JOJDKHOCTH pyKoBoauTens ammapata CoBera JemyTaToB —
«anmapat Coeta aenytatoBy». IIpumeHeHHe OJAHKOB JOMYCKAETCS JIUIIOM,
MCTIOJTHSIOIIIUM TIOJTHOMOYHS PYKOBOAMTES anrmapara.

Ha Omankax s muceM W pe3oJIioluil pa3meniaercsi repd MyHUIIUITAIBHOTO
OKpyTa.

biianku nuceM U pe30JIIOIMNA U3rOTaBIMBAIOTCS TUMTOrPadCKUM CIIOCOOOM Ha
Oymare ¢popmarom cooTBeTcTBeHHO A4 (210 x 297 Mmm) 1 A6 (105 x 148 mm).

MyHunansHblid ciryxanuii anmnapata CoBeTa JEMyTaTOB IO MOPYYEHHUIO
PYKOBOJIMTEIIS ammapara pa3padaThiBaeT MaKeThl OJJAHKOB MHCEM W PE30JIONUN, U
MPEACTABISIET UX HA YTBEPKIECHUE PYKOBOIUTENIO anmapara.

Jlist BeieHusl «BHYTpPEHHEH» TMEepPEenucKu OJMaHKKA MUCEM HE TPUMEHSIOTCS.
«BHyTpeHHsis» nepenucka ohopMIsIeTCsl Ha MPOCTHIX JincTax Oymaru ¢popmata A4.
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Bo Bcex oOCTalbHBIX ClydasXx MpUMEHEHWE OJaHKOB IS IHCEM
00s3aTENBHO.

8.2. PexBU3UTHI CITy>KEOHBIX JOKYMEHTOB.

[Ipu cocraBieHun U OGOPMIIEHUM CIIy)KEOHBIX JIOKYMEHTOB JOJIKHBI
coOmoiaTbes TpeOOBaHMS U TIpaBuia, 00ECIEUMBAIONINE UX FOPUAMYECKYIO CHITY,
CIIOCOOCTBYIOIIME ONEPATUBHOMY HCIOJHEHUIO U TOCIEIYIONIEMY HUCIIOIb30BAHUIO
B CIIPABOYHBIX LIEJISAX, a TAKXKE CO3/IaHUIO MIPEANOCHUIKH JUIsl MAITMHHOM 00paboTKU
uH(pOpMaInu.

OOs3aTenbHBIMU ~ PEKBU3UTAMHU  JOKYMEHTOB  SIBJISIOTCS: JaTra U
PETHCTPAlIMOHHBI HOMEp, TEKCT, TMOJIWCh, IMedaTh (B CIydasX, TPEOYIOIMHMX
JOTIOJIHUTEIBHOTO YIOCTOBEPEHHUSI TOKYMEHTA).

PexkBU3HUTHI CITy’)KEOHBIX JTOKYMEHTOB OTACISIOTCS IPYyr OT apyra 2 — 3
MEKCTPOYHBIMH HHTEPBAJIAMHU.

HaumenoBanne BuAa CiIyKeOHOTO JOKyMEHTa YKa3blBaeTCi Ha BCeX
JIOKyMEeHTax (akT, NTPOTOKOJ, CIpaBKa, 3asBICHUE M T.J.) KpOME IHCEeM U
«BHYTpPEHHEN» MEPENUCKH.

JlaToii cimy>ke0HOTO JTOKYMEHTAa B 3aBUCMMOCTH OT €ro BHJA M Ha3HAYCHUS
SABJISICTCSI:

- JlaTa MOATMUCAHMS,

- JlaTa perucTpauy;

- laTa COCTaBJICHHS (PUHATHS PEIICHHS ) — TSI POTOKOJIOB COBEIIIAHMM.

Harta ciyxeOHOro mokymeHTa B (¢opMme MuchbMa (lajiee — IUChMa)
yYKa3bIBae€TCs B CIENHMATbHO O0O3Hau€HHOM MecTte OnmaHka s mucem. llpu
«BHYTpEHHEW» TIEPENHUCKE Ha JHCTe OyMarm peKBU3WT «JaTa JTOKYMEHTa»
YKa3bIBACTCS OT TPAHMIIBI JIEBOTO Moy B Ha paccTostHUH 30 — 40 MM OT BEpXHETO
Kpasi JIUCTa.

Haty nokymeHTa oQOpPMISIIOT apaOCKuMH [HU(ppaMu B CIEAYIOIICH
MOCJIeIOBATEIHLHOCTHU: JIEHb MecsIla, MecsIl, Tof. JleHb Mecsia u Mecsil 0hOpMIIIIOT
JIBYyMsl TMapaMu apaOckux 1udp, pas3aeneHHbIMH TOYKOW; TOJ — YETHIPhMS
apabckumu 1dpamu (tdposoe odopmiienne gatel — 11.03.2014) OykBeHHO-
udpoBoe ohopmirenue aatel — 11 mapta 2014 roxa).

B mnportokonax W JOKyMEHTaX, COJEp)KAIIUX CBEICHUS (PUHAHCOBOTO
XapakTepa, MPeANnOYTUTENBHBIM SBIISIETCS] OYKBEHHO-II(PPOBOE 0hOpMIICHUE JaThlI.

PerncrpanvoHHBId  HOMEpP JOKYMEHTa — 3TO IOPSAIKOBBIM HOMED,
JIOTIOJTHEHHBI WHACKCOM Jiela 10 HOMeHkiatype nen. IlpocraBnsieTcss B
CHeHalbHO 00O03HAYEHHOM MECTE€ — Ha ypOBHE WJIM TOCIE PEKBU3UTA «JaTa
JTOKYMEHTa.

Cchulka Ha PEeTUCTPAIIMOHHBIA HOMEp W JIaTy MOCTYIMBIIETO JOKYMEHTa B
00s13aTeIPHOM TOPSIIKE YKa3bIBaeTCI Ha JOKYMEHTax-OTBETax TIOJ JaTod |
HOMEPOM JTOKyMEHTA-OTBETA.

PexBu3ut «aapecar» yka3pIBaeTCs Ha OTHpPABISIEMBIX NHChMax. I[lucema
aZpecyloTCcs B OpraHU3alMHM, CTPYKTYpHBIE TOJApa3NeieHUsl, KOHKPETHOMY
JOJDKHOCTHOMY WJIH (PU3UYECKOMY JIUILY.

[Ipu ampecoBaHuM mMHChbMa TOJDKHOCTHOMY JIMITY WHUIIMAIBI YKA3bIBAIOT
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nepen haMuiIne, Hanpumep:

I'nase ympaswi pationa
2opoda Mockeaul
H.0. @amunus

[Ipu anpecoBanuu nucbMa (HUINYECKOMY JUIY HHHUIMAIBI YKa3bIBAIOT
nocie pamuimm.

[lepeHocHTh WMHUIMATBI HA CIEIYIONIYI0 CTPOKY (OTAEIBHO OT (PaMUIIHH)
WJIM OCTAaBIIATH HA MIPEABIAYIIEH CTPOKE HE PEKOMEH TyETCSl.

[Ipn HampaBiICHUM THUChMa HECKOJBKHUM OJHOPOJIHBIM OpPTaHU3AIMSIM HX
CIIeMyeT yKa3bIBaTh 000OIIICHHO.

[Ipu ampecoBaHWW MUCHMa JOJDKHOCTHOMY JIMITY WCIIOJIHUTEIHLHON BIIACTH
ropoma MOCKBbI HAaWMEHOBAaHHE JIOJDKHOCTH YKa3bIBAa€TCS B COOTBETCTBHH C
HAaUMEHOBAaHUEM, ITPUBEJICHHBIM B JIOKYMEHTE O HA3HAYCHUU Ha JIOJIKHOCTbD.

[TucbMo HE JOIKHO cojepx aTh Oosiee YeThipex aapecatoB. CIOBO «KOHUS
nepea BTOPbIM, TPETbUM, YETBEPTHIM aJpecaraMu He cTaBUTCS. [Ipu 3TOM KaxKIblii
AK3EMIUISIP MHUChMa JOHKEH ObITh OpopMiIeH Ha OJlaHKe M MOJIHUCaH, a ajpecar,
KOTOPOMY HANpaBIIA€TCS KOHKPETHBINA IK3EMIUISP, OTMEYAETCS.

Ecnu nmuceMo HarpaBisieTcsi Kak OTBET, TO MEPBBIM aJI[pECaTOM YKa3bIBACTCS
aBTOP WHUIIMATHBHOTO THChMa.

[Ipn wHampaBieHnm mnHChMa OOJee HYEeM B UYETBIpE ajapeca, MHUCHMO
Pa3MHOXAETCsA C TMOAMMCAHHOTO JK3eMIUIApa (TOJJIUHHUKA) COTJIACHO CITHUCKY
PACCBUIKH, TIPU ATOM ajapecaT yKa3bIBaeTcs OOOOIICHHO WM Ha KaKIOM IHCHME
YKa3bIBaIOT TOJBKO OJHOTO ajpecara. B 3Tom ciydae aapecaTaM HAmpaBIISFOTCS
KOITUHU TTHCEM.

B cocrtaB pekBu3uTa «ampecar» IOJDKEH BXOJIWUTH TMOYTOBBIM ajapec, MpH
ATOM CIIEIyeT COOJII0AATh CIEAYIOINI MOPSI0K HAITUCAHUS:

- HauMEHOBaHWE ajJpecaTa — HaUMEHOBAaHWE oOpraHu3anuu (Tpu
aZpecoBaHuU (pU3nYECKOMY JIUILY — (pamMuInst, UMsi, OTYECTBO);

- Ha3BaHUE YJIMIIBI, HOMEP JJOMa, HOMEp KBAPTHUPBHI;

- Ha3BaHUE HACEJICHHOTO MyHKTa (TOpOo/, MOCEJOK U T.I1.);

- Ha3BaHue 00JIacTH, Kpasi, aBTOHOMHOT'O OKpyra (00JacTH), pecrnyOauKu;

- cTpaHa (11 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABICHUH);

- IOYTOBEIN UHIEKC.

Hanpuwmep:
I nasapxue copooa Mockebi
ya. Ilpoghcorosnas, 0.80,
Mockea, 117393

WniIun:
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[Jeemuxy B.B.
ya. Ocennsg, 0.10, ke. 3,
2.  Pazawo, Pasancxas o06i.,

390000

AJlpec HE IPOCTaBIIAETCS Ha IHCHbMAaxX, HAIPaBISAEMBIX JOJHKHOCTHBIM
JIIaM ToCyHdapCTBeHHOM Biactu Poccuiickon depepanuy, a TakkKe B OpPraHbl
WCTIOJIHUTEIIBHOW BJIACTU TOPO1a MOCKBBI.

B koHIE CTpOK aapeca 3HAKM NPENMHAHUSA HE CTaBITCH, B CEPEAMHE CTPOK
3HAKM COXpaHAIOTCA. Jlomyckaercss LEHTPUPOBaTh KaXAYH CTPOUYKY PEKBU3UTA
«azapecar» 1o OTHOLIEHUIO K CAMOM JUIMHHOM CTPOKE.

PexkBu3ut «aapecat» meuaraercs Ha paccrosHuu 110-120 MM ot neBoro
Kpasg jaucra Oymaru M Ha 10-20 MM HWXKe pa3IeaUTENbHONW TMOJOCH MEXIY
PEKBU3UTAMHU OJIAHKA JJI TMCEM IIPH UX MPOAOJIBHOM PACIIONIOXKEHUH; Ha OJaHKax
IUI TIMCEM C YIJVIOBBIM PACIONOXKEHHEM PEeKBU3UTOB — Ha 20-40 MM OT BepxHero
Kpasi JIUCTa.

JlormyckaeTcs BbIICIEHUE PEKBU3HUTA «aIpecaTy KUPHBIM HIPU(TOM.
TexkcT ciykeOHOTO JOKYMEHTa MOKET COJEpXaTh 3arojoBOK, KOTOPBIN
OTpaXkaeT CoJIEpPKaHUE TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YeEM 7.

3aroJIOBOK ME€YaTaeTcst OT FPaHULBI JIEBOTO MOJIA, IO/ PEKBU3UTAMM «J1aTa U
PETUCTPALIMOHHBIN HOMEDP JOKYMEHTa» WM «CCBUJIKA HA PETUCTPALMOHHBIA HOMEP U
JaTy MOCTYNUBLIEr0 JOKyMEHTa» (Ha JOKyMEHTax-oTBeTax). /[nuHa 3aroyioBka B
OJTHOM CTpOKe He JoihkHa mpeBbimaTh 80 Mm. [lomyckaercst BbIeTIeHHE 3ar0JI0BKa K
TEKCTY KUPHBIM HIPUPTOM.

Texkct mnHcbMa CTPOMTCS B 3aBUCHUMOCTH OT BHAA (Pa3HOBHIHOCTH)
JNOKYMEHTA.

TekcT nmucbMa OJKEH, KaK IPaBUII0, COCTOATh U3 JBYX OCHOBHBIX YaCTEH.
B mepBon yactu um3naraercs npuUYMHA, AAKOTCS CCBUIKM HAa OCHOBOIIOJIATarOIIUe
JOKYMEHTBI, W COJEPKUTCS MHPOpMalUsl IO CYIIECTBY paccMaTpuBaeMoOro
BOMpPOCa, BO BTOPOI — BBIBOIbI, IPEJIOKEHUS, PEILIEHUS MJIK IPOCHOBI.

TekcT nuceMa [JOIYyCKAaeTCs MOAPA3ACNATh Ha pasfenbl, IOAPA3IEIbL,
OYHKTbl ¥ TOJIYHKTBI, KOTOPbIE€ JOJDKHBI OBITh MPOHYMEPOBaHbBI apabCKUMU
udpamu.

TekcT mucpMa JOJDKEH H371ararbCs YETKO, MOCIIEI0BATENIBHO, KPAaTKO U HE
JOIYCKAaTh JIBYCMBICIICHHOTO TOJIKOBAHHS.

[Ipy HampaBieHWM NHCbMAa B aIpPEC KOHKPETHOTO JOJHKHOCTHOTO JIMIA
JIOMyCKaeTcsl HayMHaTh TEKCT C MEepCOHAIBHOrO OOpalleHus K ajapecaTy cC
VCTIOJIb30BaHUEM CIIOB «yBaKa€MbI» WM «yBakacMashy, HallpuMep:

Yeaxaembiti KoHcmaHmuH lNMempoeudy!

[Ipn agpecoBaHMM NHUCEM B HHBIE OpraHU3allMU JOMYCKAeTCs TaKkKe
oOparieHue ¢ UCIOIb30BaHUEM CIIOB «TOCTIOJIUHY, HATIPUMED:
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YeaxkaemMnblili 2ocnoduH UeaHosg!

NJiIn
TocnoduH UeaHosg!

B koHLE TekcTa mepes MOANUCHIO BO3MOXKHO IHpocTaBieHue ciaoB «C
yBa)XKCHHEM» (MHILYTCA C MPONMUCHON OYKBBI, BBIPABHHUBAIOTCA 110 JIEBOMY Kpalo,
3amsTas Tociae HUX He cTaBurcs). OJHOBpEMEHHOE WCIOJIb30BAHUE CIIOB
«YBaXaeMbI» U «C YBaXEHUEM» HE PEKOMEHIYEeTCSI.

[Ipu odopmiennn mnucbMa Ha JABYX M 0Oojiee CTpaHUIlaX BTOpas U
MOCIIEAYIONME JOJKHBI OBITH MPOHYMepoBaHbl. Homepa cTpaHMIl TOMKHBI OBITH
MPOCTABJICHBI MOCEPEINHE BEPXHETo MOJIS JHCTa apaOCcKkuMu Iudpamu 6e3 cioBa
«CTpaHUIa» («CTP.») U 3HAKOB MIPEITUHAHUSL.

OTMeTKa 0 HAMUYUH TPUIOKEHHSI, YIIOMIHYTOTO B TEKCTE, 0(OPMIISIETCS 110
cienyroen popme:

[Ipunoxxenue: Ha 1. B 9K3.

Ecnu ectp mpuiiokeHUs, HE Ha3BaHHbIE B TEKCTE, TO UX HAUMEHOBAHUSA
HEOOXOUMO TIEPEUUCIUTh C yKa3aHUEM KOJIMYECTBAa JIMCTOB B  KaXKIOM
MPUWIOKECHUN U YHUCJIA UX 3K3EMIUISIPOB, a TAKXKE YKa3aHHEM aJpECOB, B KOTOPHIE
MPUIOKECHUE HAMPABISAETCS, HAIPUMED:

[Ipunoxenus:

1. Komust pacnopspkenus anmapata Coseta nemytaroB or 00.00.0000 Ne 000
«Haszsanue» W MPUIOKEHNE K HEMY, Bcero Ha 2 1. B 1 2K3.

2. Konus pacnopsixenust anmapara Coseta aemyratoB ot 00.00.0000 Ne 000
«Hazeawuuey, BCETo Ha 3 J1. B 2 9K3. B IIEPBBIN aJipec.

Ecnu npunosxenust cOpoiopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa O HaIW4UM IPUIOKEHUS IeYaTaeTcsl OT TPaHULbl JIEBOTO MOJIA
nUCbMa, yepe3 1 CTpouKy mociie TEKCTa MUChMa.

[Tonmuck siBnsieTcss 00sA3aTENbHBIM PEKBU3UTOM CIYKEOHOro JOKyMeHTa. B
COCTaB TMOJANMHMCH BXOJAT: HAWUMEHOBAHHME JOJDKHOCTUM JIMIA, MOJAMNKUCABIIETO
JOKYMEHT, TIMYHas MOJIKUCH U €€ paciin(poBKa (MHULIUAIIBI, PamMuiIus).

[Ipn wucnonbp3oBaHuM OJaHKa Ha TEPBOM (TUTYJBHOM) JIMCTE TIOJIHOE
HAaMMEHOBaHUE JIOJXKHOCTU YKa3bIBaTh HE TpeOyeTcs, Mpu oOpMIIEHUH JOKYMEHTa
Ha JIBYX U 00Jiee CTpaHULIaX YKa3bIBAECTCA MOJHOE HAUMEHOBAHKE JIOJKHOCTH.

[Ipn mognmucaHuu CiyKeOHOro JOKYMEHTa HECKOJbKUMU JIOJKHOCTHBIMU
JUUAMU MX TOJIMCH PACHOJararoT OJHY HaJa IpPYrol B MOCIEAOBATEIBHOCTH,
COOTBETCTBYIOLIEH 3aHUMAEeMOM JOJKHOCTH.

[Tpu moanucanuu Cay’eOHOro JOKYMEHTa HECKOJbKMMHM JIMIIAMH PaBHBIX
JOJDKHOCTEW MX MOJAINKCH PAcIoJiararoT Ha OJTHOM YPOBHE.

B cnyxeOHBIX JOKYMEHTaX, COCTABJICHHBIX KOMHCCHEH, YKa3bIBalOT HeE
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JOJHKHOCTH JIUIL, TOAMUCHIBAIONIMX JOKYMEHTBI, @ HMX OOS3aHHOCTH B COCTaBe
KOMHCCHHU B COOTBETCTBUHU C pacipenesieHueM (mpecenaTenb KOMUCCUHU, CEKPETaph
KOMHCCHH, YJICH KOMHUCCHUH).

Ecnu nuio, npaBoMOYHOE MOMUCATh CIY>KEOHBIN TOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET MOAMHUCHIBATh JIMIIO, HCIOJHSIOIIETO €ro MOJTHOMOYUS
(o0si3aHHOCTH), WM €ro 3aMmecTutenb. [Ipu 3TOM JOKYMEHT meperedyaThiBaeTcs,
yKa3bIBaeTcsl (pakTUyecKasl IOJDKHOCTh JIMIIA, TMOJIUCABIIET0 JOKYMEHT, M €ro
VMHUIUAIBI U (paMUITUS: «UCTIONHAIOMNN TTOTHOMOYHS .. .» WIH «3aMECTHTENb ... ».

He pomyckaeTcss moOANMCHIBaTH JOKYMEHTBI C TMPEAJIOTOM «3a» |
MIPOCTABJIIEHUEM KOCOW YEPTHI MIEPE]T HAMMEHOBAHUEM JJOJKHOCTH.

Hcnonb3zoBanue (PaKCUMUIBHOTO BOCIPOM3BEIEHUS MOJIMUCUA C MOMOUIBIO
aHaAJIOTOB COOCTBEHHOPYYHOM MOANUCH JIOMYCKAETCs MPH MOIMUCAHUN JOKYMEHTOB
CIIPaBOYHO-MH(OPMALIMOHHOTO XapaKTepa: NpUIJallleHuid, CIPaBOK, U3BELIECHUNA U
Ap.-

B ammapare CoBera AemyTaToB HCHOJIb3YyeTCS (DAKCUMUIIBHBIN aHaIor
MOJIMUCH PYKOBOJUTES amnmapara.

Hzrorosienue (aKCHUMUIIBHOTO BOCIIPOU3BEICHUS HOJITUCU
OCYIIECTBIISIETCS MyHUIIUMIIAIBHBIM CIIyKAIllUM Ha OCHOBAHHH TIOPYYECHHUS (3a7aHu)
PYKOBOJIUTEIS anmapara.

HanMeHoBaHME JODKHOCTH TedYaTraeTcs OT TpaHUIbl JIEBOTO  TOJIA
JOKYMEHTa, paclin(ppoBKa MOANKUCH — HAa YPOBHE MOCJIETHEN CTPOKH HAMMEHOBAHUS
JOJKHOCTH € MPOOETIOM MEXy MHUIIMATAMH U (paMUIHei.

OtMmeTka 00 HCHOJHUTENE BKIIOYAET MHULUANBL, (aMUIMIO HMCIOTHUTENS
CITy>K€OHOT0 IOKYMEHTa U HOMEP €ro CIy>KeOHOro TesnedoHa.

OTMeTKy 00 HCIOJHMTENE pacloyiaraloT Ha JIMLEBOM CTOPOHE MOCIEIHETO
JUCTA CIYKEOHOro JOKYMEHTa (KpoMe 3asiBJIEHUH B CyJbl) B JIEBOM HH)KHEM YLy
(oopmisieTcst ¢ ucrnonb3zoBaHueM Ipudra pazmepom Ha 2 — 4 KerJisi MEHbIIE, YeM
TEKCT JOKYMEHTA), HallpUMep:

T./]. Huxonaesa
(495) 111-11-11

Buza cornacoBanus mMpoCTaBISIETCS HA MPOEKTaX CIY>KEOHBIX TOKYMEHTOB,
TPeOYIOMUX  MPEABAPUTEIIBHOIO  PACCMOTPEHUS  JOHKHOCTHBIMU  JIMIIAMH,
MYHULHUNAIBHBIMU CIIY’KaIIUMH (BHYTPEHHEE COTJIACOBAHUE).

@®opMoOil BHYTPEHHETO COTJIACOBAHUS SIBISIETCS BU3HPOBAHUE CITY>KEOHBIX
JOKyMEHTOB. BH3a BKIIIOUaeT JTWYHYIO MOJIMUCH BUBHPYIOIIETO, €€ pacim(poBKy U
naTy BU3UPOBAaHMS, TMpPU HEOOXOJUMOCTH MOXKHO YKa3bIBaTh JIOJKHOCTh
BU3UPYIOLIETO.

[Ipy Hamuyuu 3aMeUYaHUdl MO CIIyKEOHOMY JIOKYMEHTY COIJIaCOBaHUE
OpOpMIISIIOT ~ CIACAYIOIIUM 00pa3oM: «3aMEYaHHs MPUIIATAIOTCA» WA «C
3aMEUYaHUSIMHU TI0 TYHKTY...» (IIpM BHECEHUU 3aMEUaHUM B TEKCT JOKYMEHTA),
MOJAMUCH, ee paciudpoBKa, aaTa.

Busbl cornacoBaHusi JOJDKHBI MTPOCTABISATHCS HA MOATMHHUKAX CITYKEOHBIX
JOKYMEHTOB, 332 UCKIIFOYEHHEM OTIIPABIISIEMBIX JTOKYMEHTOB, KOTOPBHIE BU3UPYIOTCSA
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Ha KOIUSAX.

8.3. [IpuMeHneHue nevyaTei.

Ha cayxeOHBIX JOKyMeHTaX, TpeOyIomUX O0co00ro YyJIOCTOBEPEHHS,
crtaBuTCs medarhb. [ledarh ygoCTOBEPSIET MOIJIMHHOCTh MOANUCU JOJKHOCTHOTO
Juna MO0 COOTBETCTBUE KOTUHU MOJIMHHUKY.

B ammapare CoBera AenyTaTOB WCIOJB3YIOTCA CIEAYIOIIME KpPYIJIbIE
neyaTu:

- ¢ u3o0paxkeHueM Trepba MyHHUIMMIAILHOTO OKpyra «ammapar CoBera
JIEMyTaTOB MYHHUIIUIIATLHOTO OKpyra CeBepHoe MeaBenkoBo» (manee — repOoBas
1eyarTh);

- «Jlmg 1okymMeHTOB» ¢ H300pa)keHHeM Trep0a MYHMIIMIAIBLHOTO OKpYTa,
pexkBu3nTaMu arrmaparta CoBera JenyTaToB.

["'epOoBoOIi meuaThio 3aBepsAETCs MOANUCH PYKOBOJUTENS annapara Wid Jula,
MCIIOJIHSIFOIIETO €r0 MOJIHOMOYHS.

[TpumepHBIli TEepeueHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOIl IeuaThIo:
XOoJaTaiicTBa, XapakTEpUCTUKH, CIPaBKU O CTa)xe paboOThl, TPYAOBbIE KHUXKKH,
(uHaHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAaKThl, JOTOBOpBI, HHBIE
JOKYMEHTBI, TpeOYIOIIHEe TAKOTO 3aBEPEHHUSI.

['epboBass meuyaTh XpaHUTCS Yy PYKOBOOUTENS ammapara WM JIMIA,
UCIIOJIHAIOLIETO €r0 NOJHOMOYHS.

[leyatp «/I11 JOOKyMEHTOB» HCHOJIB3YETCA Uil 3aBEPEHUs KONUU
JOKYMEHTOB, JJI1 POCTABJIEHUS Ha Pa3IUYHBIX JOKYMEHTaX KaJpOBOro XapakTepa,
Ha BBINMCKAX U3 MPOTOKOJIOB H JIp.

8.4. 3aBepeHune KOnuil ciyKeOHBIX IOKyMEHTOB.

3aBeputenbHas Haanuch «BepHo» wim «Kommst BepHay mnpocTaBiseTcs
Hxe pekBusuTa «llognuce» u cocrasiusercs o popme:

Bepno (Konust BepHa)

JOJDKHOCTD JIMYHAasA IIOJIINMCh pacmmprBKa IIoAIInMCH AdaTa 3aBCPCHUA KOIINHN

3aBepuTeNnbHAas HAANUCh YAOCTOBEPSETCS MevaTbio «J1Jist JOKYMEHTOBY.

3aBepuTenbHAs HAANUCh YKa3blBaeT, KEM W KOIJa W3rOTOBJIEHA KOIU,
nevyarh MpUaaeT KOMUH JOKYMEHTa IOPUANYECKUN CTaTycC.

3ampeniaercs BbIIaBaTh 3aBEPEHHBIC KOMUHU JOKYMEHTOB BBHIMIECTOSIIUX U
VHBIX OpTraHU3aLUM.

8.5. OTmMeTKa 00 UCTIOTHEHUU CITYKEOHOTO IOKYMEHTA U HAIlPaBJICHUH €ro B
7IeNI0 JOJDKHA BKIIOYATh CIEMYIOIINE JaHHBIC: KpaTKUe CBEACHUSA 00 WCIOIHEHUH
(ecmu OTCYTCTBYET AOKYMEHT, CBUICTEIBCTBYIONIMIA 00 WCIONHEHUH), cioBa «B
JeJI0», AaTa, HOJMUCH UCTIOTHUTETIS.

8.6. Ilpm HEoOXOMMMOCTH HOTAPUATIHLHOTO 3aBEPEHUs, KaK CIyXKEOHBIX
JOKYMEHTOB, TaK W JPYIMX JOKYMEHTOB, IOJATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0  OCYLIECTBIISIET MYHUIMOAIbHBIA  CIIyXallud MO0  MOPYUYEHHUIO
PYKOBOIMTEIIS anmapara.
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8.7. JloBepeHHOCTh — JOKYMEHT, YJOCTOBEPSIONIUNA Mepeiady MOJIHOMOYNH
PYKOBOJOWTENA  amnmapara WIM JHMIA, HCHOJHSIOMIEr0 €ro  IMOJHOMOYHUS
MYHULHNAIBHOMY CITy’KalleMy Ha TMPEACTaBICHUE HWHTEPECOB PYKOBOJIUTEIS
amnrapara WM JIMIQA, WCIOJHSAIOUIErO €ro MOJHOMOYMS WM COBEPIICHHE KaKHX-
1100 IEWCTBUH.

Cpok AeicTBUS TOBEPEHHOCTH ONPENEIIACTCS PYKOBOIUTEIIEM allllapara Uiu
JIMLIOM, UCTIOJHSAIOUIUM €T0 MOJTHOMOUHUS. ECliM CpOK B TOBEPEHHOCTH HE YKa3aH, TO
OHA COXPAHSAET CWIIy B TEUCHHE I'OJa CO JIHS €€ BbIAAYH.

JloBepeHHOCTh OopMIIIeTCS Ha OJIaHKE AJIsl TUCEM.,

O0s13aTeNbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- pETUCTPAllMOHHBIA HOMED U JaTa BbIIauH;

- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJKHOCTh, (aMmiusi, UMs, OTYECTBO (TOJHOCTHIO) MYHUIIMIAIBLHOTO
CIIy’KalIllero;

- IEPEYCHb NIEPEAABAEMBIX TOJTHOMOYHI;

- CPOK JCHCTBUS JOBEPEHHOCTH;

- TMOANUCHh PYKOBOAUTENS ammnapara WIM JIMIA, HWCIOJHSAIOMIETO €ro
MOJIHOMOYUS;

- repOoBast 1meyarth.

JlonomHUTEbHBIE PEKBU3UTHI (JJIs1 BEACHUS TPAXKITAHCKUX J1€T):

- MACTIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOIO JIUIIA;

- 00pazen NoAMMCH YIOJTHOMOYEHHOTO JIMIIA.

Peructpanuio u Bblgayy AOBEPEHHOCTEH, a TAKXKE Y4YET MOJTHOMOYHUHU I10
JIOBEPEHHOCTSIM BEIET MYHULUIAJIBHBIN CITyKalllUii, B IOJPKHOCTHBIE 00S3aHHOCTH
KOTOPOT'O BXOAUT PErUCTPaLIsl KOPPECTIOHICHIINH .

9. Opranmn3anusi pa6oThl C KOPPeCMOHIeHIN e
9.1. IlpueM u OTHpaBKa KOPPECIOHACHLUUHU OCYLIECTBISIETCS CIEAYIOIUMU
crocodamu:
- yepe3 MOYTOBOE OTACIICHUE;
- HAPOUHBIMU, KypbEpaMu;
- JINYHO;
- C UCIIOJIb30BaHUEM (PaKCUMUIIBHOMN CBSI3H;
- C HCTIOJIb30BAHUEM DJIEKTPOHHOM MOYTHI.
IIprem n oTnpaBka KOPPECHOHICHIIMN MPOU3BOAUTCA LEHTPAJIU30BAaHHO, 32
UCKJIIOUECHUEM (PaKCUMUIIbHOM, TeNIe(OHHOM CBS3U U 3JIEKTPOHHOU MOYTHI.
[Topsimok peructpanuy U NpOXOKIAECHUS KOPPECTOHICHIINH, TOCTYNIUBIIEH B
anmapar CoBeTa JemyTaToB M OTHpaBisieMoll w3 anmapata CoBera JemyTaToB
JOOBIM U3 IEPEUUCIIEHHBIX CITIOCOO0B, YCTAaHABIMBAECTCS HACTOSIIUM PernaMeHTom.
LlenTpanu3oBaHHBIA MpHUEM, MEPBUUHYI0 00pabOTKy, TOCTaBKY U OTIPABKY
KOPPECIIOHAEHIIMA OCYILECTBISIET MYHULMIAIBHBIM CIIY’KAaIlUi, B JOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOAUT PETUCTPALMsI KOPPECTIOHICHIIUY.
JlommyckaeTcsi mpuMeHeHne (hakCUMUIBHOUW CBSI3U M DJIEKTPOHHOW TOYTHI TSt
IIpUEMA U OTIIPABKU KOPPECIIOHIAEHLINH.
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Koppecnonnentus, moctynuBiias Ha ¢akc-aBToMar B Hepabodee Bpems, B
BBIXOJIHBIC M TMpa3gHUYHBIC THU oOpabartbiBaeTcs He mo3aHee 9.30 ciemyrorero
pabodero AHS U MOMJICKUT PETUCTPAIIMU B IIEPBOOUYEPETHOM TOPSIIKE.

[Ipu nmpueme KOPpPECHOHACHIIMN MPOBEPSETCS MPABWIBHOCTh aAPECOBAHUS U
IIEJIOCTHOCTh YITaKOBOK.

OmunboYHO TOCTaBICHHAs! KOPPECTIOHCHITUS BO3BPAILIAETCS OTIPABUTENIO C
MOSICHCHHEM TIPUYMHBI BO3BpaTa HE mo3gHee 3 pabouyux JHEHM ¢ MOMEHTa
MOy YCHHUS.

Bce moctymuBme KOHBEPTHI C KOPPECIOHACHITMEH BCKPBIBAIOTCA (32
WCKITFOUCHHEM COJICpXKAIINX TIOMETKY <«JIMYHO», a TaK)Ke KOPPECIOHJICHIIMA Ha
WHOCTPAHHOM SI3BbIKE, KOTOPBIC MTEPEAAIOTCS aapecaTaM B HEpacledaTaHHOM BHUJIE).

[Ipy BCKpBITHH KOHBEPTOB C KOPPECIOHICHITUEH MPOBEPSCTCS HATUIHE
JIOKyMEHTOB, YKa3aHHBIX B HUX MPHJIOKEHUHN, a TAKXKE HATHYNAC YAOCTOBEPSIOIINX
PEKBU3UTOB (TIOJNKCH, IEYATH U JIP.).

B cinydae oOHapykeHuss HemocTauyd JUOO OTCYTCTBHUSI HEOOXOJMMBIX
PEKBU3UTOB, KOPPECTIOHICHITMS BO3BPAIIAE€TCS OTIPABUTENIO C yKa3aHUEM MPUYUH
BO3Bparta.

Ha Bceli koppecnonmeHnuu, noctynuBmeid po 17.00 Tekymero mHs,
MIPOCTABIIACTCA IITAMII C YKAa3aHUEM JIaThl TEKYIIETo JTHA (JaThl MOCTYILJICHUS).

Ha xoppecnonnennuu, noctynusiieit mocie 17.00, mpoctaBisercs mTami ¢
yKa3aHUEM JaThl CICAYIOMEro paboyero aHsl.

Ha  xoppecmonaeHmuio,  TpeOYIOIIyI0  CPOYHOTO  PACCMOTPCHHS,
MIPOCTABIISICTCS MITAMII ¢ YKa3aHWEM JaThl TEKYIIETO MHS (IHS MOCTYIICHUS) BHE
3aBUCUMOCTH OT BPEMEHH X MMOCTYTUICHHUS, TOCTaBKA PYKOBOIUTEIIO anmapara win
JIUITY, UCTIOTHSIONMIEMY €T0 TTOJTHOMOYHS, OCYIIIECTBIIICTCS HE3aMETUTEILHO.

JlocTaBka CpOYHOUW KOPPECHOHAEHIIMU OCYIIECTBIISIETCS B TEUEHUE OIHOTO
gaca 1mociie ee MoCTyIJICHUS.

OTmnpaBka KOPPECTIOHICHIIUU TPOU3BOIUTCS TIOCIIE €€ PETUCTpaIuu.

[Ipu oTrpaBKe KOPPECTIOHACHIIMH MPOBEPSIOTCS HATMYIHE:

- aJpeca C UHJIEKCOM;

- UCXOJISIIIIETO HOMEPa;

- (hamuIMK UCTIOTHUTENS ¢ YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUIA;

- TIOJIITUCH.

KoppecnionnaeHIuss OTOpaBisieTcsl BHEITHUM ajapecaTtaM dYepe3 KypHasbl
PETHCTpAlK B TCUCHUE JHS.

KoppecnoHaeHIuss cpoyHOTro Xapakrepa, KOPPECIMOHACHIMSA, 0 KOTOPOM
YCTaHOBJICH CPOK MCITOJTHEHHS OT 1 10 5 JHEH, OTmpaBisgeTcs BHEITHUM ajJpecaTaM
1o ¢akcy, WIH UCTIOJTHUTEIEM COOCTBEHHOPYYHO, €CITH TTOPYUCHUS 110 HCTIOJTHEHUTO
(pe3odtoluK ) KOPPECTIOHICHITUN TPEOYIOT ONIEPATUBHOTO PEIICHUSI.

JlommyckaeTcsi Bbladya KOPPECHOHIICHIIMM HA PYKH aBTOPY WM ajipecary,
KOTOpasi TMPOU3BOJUTCS MYHHUIUNAIBHBIM  CIY)KallldM, OTBETCTBEHHBIM  3a
PETHCTPAIIIO KOPPECTIOHICHIINH, TTOJ] POCITUCH TIOJTyqaTelIs.

9.2. Peructpanuu MoOJUISKUT BCS KOPPECIOHICHIMS, TpeOyromas y4deTa u
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HCIIOJIb30BaHUsI B CIPaBOYHBIX LENsAX (Kak co3gaBaemas B ammapare Cosera
NEMyTaToOB, TakKk W mnocTynaromas B ammapar CoBeTa [EMyTatoB W3 JIPYyTHX
OpraHu3alMi U rPaKJIaH).

OO0s3aTenbHON  PEruCTpallMi  MOMJICKUT KOPPECTIOHACHIIMS, TpeOyrolas
oTBeTa (KakK BXOJSINAsl, TAK U UCXO/SINAs).

He noanexut peructpanuu cieayromas KOppeCHoHICHIU:

- CTATUCTUYECKUE CBEJICHHUS;

- OyXTaJITepCKUE JOKYMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHBIE JIJISl CBEICHUS;

- IEPUOANYECKUE U3JAHUS;

- I03/IPAaBUTEIIbHBIE IUCbMA U TEJIETPAMMBIL;

- yueOHBbI€ TUIaHbI, POTPAMMBI;

- OTYETBHI;

- PEKJIaMHBIE TIPOCIIEKTBI, OYKJIETHI, OPOILIIOPHI.

Perucrpanus KOppeCHOHAECHIMHM OCYIIECTBISETCS B aBTOMAaTU3MPOBAHHOM
aM00 PpYyYHOM peXUME B JIeHb €€ MOCTYIUICHHS, 3a HCKIIOYEHUEM CIIy4aes,
yYKa3aHHBIX B HacTosieM Periamenre.

[Ipuem (mepenaya) TeneQoHOrpaMM, aJPECOBAHHBIX  PYKOBOJIUTEINIO
anmapara WIM JIAIY, HCIOJHSIOIEMY €ro IIOJHOMOYMS, IPOU3BOIUTCS
MYHULIANAIBHBIM CIYyXallUM, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT
perucTpanrs KOppeCnoHIEHIIUU, C PETUCTpalel )KypHaJIE.

MyHununanbHble — CIIyXKallhe, Y4YacTBYIOIIME B IMpoOILecCe CO3JaHus,
perucTpallid M XpaHEHUs KOPPECHOHACHIIMM, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb, KaK CaMOil KOPpPECIOHAECHIMU, TaK U MHPOpMALMK O HEl B 0azax
JAHHBIX, a TaKXK€ 3a OINEpPaTUBHOE MpPEACTaBICHUE HEOOXOAUMOW HWHMOpMAIUU
KpYTY JIMI, IMEIOIINX MTPaBO Ha €€ MOITyUYEHHE.

9.3. Paccmorpenue koppecnonaeHuud B anmapare CoBera JemyTaToB
npearnoiaraeT nepenadyy KOppEeCHOHAECHUMH PYKOBOJIWTENIO amnmnapara Wid JIWILY,
UCIIOJIHAIOIIEMY €r0O MOJHOMOYMS, Ul NPHUHATHUS PEUICHUS 10 €€ WCIOJHEHHIO,
NOJANKUCAHUE PE30IIOLHNN.

Pe3ynbprarhl paccMOTpPEHUS! KOPPECIIOHACHIIMN OTPAXKAKOTCS B PE3OITFOLIUSX.

KoppecnoHaeHIus MOKET HMMETh HECKOJIBKO PE30dIOUHUM (OJHOTO WU
HECKOJIBKHX JOJDKHOCTHBIX JIMI]) COOTBETCTBEHHO ATanam paccMorpenus. [Ipu stom
MOCJIETYIOLIME PE3OTIOLUHU HE JIOJKHBI JyOIUpoBaTh NEPBYIO U MPOTUBOPEUYUTH €M,
B HUX JJOJKEH KOHKPETU3UPOBATHCS MOPAIOK UCTIOTHEHUSI KOPPECTIOHICHIIUU, CPOK
€€ UCTOJIHEHUS (C YYETOM KOHEYHOTO CPOKa MCIOJHEHUs, YCTaHOBJIEHHOTO MEePBOM
pe30JIroIuei ) U UCTIOTHUTEb.

JlommyckaeTcsi BO3MOKHOCTh MOBTOPHOTO PAaCCMOTPEHHS] KOPPECTIOHIAEHIIUU
Opy U3MEHEHUU OOCTOATENLCTB Jena. B 3TOM ciyyae KOppecHoOHIIEHLUS BHOBB
MPEACTABIISIETCS. PYKOBOAMTENO WM JIMILY, WCIOJHSIOMEMY €ro IMOJHOMOYMS, U
KOTOpBIE BIpPaBe JaTh HOBOE MOPYUYEHHUE C YUETOM U3MEHHUBIIUXCS OOCTOSITENLCTB U
ONPENEIUTh IPYTUX UCTIOJHUTEEH.

KoppecnioHaeHMss HanpawiisieTCsl HA HCIOJIHEHWE B COOTBETCTBHM C
PE30TIOLUAMM.
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MyHUIIMTIaTBHBIA  CAYXKAIIUi, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOJIUT PETUCTpALMs KOPPECTOHJEHIIMU OO0ECIeYNBAET COUCIOJIHUTENEH 0
NOPYYEHHUSIM PYKOBOJIUTEIIA allllapara UM JIMILA, UCIIOIHSIOMIETO €r0 MOJIHOMOYUS,
HEO0OXOIUMBIM KOJTMYECTBOM KOTIH.

[Ipy HanmMuuM B PE3OJIOUMHA HECKOJBKUX HCIIOJHUTEIEH YKa3bIBAECTCS
OTBETCTBEHHBIN HMCHOJHUTENb («OTB.»), JIUOO MM CUMUTAETCA JIUI0, YKa3aHHOE B
PE30JIIOIIUU TIEPBBIM.

[Ipy Hanmuuuu B PE30IOLUU HECKOJBKMX OTBETCTBEHHBIX HCIIOJHHUTENECH
KaXbIi U3 HUX JOKJIAJIBIBAET O BBINOJHEHUU MOPYUYEHUS] PYKOBOJIUTEIIIO aIlapara
WJIY ULy, UCTIOJIHSIIOIEMY €T0 MOJIHOMOYHS, CAMOCTOSTEIBHO.

Ecnm cpok uCIonHEeHWs B PE30JIIONMM HE YyKasaH, 3TO O3HA4YaeT, 4To
WCHOJIHEHUE TIPEAYCMOTPEHO B TeueHne 30 1OHEH CO JHA PErucTpanuu
KOPPECTOHAECHIINH.

9.4. Hcxonsmias KOppecHOHJICHIUsA (B TOM 4YHCIC W WHHIIMATHBHAA)
NOANMUCKHIBAETCS pykKoBoautTeneM anmapata CoBeTa [EMyTaTOB WM  JIMLIOM,
UCIIOJHSIOIIUM €r0 MOJTHOMOYHS.

Ucxonamas koppecnoHaeHIUss odopmiisiercss Ha OllaHKax TUCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIOKEHHBIMU B HacTosieM PerimamenTe.

HNcxopsmass KOppECHOHJAEHUIMS TNPUHUMAETCS K OTIpaBKe: B Cly4yae
HaIlpaBIICHWs] B OJHMH aJpec — B JBYX OK3EeMIULSIpax, B CIlly4a€ HalpaBJICHUS
HECKOJIBKUM ajJpecaTaM — B TakKOM KOJMYECTBE JK3EMIULIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpPECATOB Ha KOPPECTIOHICHLIUH ILTIOC JIBA.

Hcxopsmass KOPPECHOHIACHUMS NEpEeNaeTcs Uil OTIPABKU ITOJTHOCTBIO
0(OpPMIICHHOI.

[locne wuCHONHEHUA KOPPECHOHACHIIMM HCXOASIIMM HOMEpPOM OTBETa
SIBJISIETCS €70 BXOJSIINI HOMED, IaHHBIA MPU PETUCTPAIUU.

9.5. ®opmupoBaHue €7, HX XpaHEHHE, CIIpaBOYHas paboTa 10
3apETUCTPUPOBAHHON KOPPECIOHACHIMK (KaK BXOIAIICH, TaK M HCXOJSIICH)
OCYIIECTBIISICTCS MYHHUIIUNAIBHBIM CIYXKallUM, B JIOJDKHOCTHBIE OOSI3aHHOCTH
KOTOPOTO BXOJIUT OpTraHU3aIMs TOKYMEHTOO000pOTa.

MyHuLMNanbHBIE CIIyXKalllMe OTBEYAIOT 3a:

- COXPaHHOCTh MOCTYMHAIONIEH K HUM KOPPECTIOHJICHIIMM U MH(POPMAILIUUA O
Hel B 0a3e JaHHBIX:

- CcOONIOAEHUE CpPOKOB XpaHEHUs (B COOTBETCTBUU C YTBEPKICHHOU
HOMEHKJIATypou Jien);

- CBOEBPEMEHHYIO MOATOTOBKY M Iepenady naen B apxuB anmnaparta CoBera
Ty TaToOB (B COOTBETCTBUU C YTBEPKJACHHON HOMEHKJIATYPOM JIe).

3aKOHYEHHBIE JICJIONPOU3BOICTBOM JI€Jla B TEUEHUE JIBYX JIET WJIM JIPYTOro,
COTJIACOBAHHOT'O B YCTAHOBJICHHOM IOPSIAKE CpPOKa, ocTatoTcs B amnmapare Cosera
JIETyTaTOB JIJIs1 CIIPABOYHOM pabOThI, @ 3aT€M B COOTBETCTBUU C HOMEHKJIATYpOU el
CHAIOTCS B apXUB.

Odopmiienne aen s mepefadyd B apXHWB MPOU3BOIAUTCS MYHUIIMITATIBHBIM
CIIy»allliM, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJHUT BEJCHHE apXuBa
anmapara CoBera JemyTaToB.
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Jlena 3a UCTEKIMINNA TOJ JOJKHBI OBITH OPOPMIICHBI M 3aKPHITH 10 1 MapTa
TeKyero roga. Onucu COCTABISIIOTCS OTAEJIBHO Ha Jela MOCTOSTHHOTO XPaHEHHS;
nena BpemeHHoro xpanenus (cswime 10 ner). Ha nena BpemeHHOro XpaHneHus (110
10 5eT) omucu HE COCTaBIISIOTCS.

10. PaGoTa ¢ MyHHIIUNIAJIbHBIMU IPABOBLIMH AKTAMM, COAEPKAIUMHU
CJIY:KeOHYI0 MH(OPMAIUIO OTPAHUYECHHOI0 PACTIPOCTPAHECHUSA

10.1. Pabora ¢ MyHHUIMMNATbHBIMU MPABOBBIMU AaKTaMH, COJEPKAIIIMHU
cinykeOHyl0 HMHGOpPMAIMI0 OTPAaHMYEHHOTO PACHpPOCTPAHEHUS, OMpeaesIeTCs
3aKoHoAaTenbCcTBOM Poccuiickon denepannn 1 HACTOSIMM PernameHnTom.

10.2. OrtHeceHne MYyHHUIMNAIBHOTO TMPABOBOTO aKTa K KaTErOpUH
JOKYMEHTOB, COJAEpKaIuX HHMOPMALUIO OTPAHUYECHHOTO PpaCHpOCTPaHEHUS,
MIPOU3BOAUTCS TOJBKO IO OCHOBAaHUSIM, IMPEAYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
Poccniickonn @enepannn.

OcHoBaHMEM IS OTHECEHHUS MYHMIMIAIBHOIO IIPAaBOBOIO aKTa K
KaTerOpuM  JIOKYMEHTOB, coJiepKamux  UHGOPMAIUIO OTPaHUYEHHOTO
pacupocTpaHEHus, IBISAETCA:

- 3aIIMTa UHPOPMAIIUU, COCTABIISIIONIEH CITyKEOHYIO TallHY;

- 3aIIMTa UHPOPMAIIUU, COCTABJISIFOIIEH KOMMEPUECKYIO TaltHy;

- 3aIMTa UHPOPMAIIUU, COCTABIISIIONIEH TPO(EeCCHOHATBHYIO TalHY;

- 3amuTa UHGOPMAIMKU, COCTABJISIOIEH JIMYHYI0 WIH CEMEHHYIO TailHy
IpaKJaH;

- 3aIMTa MHPOPMALIMH, COCTABJISIONIECH MHBbIE BUABI TallH, B CIy4asx, €Clid
Takasi 00s3aHHOCTb MPEAYCMOTpEHA (efiepaabHbIMU 3aKOHAMH;

- 3alIMTa MEPCOHANBHBIX TaHHBIX IPaXk/aH (PU3NUECKUX JIUL);

- 3al[UTa MEPCOHATBHBIX IAHHBIX MYHULIMIAIBHBIX CITY>KalllHUX;

- 3allldTa WHBIX BHUJIOB KOH(MUICHIMAIHHBIX CBEACHHM B CIIydasX, €Clid
Takasi 00513aHHOCTh IIPETYCMOTpPEHA 3aKOHOIaTelIbecTBOM Poccutickoit deneparum.

10.3. IlepeueHb BOMPOCOB, KOTOpbIE HE MOTYT COJEpKaThCsi B
MYHULHUNAIBHOM IPAaBOBOM AaKT€, OTHECEHHOM K KATErOpUU OrPAHUYEHHOTO
pacnpocTpaHEeHUs:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKa U TPaK/IaHWHA;

- omucaHue CTPYyKTypsl ammapata CoBera JemyTaTtoB, €ro (QyHKIIHM,
HaIpaBJeHU U GopM AEATETBHOCTH, a TAKKE €ro aapec;

- HCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- WHBIE BONPOCHI, HEAOMYCTUMOCTh OTPAaHUYEHUS JIOCTyNMa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOIATENBCTBOM Poccuiickont denepanum.

10.4. HenmonmycTMMO OTHECEHHE MYHUIMIIAJBLHOTO MPABOBOIO akTa K
KaTeropun  JTOKYMEHTOB, coJiepKalux  MHGOpPMAIUIO OTrpaHUYEHHOTO
pacrpoCcTpaHEeHus, B ClIyJasx:

- COJEPKaHMSI B HEM BOIIPOCOB B COOTBETCTBUH C IEPEYHEM, ONPEIAECICHHBIM
nyHkrom 10.3 Hacrosmero PernamenTa,

- BHECEHMS] HM3MEHEHUN, OTMEHbl WJIHM TMPU3HAHUS YTPATUBIIUM CHITY
MYHHUILIMIAIBHOTO MPAaBOBOr0 aKTa, HE OTHECEHHOTO K KaTEropuh OrPAHUYEHHOTO
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pacnpoCTpaHEHUsI.

10.5. octyn x uHbopmanuu o aesTenbHOCTH amnmapata CoBera AemyTaToB
OrpaHUYMBAETCS B CIOydasX, €ClIM YyKa3aHHas MH(pOpMalMs OTHECEHa K
uH(pOpMaIH, COCTABIISIONIEH rOCYJapCTBEHHYIO WM CITYy>KEOHYIO TalHy.

10.6. Pemenne 00 OTHECEHMM MYHHMIIUMIIAIBLHOIO IIPABOBOTO akKTa K
KaTeropuu JOKYMEHTOB, COJEPXKAIUX CIYX)EOHYI0 MH(GOPMAIMIO OTPAaHUYCHHOTO
pacnpocTpaHeHusl, MPUHUMAETCS, Kak MpaBWJIO, Ha CTaJAUM CO3JaHUS IPOEKTa
MYHUITMTIAJTFHOTO TPABOBOTO aKTa TPH BKIIOYCHWH B HETO CBEIACHUU
KOH(DMICHIIMAIEHOTO XapakTepa U O(QOpMIISIETCS MOMETKOW B IMPAaBOM BEPXHEM
YTy TyTEeM MPOCTABJICHHS mTaMIia « /11 ciy>ke0HOTO TTOJTb30BaHUS.

Pemenne 00 OTHECEHWM MYHHUIIMIIAIBHOTO TPABOBOTO aKTa K KaTETOPHH
JOKYMEHTOB,  TOJUICKAIIAX  OTPAHUYCHHUIO  PACTIPOCTPAHCHHS  (IIOCTYIIA),
MPUHUMACTCS PYKOBOJIUTEJEM aliapaTa WIA JIAIOM, WCIOJHSIIONMIAM €ro
MTOJTHOMOYHSI, Ha CTaJNH CO3/IaHUs MPOCKTa MYHHIIMITAIIGHOTO TIPABOBOTO aKTa MpH
BKJIFOUEHHH B HETO NIEPCOHAIBHBIX JAaHHBIX M CBEJICHUN, yKa3aHHBIX B myHkTe 10.7
HacTosiero Perinamenra.

10.7. CBenenusi, cojaepramiiecss B MYHHUIIMIAIbHBIX TMPABOBBIX aKTaxX IO
KaJIpOBBIM BOIIPOCAM, MOJUICKAIUX OTPAHUYEHUIO TOCTYTIA:

- 0 Ha3HAYCHMH, MEPEBOJIC Ha JOHKHOCTh U OCBOOOXKJIEHUU OT JIOJKHOCTHU
MYHUITUTIATBHBIX CITYKaIIUX;

- 0 IPUMCHCHUH W CHSTHH AWCIUIUIMHAPHBIX B3BICKAHWHA, O TPOBEICHUU
CITY»K€OHOU MPOBEPKH B OTHOIICHUY MYHHUITUTIATBHBIX CITyXKaIIHX;

- 00 YTBEp)KIEHWUW INTATHOTO PACMUCAHWsA, O BHECEHWHW W3MCHCHUU B
MTaTHOE pachucaHue ¢ WHpopmalmeldn o YUCICHHOCTH, JTOJDKHOCTHBIX OKJIaIax H
doHIE OTIATHI TPYAa MYHHUITUTAIBHBIX CITYKAIIHX;

- 0 IPUCBOCHMH KJIACCHBIX YHHOB MYHHUITUTIATBLHBIM CITY>KAIllAM;

- 0 TPEJOCTABJICHUH OTIMYCKOB MYHHUIMIAIBHBIM  CIy)KallluM, 32
UCKIIIOUCHUEM PYKOBOAWTENS ammaparta Wi JHia, WCIHOJHSIOIIET0 €ro
MOJIHOMOYHS, (B TOM YHCJIE 10 YXOy 32 peOEHKOM M BBIXOJY M3 OTITyCKa IO YXOIy
3a peOCHKOM J0 JIOCTMXKEHHS UM BO3pacTa TpeX JIeT, 0€3 COXpaHEeHHS JEHEKHOTO
coJiepKaHusl, yueOHOT0 OTITyCKa); 00 yTBEepKACHUH rpaduka OTIYCKOB.

- 00 u3MeHeHnn (HaMUIIUU, UMEHHU, OTYECTBA MYHUIIMITAIIBHBIX CITYXKaIuX,
3a HCKJIIOYEHUEM PYKOBOJUTENS ammapara WiId JIMIQA, HWCIOIHSIONEro ero
TTOJTHOMOYHSI.

10.8. PykoBoauTens anmapaTa WM JIMIO, UCIIOTHSIONIEE €ro MOJTHOMOYNS,
MPUHSBIINI perieHue 00 OTHECEHUU CIIy)eOHOM mH(popManu, 3apuKCUpOBaHHOMN
B MYHUITUIIAJTLHOM TIPABOBOM aKTE, K KATETOPHH OTPAaHUYESHHOTO PacCIpOCTPAHCHMS,
HECET MEPCOHATBHYI0 OTBETCTBEHHOCTh 32 000CHOBAaHHOCTH IMPUHSATOTO PEIICHHMS.

10.9. JlokymeHTHpOBaHHas HHpoOpMalus ¢ TMOMETKON «/[ns ciyxkebHoro
MOJIb30BaHUsS» 0€3 PE30IONUN PYKOBOIUTEINS armapaTta WIH JUIa, UCTIOTHSIONEro
€ro MOJHOMOYMS, HE TTOJICIKUT Pa3TiallleHUuIoO (pacupOoCTPaHEHHIO).

10.10. Cusarue nometku «Jljist ciry>keOHOTO TOH30BAHUS» TTPOU3BOJIUTCS B
CBS3U C yTparoil KoHpuaeHNHaibHOCTH wuHpopManuu. [lomeTka moramaercs
MOAMKCHIO0 PYKOBOJIUTES anmapara Wi JIMIA, UCTIOTHSIONIETO €ro MOTHOMOYHS.
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11. AcnoJiHeHHE M KOHTPOJIb UCIIOJIHEHUSI MYHUIIUNIAJBLHBIX IPABOBLIX AKTOB,
CJIY:KeOHBIX IOKYMEHTOB, IIPOTOKO0JIOB COBEIAHUM, 4 TAK:Ke Pe30JII0LM I

11.1. Cpok HWCHOJHEHHS OIpeaenseTcs KaJleHAapHOW JaTod  WiIH
HUCTEUCHUEM II€pHOJIa BPEMEHU, KOTOPBIM HMCUYHUCIACTCS TOJIaMH, MECAIlaMH WU
JTHSIMU.

['omoBbIE M MeECSYHBIE TIEPUOJIBI BPEMEHU HCUMCISIOTCA KaJCHIapHBIMU
JTHSIMH; CPOK MCTIOJIHCHHMSI, YCTAHOBJICHHBIN B JHAX, HCUUCIIAETCS paOOYUMU THIMU.
CpoKk HCHOJIHEHUS, YCTAHOBJICHHBIM KaJeHAApPHOW NaTOW, HCTEKaeT B JICHb,
YCTaHOBJICHHBIN B PE30JIFOLUU.

Cpok HCHONHEHMs, WCUHCIAEMbId MecdleMm, ucrekaer uepe3 30
KaJICHIAPHBIX JTHEW, HE CuuTas HepaOOuMX MPa3qHUYHBIX THEH, 32 UCKITIOYCHHEM
CPOKOB MCIIOJIHEHUSI, YCTAHOBJICHHBIX 3aKOHOIATENLCTBOM. B cilydae ycTaHOBIICHUS
3aKOHOJIATEILCTBOM CpPOKA PACCMOTPEHUS «B TEUCHUE MECALA», «B MECSYHBIN
CPOK» CpOK HCIIOJIHEHUS HCTEKAET B COOTBETCTBYIOIIECE YHCIO CJIEIYIOIIETO
MecsIa, a €CIM B CICAYIOIIEM MECSIE TAKOTO YHUCIA HET, TO CPOK HMCIIOJHEHHS
HMCTEKAET B IOCJIEIHUN JEHb 3TOTO MECSIA.

CpoK HCHOJIHEHHUS, UCUMUCIISIEMbIA HENeJIe, MCTEKAaeT uyepe3 S5 JIHEH, He
cuyuTas HepaboUMX Mpa3JHUIHBIX U BBIXOJIHBIX JHEH.

CpoK UCIOJHEHUS, UCUYUCISAEMBIM IHAMH, HUCTEKA€T B IMOCJICIHUN JCHb
UCIIOJTHEHUS MOPYYCHUS, HEe CUUTass HepaOOUNX MPa3JHUIHBIX U BBIXOAHBIX JHEH.

Ecnu mocnenHuil JIeHb CpoOKa NPHUXOAMTCS Ha HEpabouuid JIeHb, JHEM
OKOHYAaHUS CPOKA CUUTAETCS JE€Hb, MPEAIICCTBYIONINI HEpaboueMy JTHIO.

CpoK WUCIOTHEHUSI TOPYYEHUs, COJEPIKALIETOCS B MYHUIUNAIBHOM
MPABOBOM AKT€, YKA3bIBACTCS B TEKCTE MyHHUIIMIIATIBHOTO MTPABOBOTO AKTA.

Cpok  BBINIOJHEHUST MYHULMNAIBHOTO TIPABOBOTO aKTa B IEJIOM
ONPEAEISACTCS IO CPOKY MCIIOJHECHUSI TMOPYYEHHUS], SBIISIIOLIETOCS MOCIEIHUM B
YUCJIE€ MEPONPHUATHI, UM TMOPYYCHUN, NOPEIAYCMOTPEHHBIX MYHUIUMITATBHBIM
IIPABOBBIM aKTOM.

B Tex ciaywasx, Korga B MyHHIMIIAJIBHOM IPABOBOM aKTE HE ONPENCIICHBI
CPOKH WCIOJIHEHUS MOPYUYECHUU, TO CPOK MCIOJHEHUSI MYHHUIMIIAILHOTO ITPABOBOTO
aKTa B LIEJIOM — TPHU MECSIA CO AHS MOANUCAHUS MYHHUIIUNAIBHOTO MPABOBOTO aKTa
WJIA BCTYIUUIEHHS €T0 B CUITY.

[IpomiieHre cpoka UCIOJHEHUS OTAECIBHOTO MOPYYEHHUS, COACPKAIIECTOCS B
MYHUIUIIAIBHOM TPABOBOM aKTE, MOXKET OCYIIECTBIISITHCS B paMKax CpoKa IO
MOCJIEIHEMY TYHKTY MYHHUIUINAJIBHOIO MPABOBOTO AaKTAa AOJKHOCTHBIM JIAIIOM,
VCTIOJIHSIFOIIIMM KOHTPOJIb 33 €TI0 BBIMIOJIHEHHUEM B 1I€JIOM, HA OCHOBAaHUHU JIOKYMEHTA,
000CHOBBIBAIOIIETO MPUYMHBI HEBBITIOJIHEHUS TTIOPYUCHHUSI, MEPHI 10 UX YCTPAHEHHUIO
Y TIPEJIIOKEHNUS O HOBOM CPOKE UCIIOJHEHUS MOPYUYECHUS.

B ciydae ecnm MyHUIIMIIAIBHBIA IMPABOBOM aKT HE BBINOJIHEH B ILIEJIOM B
YCTaHOBJICHHBIN CPOK, TO JIOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 32
€ro  BBINOJIHEHUWEM, HANpPaBIKIET PYKOBOAUTEIIO  amnmapara Wid  JIHILY,
HCHOJIHSIOMIEMY €r0 IOJHOMOYMS, 3alUCKY C YKa3aHHEM IMPUYHUH HEBBINOJIHEHUS
MYHULUIIAUIBHOTO TIPABOBOTO aKTa, MEpP, NPUHATBIX 10 HUX YCTPAHEHUIO, U
NPEAJI0KEHHUEM O HOBOM CPOKE €r0 BBITIOJIHEHHS.
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Pemienne o mpoaneHMn cpoka HMCIOJHEHWS MYHULUIIAIBHOTO IIPaBOBOIO
aKTa TPUHUMAETCS PYKOBOAUTEIEM allapara WIK JIHWIOM, HCIHOJHSIOMHNM €ro
MOJITHOMOYHS.

M3MeHeHne CpoKa BBINOJHEHHS MYHMIIMIIAJIBHOIO TMPABOBOIO  aKTa
MPOU3BOUTCS IyTEM MPUHATHUS (M3aHUs1) MyHUIIUIIATHHOTO MPABOBOIO aKTa.

MyHULIMNANBHBIN MPAaBOBOM aKT CHUMAETCA C KOHTPOJS Ha OCHOBAHUU
cCIpaBkH (OTYeTa), cojaepxkamiel MHPOPMAIMIO O BBIMOJHEHUH BCEX MOPYUCHHI
MYHHLIMIIAIBHOTO IIPAaBOBOIO AKTa, 3a MOANUCHIO JOJHKHOCTHOTO JIMIA, HA KOTOPOE
BO3JIO’KEH KOHTPOJIb 3a BBIIIOJIHEHUEM MYHHUIIMIIATBHOTO ITPABOBOTO aKTA.

CHsTHE ¢ KOHTPOJII MyHULHUIIAJBHOTO MPABOBOI0 AKTa OCYLIECTBISETCS IO
YKa3aHHUIO PYKOBOJUTENS aIlllapaTa Win JULA, UCTIOIHAIONIETO €ro MOJHOMOYHS.

OcHoBaHWEM Uil CHATHS MYHUIMIAIBHOTO IMPAaBOBOIO aKTa C KOHTPOJI
ABJISICTCA:

- €T0 BBIIIOJTHEHUE;

- IpuHATHE (BBEJIEHUE B JEWCTBHE) HOBOTO MYHMIIMIIAJIBHOTO IPaBOBOTO
aKkTa, OTMEHSIOIIETO JIEUCTBUE IMPEXKHEro (B CBA3M C U3MEHEHUEM OOBEKTHBHBIX
yCIIOBUH, IPUHATHEM MIPABOBBIX AKTOB U T.JI.).

CpoK UCHOJIHEHUS ITPOTOKOJIBHOTO IMOPYUYEHUS ONPEIEISAETCS B IPOTOKOJIE U
VCYUCIIAETCS C 1aThl IPOBEACHUS COBEIIAHUS.

Pemienne 0 MNpojuieHMM CpOKa HCIIOJHEHHS IIPOTOKOJIA Ha OCHOBE
MIPEIUIOKEHNUST OTBETCTBEHHOTO 3a KOHTPOJb NIPOTOKOJA B ILEJIOM IPUHUMAETCS
PYKOBOJUMTEIIEM alIapara WIH JINLIOM, HCTIOJHSOMIUM €0 TTOJITHOMOYUS.

Pemienne 0 CHATHM IPOTOKOJIA COBELIAHUS C KOHTPOJS B CBS3U C €T0
BBITIOJTHEHUEM, IIPOBEJECHUEM ITOBTOPHOTO COBEIIAHU, MIPUHATHEM
MYHUIMIIATIBHOTO MPaBOBOTO aKTa (MCYEPIBIBAIOIIETO MOPYUYEHUs, COAEpKalIuecs
B IPOTOKOJE) MO TMPEJIOKEHUIO OTBETCTBEHHOIO 3a KOHTPOJIb HCIIOJHEHHUS
IIPOTOKOJIA, IPUHUMAETCS PYKOBOAMTEIEM amnmnapara WIA JMLIOM, HCIIOJHSIOLIUM
€ro IOJHOMOYMS.

Pemienre 0 CHATUM C KOHTPOJIA OTACJIBHOIO IMOPYYEHUS, YKa3aHHOTO B
IIPOTOKOJIE, U NPOJJICHUU CPOKA €r0 HUCIIOJIHEHUs NPUHUMACTCA PYyKOBOAUTEIEM
amrapara WIM JIMIOM, HCIOJHSAIONIMM €ro IIOJHOMOYHMs, II0 MPEIIOKEHUIO
OTBETCTBEHHOT'O 3a KOHTPOJIb UCIIOJHEHHS IIPOTOKOJIA.

HcnonHnenne nopydyeHus: 0 NPUBEACHUA MYHUIUIIAJIBHOIO IIPABOBOT0O aKTa B
COOTBETCTBHE C (peepaabHbIMU 3aKOHAMU M UHBIMM HOPMATHUBHBIMU IPABOBBIMH
akramu Poccuniickon @enepanuu, 3aKOHAMA U UHBIMM HOPMATUBHBIMHU ITPAaBOBBIMHU
akTamu ropoaa MOCKBBI, YCTaBOM MYHMIIMIIAJBHOIO OKpyra, HOPMATUBHBIMU W
npaBoBbIMH akTamu CoBeTa JEmyTaTOB OCYLIECTBIISIETCS B TEUEHHE TPEX MECSILEB
CO JHS BCTYIUIEHUS MX B CHIIy, €CJIM MHOE HE MPETyCMOTPEHO COOTBETCTBYIOIIUM
denepaqbHBIMU  3aKOHAMW M MHBIMM HOPMATUBHBIMU TMPABOBBIMH aKTaMHU
Poccuiickon ®@enepanuuy, 3akOHaAMA U UHBIMA HOPMATHWBHBIMU NPABOBBIMU aKTaMHU
ropoza MOCKBBI WJIM MyHMIUIIAJIBHBIMA ITIPABOBBIMHU aKTAMM.

Hcnonnenne nopyueHuii, 3aUKCUPOBAHHBIX B PE3OJIIOLMAX U CHAOKEHHBIX
CIIEHMAIBHBIMY IIOMETKAMH, OCYILECTBIISIETCS B CICAYIOIIEM MOPSIKE:

- IOPYYEHHUs C IMOMETKOM «HE3aMEUIMTENBHO» WCIOJIHIAIOTCS B TEUYCHUE
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OJHOTO JIHSI CO JHS MOJIKUCAHUS U PETUCTPALIMU PE3OJIOLNN;

- IOPYYEHHUS C IOMETKOW «BECHMA CPOYHO» MCIOJHAKOTCSA HE MO3HEE JBYX
JTHEN CO JIHS TIOJMMCAHUS U PETUCTPALIMU PE3OIIOINH;

- TIOPYYCHUSA C IIOMETKOU «CPOYHO» HUCITOJHSIIOTCS HE MO3JHEE TPEX JHEU CO
JTHSI TIOJIITUCAHUS U PETUCTPALIMU PE30TIOINH;

- TIOPYYECHUSA C IMIOMETKOW «OMEPATUBHO» HCTOJHAKOTCSA HE MO3JIHEE HECITH
JTHEN CO JTHS TOJMUCAHUS U PETUCTPALMU PE3OIOLNH.

[ToMeTKM CPOYHOCTH MMEIOT MPABO MPOCTABIATH PYKOBOJMTEND anmnapara
WY JIMLO, UCIIOJHSIONIEE €0 IMOJJHOMOYHS.

[Ipy OpPOCTAaHOBKE TMOMETOK CPOYHOCTH BBINICYKA3aHHBIMU  JIMIIAMU
MYHUITUTIATIBHBIA  CITY)Kaluii, B JOJKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIUT
y4acTU€ B OPTraHU3alMKU KOHTPOJIS COOMIOJCHUS] MYHHUIUMIIAIBLHBIMUA CIyKalluMU

HCIIOJIHEHUS PaCIIOPSKEHUH, ITOCTAHOBJICHUH, ITOPYYEHUN 00s3aH
HE3aMEJUINTEIBHO JTOBECTH A0 CBEACHUS HMCIOIHUTENEH MH(POPMALMIO O CPOUYHOM
[IOPYYEHHUH.

Ecnu B ycTaHOBIEHHBIM CPOK HCIIOJIHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE TO3JHEe, YeM 3a JBa JHS JI0 MUCTEUCHUSI CPOKa
UCIIOJIHEHUSI, TOTOBHUTCS CIIpaBKa Ha WMSI PYKOBOAMTEINA ammapara WId JUIa,
UCIIOJIHAIOIIETO €ro MOJHOMOYHMS, ¢ OOOCHOBAaHHEM HEOOXOJUMOCTH MPOJICHHUS
CpOKa.

Pemenne o CHATHM ¢ KOHTPOJISA MOPYUYEHUH (MPOIJICHUH CPOKA MUCTIOTHCHHUS
MOPYYCHUS) MTPOU3BOAUTCS PYKOBOJUTEIIEM aIliapaTa WX JIAIIOM, HCIIOTHSIIONAM
€r0 TTOJTHOMOYHS.

OcHoBaHUEM TSI CHATHS C KOHTPOJISI MOYKET CITY)KHUTh:

- CIIpaBKa UCTIOJHUTES O PE3yIbTaTaX BHITIOJIHCHUS TOPYUYCHUS;

- KOTHS TIOJAMHUCAHHOTO W 3apETUCTPUPOBAHHOTO OTBETAa KOPPECIIOHICHTY,
HaIpaBJIeHHAs C COMPOBOUTEIBHBIM TIOKYMEHTOM.

11.2. TlopsiAOK UCTIONTHEHHS] MYHHUIIUIIATBHBIX TPABOBBIX aKTOB, CIIYKEOHBIX
JIOKyMEHTOB, TIPOTOKOJIOB COBEIIAHMM, a TaK)Ke PE30JIOIMM OCYIIECTBISCTCS B
COOTBETCTBHUH C MOPYUYCHUSIMH, COACPIKANTUMUCS B YKa3aHHBIX JOKYMEHTAaX.

Ecnu B pe3ononuu B Ka4eCTBE UCTIOTHUTENS yKa3aHbl HECKOJIBKO JIUIl U HE
OTpeeleH OTBETCTBEHHBIM WCIOJHUTENb, OTBETCTBEHHBIM 34 TIOJTOTOBKY
00001eHHON HMH(OpPMAIIUU SIBJISIETCS JIUIO0, YKa3aHHOE B PE30JIIONUH TEPBHIM
(mamee - OTBETCTBCHHBINM UCITOJTHUTEID).

JIuto, yka3aHHOE B PE3OJIOIHUH OTIAEIHHO OT OCHOBHBIX HCIIOJHUTENEH CO
3HAKOM +, MPUHUMAET y4acTHe B padOTe HAJl TOKYMEHTOM IIPH HE0OXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (TIO CITy>KEOHBIM TOKYMEHTaM, KOPPECIIOHICHITHIH).

CouCIOJIHUTENT HE TI03JIHee, 4YeM 3a TpH MAHS J0 HMCTCUCHHS CpOKa
UCTIOJIHCHUS OOs3aHBbI TPEJICTABUTh OTBETCTBEHHOMY WCIIOJHUTEIIO CIIPABKH IS
0000IIeHNsT W COCTAaBJICHHMsSI OT4YeTa JHMOO COOOIIAIOT CBOE€ MHEHHE TIO
WCIIOJTHSIEMOMY BOTIPOCY B JApyrod ¢opme, YCTpaumBaroIel OTBETCTBEHHOTO
WCTIOJTHUTEIIA.

OTBETCTBEHHOMY MCIIOJIHUTEIIO JJAETCS TIPABO CO3bIBA COMCIIOTHUTETIEH.

CoucriosiHUTETM B pPaBHOW CTEMEHHM HECYT OTBETCTBEHHOCTh 32
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KaueCTBEHHYIO 1 CBOCBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

11.3. KoHTpOJib UCHOJHEHHUS MYHHUIMNAIbHBIX TPAaBOBBIX  aKTOB,
CIIy’KEOHBIX JIOKYMEHTOB, IMPOTOKOJIOB COBEIIAHUMN, a TaKXKe PE30JIIONUi (Hanee —
UCIIOJIHEHUE JJOKYMEHTOB) BKJIIOYAET B ce0sl KOHTPOJIb 32 KaUeCTBEHHBIM (ITOJIHOTA
U TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH MCTIOTHEHUS) UCTIOTHEHUEM JJOKYMEHTOB.

B kxommeTeHIuI0O MYHMIMIAIBHOTO  CIY’)Kalllero, OTBETCTBEHHOTO 3a
KOHTPOJb  WCIOJIHEHUS  JIOKYMEHTa WM  SIBJISIIOLIETOCS  OTBETCTBEHHBIM
WCITOJTHATENIEM JJOKyMEHTA, BXOUT:

- OpraHU3aIysl BEITIOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOPAWHALMSA JEATEIbHOCTH UCITOJIHUTEIIEN U COUCIIOHUTENEH;

- KOPPEKTUPOBKA CPOKA UCIIOTHEHHS JOKYMEHTa B paMKax KOHEYHOTO CPOKa
WCITOJTHCHHSI IOKYMEHTA B 11EJI0M;

- TIpUHATHE Mep Id O€3yCIIOBHOTO BBITIOJHEHUS COJCPKAIIUXCA B
JNOKYMEHTE NOPYy4ECHUMH;

- TOATOTOBKAa W TPEJCTABICHUE JIMIly, MOAMUCABIIEMY JTOKYMEHT WU
JaBIIeMy MOpYy4YeHUe, oTueTa (CIpaBKU O BHIMOJIHEHUH JTIOKYMEHTA B LIEJIOM).

B ciyuyae ecnu mopyudeHue HE BBITIOJIHEHO, JIUIO0, Ha KOTOPOE BO3JIOKEH
KOHTPOJb 32 HCIOJIHEHHUEM JOKyMEHTa, YCTAHABJIMBACT KOHEYHBIM CpPOK
BBITIOJIHEHUS JIAHHOTO TOPYYEeHHUS B paMKaX CpOKa MO TMOCIEAHEMY IYHKTY
JIOKyMEHTA.

KOHTpoJb HCTIOTHEHUST MYHHUITUTAIBHBIX MTPABOBBIX aKTOB BO3JIaraeTcs, Kak
MIPaBUJIO, HA OJTHO JIMIIO.

KoHTpons wucmomHEHUsT MOpydeHUH, 3aUKCHPOBAHHBIX B IPOTOKOJAX,
MOXET OBITh TIOPYYCH HECKOJBKHM JIMIIaM B COOTBETCTBUU C paCHpEICICHHUEM
00s3aHHOCTE.

KoHTpons wucrnosHeHHsI MOpydeHUH, 3a(UKCHPOBAHHBIX B PE3OJIIOIHIX,
MOXXET OBITh TOPYYEH OJHOMY WJIM HECKOJBKHM JIMIIaM B COOTBETCTBUU C
pacrmpenesnieHueM 00s13aHHOCTEH.

B Tom cnyuae, ecii KOHTPOJIb BO3JIOKEH (IO PE3ONIONUSAM — HCIIOTHEHHUE
MOPYYEHO) Ha HECKOJBKUX JHI, TO 0000maer marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B ILI€JIOM I10 MCTIOJHEHUIO MYHHUIIUIIAJHLHOTO MPABOBOTO aKTa, PE30JIIOIIUU
TO JUIO0, KOTOpPO€ B MYHHIIMIAIBHOM IPABOBOM aKTE, PE3OJIONUUA 3HAYUTCS
NIEPBBIM, €CITU HET IPYTUX YKa3aHUM.

KoHTposs 3a ucnosHeHHeM MOPYYCHUH pyKOBOAUTEIb armapara Wi JIUIIO,
HCITOJTHSIFOITIEE €T0 TIOJTHOMOYHS, BIIPABE OCTABUTH 32 COOOM.

KOHTpOJIb HCTIOTHEHUST TOKYMEHTOB OCYIICCTBISICTCS B PYYHOM DPEKHUME C
UCIIOJIb30BAaHUEM JKYPHAJIOB PETHCTPAllMd WX B PEKHAME  DIICKTPOHHOTO
JIEIIOTIPOM3BOICTRA.

[{eHTpann30BaHHOMY KOHTPOJIFO TIO CpPOKaM M KadeCTBY MCITOJIHCHHUS
MOJIJIeXkKAT BCE JOKYMEHTBI, TOCTABJICHHBIE HA KOHTPOJIb.

KoHTposb oCyIiecTBIseTCSl KaK ONepaTUBHBIMU METOJaMU (MCIIOJIb30BAHKE
CPEICTB CBSI3W, OpraHW3alus TPOBEPOK M COBEMAHUH © T.JO.), TaK W
TPaJAUIIMOHHBIMU (TIOJTydeHHe WH(GOpPMAIMU OT HCIIOJHUTENST B BUJE OTBETOB,
CIIPABOK, OTYETOB U T.1.).
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JlomyckaeTcst 3ampammBaTh HHGOPMAIMIO O XOJI€ MCIOJHEHUS JOKyMEHTa
WM TIOPYYEHUs [0 MCTEUYCHHUS KOHEYHOI'O CpOKa B MOPSAAKE YIPEXKAAOIIETO
KOHTPOJIA.

Ucnonnutenn o0sA3aHbl MPEACTaBUTh HMHPOPMALMIO O  BBIMOJIHEHUHU
IIOPYYEHUN HE MO3IHEE, YEM 3a JBA JHS 10 OKOHYAHHUSI KOHTPOJBHOI'O CPOKA.

Ha ocHoBanumM aHanu3a MNHUCbMEHHOW UWHQOpMAIUU, MpeaCcTaBIsIeMOi
UCIIOJIHUTENSAMHY, PYKOBOJMTENIO almapara WIM JUIY, HCIOJIHAKIIEMY €ro
MIOJTHOMOUYHSI, IOKJIAIbIBACTCSI MHPOPMALIHS O XOJE UCIIOTHEHUS TOKYMEHTOB.

12. UndopmanuonHoe odecrnieyeHue U MHPpopMaTH3aLus AeATEILHOCTH
annapara CoBera 1enyraTos

12.1. UndopmanmonHoe obecrneueHue nesrenbHocTd anmapata CoBeta
JIENyTaTOB HAIMpABJIEHO Ha OOECIEeYEeHUE PYKOBOAMUTENEM aIrmapaTa WM JIWLA,
WCIIOJIHSIIOUIETO MOJHOMOYMS, MYHULMIAIBHBIX CIyXalluX JAOKYMEHTaMH U
uHpopManueil, HeoOXOJUMBIMU JIJIsl PEIICHUs BO3JI0KEHHBIX 33Ja4 (opyueHuil), a
TaKKe Ha oOecriedeHHe HMHMOPMHUPOBAHUS W PaA3bACHEHUS O JEATEIbHOCTH
annapara CoBeTa eIy TaToB.

B ammapare Coera aemyTaToB 3ajady HMH(POPMAIMOHHOTO OOECHEeYEHUs
BBIMOJIHIIOT MYHULMIAIbHBIE CIyXKallue, B JIOJDKHOCTHBIE 00S3aHHOCTU KOTOPBIX
BXOJUT OpraHu3anus 10ocTyna K MH(OpMalUU U MPEeAOoCTaBiIeHUE MHPOPMALUHU O
JEATEIbHOCTH OPraHOB MECTHOIO CaMOYIpPAaBJICHHS MYHHULUIIAJBHOTO OKpyra
HEOOXOAMMYIO JJI1 Pa3MEIIEHUs] B COLUAIbHBIX CETSAX, Ha O(QULHAIBLHOM cailTe
MYHHALIMNAIBHOTO OKpyra CeBepHOe MenBEAKOBO B paMKax CBOMX IOJHOMOYMM.

DopMBbI U CpeACTBA IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUU:

- aJpecHas pacchlIKa 3aBEPEHHBIX KOMUI MYHHUIIMIAIbHBIX MTPaBOBBIX
aKTOB, HOPMATUBHBIX U MHBIX PABOBBIX akTOB COBETa JIEMyTaTOB,;

- pacchUIKa MOBECTOK COBELIAHUI y pyKOBOAUTENS ammapara, HHGOpMaluu
0 €KEHEJENBbHBIX MEpONpUATHAX annapara CoBeTa JIemyTaToB,;

- IPEJOCTABJICHUE KON TOKYMEHTOB U BBINMCOK U3 HUX I10 3aIIpOCy;

- pasMmemieHue wHpopMmanu Ha oduIMaTbHOM caiiTe amnmapara CoBerta
JENyTaToB;

- onyOnukoBaHue uHMOpMAIMU B O(PUIIMAIBHBIX TEYATHBIX CPEACTBAX
MaccoBOM MH(POPMAIIMU MYHULIUIIATBHOTO OKPYTa;

- nepenaya uHGOpPMAIMU Yepe3 CUCTEMY DJIEKTPOHHOM MOYTHI amnmapara
Cogera ienyTaToB.

12.2. lndopmanronHbie pecypcebl anmnapara CoBera IemnyTaToB MO JTOCTYITY
(BO3MOKHOCTHU KCIIOJIH30BAHMUSA) MOAPA3EISAIOTCS Ha TPU KaTErOpUU:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIE0CTYTHY0) HH(DOPMAIIHIO;

- pecypchl, coJiepKaIiie ciy>ke0Hyo nHhOpMaIIUIo;

- pecypchl, coaepxaiiue WHGOPMALUI0 OrPaHUYEHHOTO PACIPOCTPaHEHHUS
(mocryma).

K xareropun OTKpbITOM uHPOpMaLMU OTHOCUTCS UHPOpManus, HE
SABJISIIOIIASICA  CITy>)KeOHOW wH(MOpMaImeld, W JOCTYIl KOTOpPOM HE OTrpaHU4YeH
3akoHOIaTenbCcTBOM Poccuiickon @enepanun.
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K xareropum ciyxeOHOM uHPOpMAUM OTHOCUTCS  MH(pOpMaLus,
npeAHa3HaYeHHas JJIs WCIOJBb30BaHUSA DPYKOBOJUTENEM ammapara Wi JIUIOM,
UCTIOJIHAIONMM ~ €r0  TOJHOMOYHS, MYHHUUMIAIBHBIMUA  CIYXalllUMU  TIpU
BBINIOJIHEHUH MMM CBOMX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH M HE OTHOCSIIASCS K
KaTeropusiM  OTKpPBITOM  uHGpopManmuu u  UHGOPMAIMM  OTPAHUYCHHOTO
pacrpocTpaHeHus (0CTyma).

K kareropun MHQOpPMAIMU OTPAaHUYEHHOTO PACHPOCTPAHEHUs (AOCTyMa)
OTHOCHUTCSI HHQOpMAIIHs, BKIIOYAIOIIAs CBEIEHUsI KOH(DUICHIIMATIBHOTO XapaKkTepa
(xomMMmepUeckas u ciykeOHas TaifHa, IEpPCOHANIBHBIC JaHHBIC O TPaKJIaHaX U JIpyras
undopmarus). OOpamenne ¢  wuHPOpMaAnMeld  OrpaHUYEHHOTO  JOCTYyIa
OCYILIECTBIISIETCSA B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Pocculickon denepanumn.

12.3. Obpamienne ¢ JOKyMEHTaMH, COACPKAIIMMH CBEICHUS, OTHECECHHBIE K
rOCyJapCTBEHHOM TailHE, OCYIIECTBIISIETCS B COOTBETCTBUU C IOJIOXKECHUSIMH,
pETTIaMEHTHPYIOMIMMU TOPAIOK padOThl M TMpaBuia paboThl C yKa3aHHBIMHU
JOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OpraHM3alMI0 3allUThl CBEIACHHH, COCTaBIISIOLINX
roCy/lapCTBEHHYI0 TaiiHy, B amnmapare CoBeTa [JenmyTaToB BO3jaraercs Ha
PYKOBOIMTEIS anlapaTta WIN JHI0, UCTIONHSIOIEE €ro NOJHOMOYHS,

13. UndopmaTuzanus AearebHocTH annapata CoBera aenyraToB

enpto wuHpoOpMaTH3anuu JaesTeabHOoCcTH anmnapara CoBera JemyTaToOB
ABJISIETCSL  CO3JaHME  YCIOBUM Uil  YJIOBJIETBOPEHUS  HMH(POPMALMOHHBIX
MOTPEOHOCTEN MYHULMMNAIBHBIX CIY>KalllMX, TIOBBIIIEHUS OINEPAaTUBHOCTU U
JOCTYITHOCTH UH(OPMALIHMH.

OpHoii M3 OCHOBHBIX BHYTPEHHHMX 3aJady HH(QOpMaTU3ALMKU SBISETCS
CO3JaHUE DJIEKTPOHHOTO JOKYMEHTOOOOpOTa M JEJIONPOM3BOJCTBA armapara
CoBera nenyTaToB.

14. loroBopbI U coryianieHust

14.1. TloaroroBka, oopMieHue, MOAMUCAHUS, YTBEPKICHUS, BHIMOTHEHUS
U TPEKpalleHUs JEUCTBUS JOTOBOPOB, COTJIAIIEHUN, KOHTPAKTOB, W T.1. (Hajiee —
JIOTOBOPOB), 3aKIIOYAEMbIX PYKOBOJMUTENIEM amnmnapara WIH JIMIIOM, UCTIOIHSIONUM
€ro TIMOJHOMOYHS, C CYOBEKTOM OCYIIECTBJISETCS B  COOTBETCTBUH C
3aKOHOATENLCTBOM Poccuiickoit denepanii U HACTOSIIIAM Pa3/IeIIOM.

14.2. TekcT mpoeKTa T0TOBOPA, MOAMUCHIBAEMOTO PYKOBOJAUTEIIEM aImapara
WJIU JIMIIOM, UCTIOJTHSIIOIIUM €T0 MOJTHOMOYHMS, MOATr0TaBINBACTCS MYHUITUTIATbHBIM
CITY>KaIllUM B COOTBETCTBHH C JAHHBIM €My MOpy4YEHUEM (J1ajiee — UCIIOJTHUTEIb ).

Bo3MOXHO TNpUHSATHE UCHOJHUTEIEM 3a OCHOBY WJIM B 1eJoM (TIpu
OTCYTCTBUM 3aMEYaHUM | MPEeJIOKEHUN) TEeKCTa JOroBOpa, MPEAJIOKEHHOTO
cyObekTOM (CyOBEKTaMH) JOTOBOPHBIX OTHOIIeHWM ¢ ammapatom CoBera
JEIyTaToB.



42

14.3. JloroBopsl MOKHBI COOTBETCTBOBATH OOSI3aTEIBHBIM JJISI CTOPOH
paBWJIaM, YCTAHOBJIECHHBIM HOPMAaTHBHBIMU NIPaBOBBIMH akTaMu Poccuiickoi
Oenepaunu 1 ropoja MoCKBBI.

[ToanuceiBaeMble TOrOBOPHI JOJKHBI COACPKATH:

- HAMUMEHOBAHMUE;

- npeaMOyJy (BBOJIHYIO 4acTh), B KOTOPOM MOTYT YKa3bIBaThCS OCHOBHBIC
LETu;

- 1aTy, HOMEp JI0r0BOpa, MECTO MOANMKUCAHUs1, HAUMEHOBAHHUE CTOPOH;

- IPEJIMET MPABOBOTO PETYJIUPOBAHUS;

- PACKpBITHE UCIOJIb3YEMBIX TEPMUHOB U MOHATUN (MIPU HEOOXOIUMOCTH);

- MpaBa U 00sI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- c1oco0ObI ¥ OPAOK oOecreyeHus: 00s13aTeNbCTB CTOPOH;

- OCHOBaHUSI MPEKPAILCHUS U TPUOCTAHOBJICHUS UX JACHCTBUS;

- IOPAJIOK pa3pelIeHUs CIIOPOB;

- CPOK M YCIIOBHUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBUS;

- CBEICHMSI O PETUCTpallMd M MECTe XpaHEeHHs] JIOKyMeHTa (mpu
HEO0OXOIUMOCTH);

- PEKBU3UTHI CTOPOH, HAMMEHOBAaHUE JOJDKHOCTH, (aMUIIMK, WMEHH,
OTYECTBA JIUL, HOAMKUCHIBAIOIINX JOTOBOP;

- MECTO JIJIs MMOJIMCH JIUL] CTOPOH, MECTO JIJIsl TPOCTAHOBKH M€YaTH CTOPOH.

JoroBopsl 0OpMIISIOTCS, KaK MPaBUIO, B KOJWYECTBE HK3EMIUIIPOB IO
YUCIy CTOPOH AoroBopa. I[locie moanucanusi Kaxablid SK3eMIULIP I10r0OBOpa UMEET
OJIMHAKOBYIO IOPUJMYECKYI0 CHJIy, O 4YeM B TEKCT JIOTOBOpa BKJIIOYAETCS
COOTBETCTBYIONIEE MOJIOKEHHUE.

Bce ucnpaBneHust U JIONMOJHEHUSI B TEKCTE MOANMUCHIBAIOTCS CTOPOHAMHU U
3aBEPAIOTCS M€YATSIMU CTOPOH.

[Tognucu CTOPOH MOJ JBYXCTOPOHHUM JIOFOBOPOM paCIOJIAraroTcsl JIpyr
IPOTUB JIpyTa, NP MHOTOCTOPOHHEM — OJiHA noA Apyroi. [loanuce npeacraBuTens
anmapata CoBeTa JEMyTaToB Ha OOOWX JK3EMIUISIpax JOTOBOpPa YJIOCTOBEPSETCS
repOOoBOIl MeYaThio.

[Ipu odopmieHnn 10roBopa CTOPOHBI HE JOHKHBI BKJIIOYATH MOJIOKEHUS,
koTopbie conepxkarcs B Koncturynuu Poccuiickoit ®deneparum, deaepanbHbIX
3aKOHaX, 3aKoHax ropoaa MOCKBBl (I JOTOBOPOB C  CyObEKTaMu,
PaCIIOJIOKEHHBIMU M 3apPETMCTPUPOBAHHBIMU B TOpojae MOCKBE), U BCIEACTBUE
9TOTO SBJISIOTCS 00s13aTEIbHBIMM K HCHOJHEHHIO. [IpunokeHuss Kk AoroBopam u
COTJIAIICHUSIM COCTaBJISIOT MX HEOThEMJIEMYIO 4acThb W 0OO0JaMal0T OJWHAKOBOM
IOPUIAYECKON CUJION C OCHOBHBIM TEKCTOM JOKYMEHTA.

14.4. TIpaBoBasi SKCHIEpTU3a MPOBOJIUTCS B CJICAYIOIIEM TOPSIIKE:

- MPOEKT JOTOBOpa MPEACTABISETCA IOPUCKOHCYIbTY anmnapata CoBera
nenyTatoB. Bmecte ¢ mpoekTOM J0roBOpa MPEICTABISIOTCA BCE MPUIIOKEHUS,
yYKa3aHHbIE B TEKCTE JOrOBOpa, a TAKXKE JIOKYMEHTBhI, Ha KOTOpPbIE B IPOEKTE
JIeaeTcsl COOTBETCTBYIOIIAsl CChIIKA (3a HWCKIIOUeHHEeM (eepabHBIX 3aKOHOB,
3aKOHOB ropoga MOCKBBI, MHBIX HOPMAaTMBHBIX IPAaBOBBIX AaKTOB Poccuiickou
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®denepanuu 1 Topoia MOCKBBI, OIyOJIMKOBAHHBIX B YCTAHOBICHHOM ITOPSIZIKE);

- B CpPOK, He Oojee Tpex pabouux THEH, IOpUCKOHCYJbT anmnapara CoBeTa
JIENyTaTOB MOJIMOTABIMBACT 3aKIIOYEHUE MO MPEACTABICHHOMY IPOEKTY J0roBopa
U HapaBJISIET €r0 UCTIOTHUTENIO.

3akiroueHue IPUCKOHCYJbTa anmnapara CoBera nenyTaToB oopmisieTcs 3a
€ro MOJANMKCHIO U COJIEPKUT MOTUBHUPOBAHHOE PE3IOME U 3aMEYaHMs 10 JJOTOBOPY.

[Ipn oTpuIaTeIbHOM 3aKJIIOYEHUH MPOEKT JOroBOpa HAMpPaBIAETCS
MCIIOTHUTEINO Ha A0paboTKy. [locne qopaboTku mpoekTa JOroBOpa UCIOIHUTENIEM,
JIOKYMEHT T1€YaTaeTCsl B YUCTOBOM BHJIC B HEOOXOIUMOM KOJHUYECTBE IK3EMILISIPOB
M, MpU OTCYTCTBUM 3aMEUaHUW, COIJIACOBBIBAETCS IOPUCKOHCYJIBTOM ammnapara
Cogera nenyTaToB U BO3BPAILAETCSA UCIIOTHUTEIIO.

[Ipy oOTCyTCTBMM 3aMeuaHMl K MPOEKTY JOroBopa, MO0 HATUYUS
HE3HAYUTEIBHBIX 3aMEYaHUM, MPOEKT MOXKET OBbITh COIIACOBaH HOPUCKOHCYJIHTOM
annapata CoBera aenyTaroB 0e3 3akitoueHus. CoOriacoBaHHE HOPUCKOHCYJIHBTOM
anmapata CoBera nernyTaToB o(opMmIisieTcss BU30M IOPUCKOHCYJbTa armapara
CoBera nenyTaToB.

Best HeoOxonumast undopmalusi, Kacaronascss SKCIepTU3bl U BUSUPOBAHUS
JOTOBOPOB, JOJKHA MIPEACTABIATHCS T10 3alIpoCy IOPUCKOHCYIbTa amnmnapara CoBera
JIEMyTaTOB B 00513aT€ILHOM TOPSJIKE.

14.5. Ucnonautens obecrieyrBaeT MOAMKMCAHUE JOTOBOpPA PYKOBOJUTEIEM
(YMOJIHOMOYEHHBIM MPEJACTABUTENEM) IOPUIAYECKOTO JUla (FOPUIAUYECKUX JTUIL TPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CTOpOHAMH) JI0rOBOpa C
anmaparoM CoBeTa AenyTaToB.

JloroBop, moANMMCaHHbIN CYOBEKTOM (CYOBEKTaMU) JOTOBOPHBIX OTHOIICHUMN
¢ anmaparom CoBera JAemyTaToB, HUCIOJHUTEIb C MPUIATa€MbIM KOMIUIEKTOM
CONPOBOAMTENIbHBIX JIOKYMEHTOB CHAaeT IOPUCKOHCYnbTy amnmapata CoBera
NEMyTaTOB Il MPEJICTABICHUSI HAa MOAMNKUCh PYKOBOJUTEIIO armapara Wik JIHIY,
UCIIOHSIOIIEMY €0 MTOJTHOMOYHS.

[ToanucanHbIN TOTOBOP 3aBEPSIETCS TEPOOBOI MEUATHIO.

[TogMMHHUKK JOTOBOPOB XpaHSATCS y IOPUCKOHCYJbTa amnmapara CoBera
JEMyTaTOB U ABJISIOTCS JOKYMEHTAMH MOCTOSHHOTO XPaHEHMUSI.

BTopoii MNOANWHHBIA 3K3EMIUISIp J0TOBOpa (BTOpPOM M MOCIEAYIOLIUE
MOJJIMHHBIE 3K3EMIUISIPhI P MHOTOCTOPOHHEM JOTOBOPE) UCIOIHUTENDL NEPEAacT
YIOJIHOMOYEHHOMY MPEICTABUTENI0 CTOPOHBI (KaXIOMYy W3 MpeacTaBUTENeH
CTOPOH) IO JaHHOMY JIOTOBODY.

14.6. KoHTponp  3a  BBINOJHEHHEM  JIOTOBOPA  OCYIIECTBISIOT
COOTBETCTBYIOIIME MYHHIUIIAJIbHBIC CiIy’Kalyue (UCIOTHUTEIN) B paMKax HX
KOMIIETEHIIMH / TOJHKHOCTHBIX 00sI3aHHOCTEH.

[Ipy  HeEOOXOAUMOCTH, B  IENSAX  HEJAOMYIICHHS  YHPaBICHYECKHX,
MMYIIECTBEHHBIX U WHBIX PUCKOB JJs amnmapara CoBera JemyTaToB, KOHTPOJIb 3a
WCIIOJTHCHHEM JIOTOBOPOB MOKET OBITh HWHUIIMUPOBAH M OCYIIECTBJICH TIO
MOPYUYCHHIO PYKOBOJUTES alllapara.

14.7. BremonHeHue a0roBopa OGOPMIIAETCS COOTBETCTBYIOIIUM aKTOM
CHAYU-TIPUEMKH (J1aJiee — aKT).
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B Cpoku, yCTaHOBJIEHHBIE JIOIOBOPOM, MYHHULMIIAJIBHBIA CIIyXKallun
(MCTIOJTHUTENB), OCYIICCTBIISIIONIMNA  KOHTPOJIb 32  BBIIIOJIHEHHEM JIOTOBOPA,
3ampalmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIIEHUMN aKT.

B cpoku, ycTraHOBJIEHHBIE JIOTOBOPOM, HCIOJHUTEIb MPEACTABISIET AaKT
IOPUCKOHCYJIBTY anmnapaTta CoBeTa JemyTaToB B BYX dK3EMILIsIpax.

[IpencraBieHHbI aKT, B YacTH €ro COOTBETCTBHUSL YCIIOBUSAM JOTOBODPA,
IpOBEpsAETCS M BU3UPYETCS MYHUILMIAIBHBIM  CIY>KaluM  (MCIIOJTHUTENIEM),
MCIIOJIHSIFOLIIUM KOHTPOJIb 32 BBIITOJIHEHHEM JIOTOBOPA.

B ciydae BBIABICHHBIX HECOOTBETCTBHM AKT BO3BPALIAETCS MCIIOJHHUTEIIO
Ha J0paboTKy.

3aBU3HPOBAHHBI  aKT MPEACTABISETCS MYHHUIMNAIbHBIM  CIIYXKal[UM
(MCHIOJTHUTENEM), HCTIOTHSOIIMM KOHTPOJIb 3a BBIIIOJIHEHHEM JI0rOBOpa Ha MOJAINHKCH
PYKOBOJIMTEIIO aIapaTa WiH JIMIY, HCTIOTHSOMIEMY €r0 TOJIHOMOYHS.

[ToanucaHHbIN aKkT 3aBepsAeTCs repOOBOIl MEUATHIO.

[TognucaHHbId PYKOBOAMTENIEM amnmnapara W JIMIOM, HCIOJHSIOUIUM €ro
noJHOMOYMsI, akKkT (3k3eMmIusip amnmapata CoBeTa JemyTaToB) IEpenaercs
IOPUCKOHCYNIbTY annapara CoBeTa JemyTaToB AJIs JalbHEWEero (OpMUpPOBAHUS B
CaMOCTOATEIIBHOE JIETIO.

BTopoii 3k3eMIIIsAp MOANMCAaHHOTO aKTa HAIIPaBJIsETCsl CTOPOHE J10r0BOpa.

B ciayuae BbIABIEHUS HapylIEeHUH YCIOBUI [0TOoBOpa (HECOOII0/IeHNE
CPOKOB, HEBBIIIOJIHEHUE 0053aTENIbCTB, HHOE CYIIECTBEHHOE HAPYIICHHE JI0TOBOPA,
KOTOPO€ HE MOXET OBbITh YCTPAaHEHO B CPOKH JIEWCTBUS  JOTOBOPA),
COOTBETCTBYIOIIMM MYHHUIIUIAIBHBIM CITYKAIIUM (UCIIOTHUTENIEM), UCIIOIHSIOUUM
KOHTpPOJIb 3a BBIMOJHEHUEM JOTOBOpA, MOATOTABIMBAETCS MPOEKT MPETEH3UU U C
MOJIHBIM KOMILJIEKTOM COMPOBOJAUTENBHBIX JIOKyMEHTOB nepenaercs
IOPUCKOHCYJIBTY anmapatra CoBeTa AenyTaToOB ISl JAJIbHEHIIECH MPETEH3MOHHOMN
PaboOTHI 11O JOTOBOPY.

15. Ilopsiiok nmpoBeeHUsI MPUEMA TPAXKIAAH, IIPEICTABUTEJICH OPraHUu3aluil U
yUpexAeHUH

15.1.TlpueM rpaxkgaH, NOpeICTaBUTENICd OpraHu3aluil U yUpexJACHHM
OCYLIECTBJISIETCS PYKOBOAMTENIEM amnmnapara, JOHKHOCTHBIMU JIMUIAMHU annapara
CoBera nemyTaToB MO YKa3aHUWIO PYKOBOJMTENS ammaparta, B Ipeaesiax CBOeu
komneTeHuu. [lpueM rpakaaH OCYIIECTBISETCS PETyJsipHO, HE MEHEe OJHOTO
pasa B HEAENIO.

Bpemst u MmecTo poBeieHus mpueMa Tpaxaad JOKHBI ObITh TOCTOSTHHBIMU.

Amnmapar CoBera nemytatoB MHGOpPMHpPYET O rpaduke mpuema TpaxiaaH
gyepe3 odunmanbHbii cat ammapata CoBeTa JemyTaToB B HMH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTh VTHTEpHET.

15.2.Pabota ¢ oOpameHusiMu rpaxziaH B ammapate CoBera JenyTaTtoB
OCYILIECTBIISIETCS B TIOPSAKE M CPOKH, ycTaHOBJeHHble (DenepaibHBIM 3aKOHOM
ot 2mas 2006 roma Ne 59-®@3 «O mopsiike paccMOTpeHHs] 0OpallleHul TrpakaaH
Poccuitckon @enepanuny.

15.3. Kaxxioe mnucChbMEHHOE OOpallleHue TpaxaaH, MpeacTaBuTeNnen
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opraHuzauuii U, yupexaenuid B CoBer naemyrtaToB, ammapaT CoBeTa JEMmyTaToOB
PETUCTPUPYET B )KypHAJIE.

15.4. MyHUIIMIIANIBHBIA ~ CIy’)KaIllMi,  PETHUCTPUPYIOMMK  oOpalieHue
peryjsipHo MHQOPMHUPYET PYKOBOAMTEINS almapara O COCTOSHUM M XapaKTepe
oOpalnieHuil rpakjaaH, MpeACTaBUTENIeH OpraHu3alui U yUpeKIeHUH, a TaKkxKe O
COCTOSIHUM MCIIOJIHUTEIBCKON IUCHUILTMHBI IO paboTe ¢ 00pallleHus MU TPaK/IaH,
IPEACTABUTEIIEW OPraHU3alMi U yUPEKICHU, MOCTYAIOIIUMHU B XOJ€E MPUEMA.

15.5. HenocpencTBeHHBI KOHTPOJIb 32 BBINOJHEHUEM NOPYUYEHHM, JaHHBIX
BO BpeMs IIpUEMA, OCYILIECTBILSIIOT COOTBETCTBYIOIIWE MYHMIIUMIIAJIBHBIE
ciyxamue (UCHOJHUTENH) B paMKaX HMX KOMIICTEHIIMH / JOJHKHOCTHBIX
00s3aHHOCTEM.

[TopyueHnune, naHHOE B XOJ€ MPUEMA, JOJKHO UCTIONHATHCA B 30-THEBHBIN
CPOK €O JHS HNOJNUCaHus (PErucTpanuu) NOpyYEHUs, €CJIU NOPYyUYEHUEM He
YCTaHOBJIEH HHOU CPOK.

IIponnenue CpoKOB HCIIOTHEHUS IOPYYEHH BO3MOKHO TOJIBKO
JOJKHOCTHBIM JIMIIOM, YCTAHOBUBILIUM CPOK €r0 UCIOJIHEHMS], INOO JIMIOM €T
3aMelaroIINM.

16. Oprann3anMoHHO-TEXHHMYECKOe o0ecrneyeHue
3acenanuii CoBera 1emyTaToB

16.1. Amnmapar CoBera JemyTaToB OCYIIECTBISIET OpraHU3alMOHHO-
TeXHUYecKoe obecrnieueHue 3acenanuii CoBeTa JemyTaTOB B COOTBETCTBUM C
Permamentom CoBera AemyTatoB, B TOM YHCIIE:

- o0ecreurBaeT JenyTaToOB MPOEKTaAMHU PEIICHUN MO BOMPOCAM MOBECTKU
JTHSL U IpyTod HE0OX0AMMOM uH(popMaIue;

- OKa3bIBAaeT MOMOIIb AEMyTaTaM B BOIPOCAX MOJTOTOBKH K 3aCEIaHUSIM
POEKTOB MOBECTKH JHS, IPOECKTOB PEIICHU;

- HE TMO3JHEe, 4YeM 3a TpPpHU JHA ONOBEUIAET JHI, YbE MPUCYTCTBHE
IUTAHUPYETCS TIpU 0OCYXKACHUH BOIpPOCa, O JTHE, BPEMEHH U MECTe MPOBEICHUS
3aceganus CoBeTa JeMyTaToB;

- BeZieT paboTy 1o opopMIIeHHIO U BBITYCKY pemienuii CoBera emyTaToB.

17.B3aumoeiicTBHe J0JKHOCTHBIX JuI annapaTta CoBera 1enyTaToB ¢
komuccusimu CoBerta 1enyTaToB

17.1. JloikHOCTHBIE NMna annapata CoBera JEMyTaToB U KOMUCCUU
CoBera JenyTatoB B3aUMOJICMCTBYIOT MCXOASl U3 HHTEPECOB JKUTENEH
MYHMIIMIIAJIBHOTO OKpyTra, €AMHCTBA LeJiel W 3aJad B peUIeHUH MpodiemM
MYHHULMIATBHOTO OKPYTa.

17.2. JomxHocTHBIE nuua annapata CoBera JEnyTaTOB OKa3bIBAKOT
OpraHU3allMOHHO-TEXHUYECKYI0 U KOHCYJIBTATUBHYIO ITOMOILb B OCYIIIECTBICHUH
nosHoMOuMit Komuccun CoBeTa JEMmyTaToB U 00s3aHBl MPEAOCTaBIATH IO
3arpocy KOMHUCCUU HEOOXOAUMYIO MH(POPMAINIO, UMEIOLLYIOCS B PAaCHOPSHKEHUN
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arrapara Cosera ACIYTATOB HEC ITO3HCC TPCX JIHEW ¢ MOMEHTa 3arpoca.

18. BHeceHue n3MeHeHHUii U JonoJiHeHuil B PersiamenT annapara CoBera
JAENnyTaToB
18.1. U3meHeHus U TOTIOJIHEHUS B HACTOSIIMIA PernaMeHT MoryT ObITh
BHECEHBIIIO NHUIIMATUBE PYKOBOIAUTES almapara.
18.2. V3mMeHeHMs U IONOJIHEHUS B HACTOSIIMNA PermamMeHT yTBepx AaroTcs
pacnopsKEHHEM PYKOBOJUTEIS anrapara.
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[Ipunoxenue

k Permamenry ammapara Coseta
JENyTaTOB MYHHLHMIIAJIBHOTO OKpyra
CesepHoe MensenkoBo

IIpaBuia ogopmiienuss mpaBoBbIX akToB annapara CoBera J1emyTaToB
MYHUIMNAJIbHOT0 oKkpyra Cesepnoe MeaBeaKoBO 0 BHECEHUN U3MEHEHUH

1. O0mue moJi0KeHust

1.1. HM3meHeHuss BHOCATCS TOJIBKO B NEPBOHAYAIBHBIM NPABOBOM AaKT
annapara CoBeTa AemyTaroB MyHUIMnanbHOro okpyra CeBepHoe MeaBeakoBo
(manee — mpaBoBOW akT). BHeceHue M3MEHEHUU B MPABOBOM aKT O BHECEHUU
W3MEHEHUN HE JOMYCKAETCH.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUUTAETCS:

- JIONIOJITHEHME CTPYKTYPHBIMU 3JeMEeHTaMu (IIyHKTaMmHM, ab3anamu,
nedurcaMn), IPUIIOKEHUSIMU, CIIOBaMHU, ITUdpaMu;

- 3aM€Ha cJI0B, udp;

- M3J0KEHHE B HOBOM pENAKIUU 3aroJioBKa, KOHCTAaTUPYIOIIEW WIN
MOTHBUPOBOYHOM YacCTH, CTPYKTYpHOro »3jeMeHTa (IyHKTa, al3ama, neduca),
IPWIOKECHUS;

- HCKJIFOYEHHUE U3 TEKCTa MPABOBOT'O aKTa CJIOB, LUPP.

1.3. B 3arosmoBke mpaBoBoro akra «O BHECEHMM W3MEHEHUW B
MOCTaHOBJIEHHE (pacnopsbkeHue) amnmapatra CoBeTa JAEMyTaTOB MYHHULMIIAIBLHOTO
okpyra CeBepHoe MeaBeIKOBO...» YKa3bIBAIOTCS TOJBKO JAaTa U HOMEP IPaBOBOTO
aKTa, B KOTOPbIA BHOCSTCS U3MEHEHUS, HA3BaHKUE MPABOBOrO aKTa HE YKa3bIBAETCH.

1.4. I3MeHeHus: BHOCATCS B TPABOBOM aKT, @ HE B MPHIJIOKEHUS K HEMY, 3TO
JOJKHO OBITh OTPA’KEHO U B 3ar0JIOBKE, M B IYHKTE O BHECEHUU U3MEHEHUI.

1.5. TekcT mpaBOBOro axkTa ¢ 3arojioBKOM «O BHECEHUH U3MEHEHUH B ...»
JOJDKEH COZIepKaTh MyHKT «BHECTH U3MEHEHHS B ...» C 00s13aTENbHBIM yKa3aHUEM
BU/IA, 1aThl, HOMEPA U Ha3BaHUs IIPABOBOI'0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHUS.

1.6. [Ipu BHECEHNH HEOJHOKPATHBIX M3MEHEHHI B MPABOBOMl aKT B MEPBOM
IYHKT€ O BHECEHMM H3MEHEHHUI JaeTcsd B CKOOKax CChUIKa «(B pelaKkIUH - BUJ
JIOKyMEHTa, J1aTa, HOMEP )».

1.7. IIpn BHECEHMU U3MEHEHUI HENOITYCTUMO:

- yKa3blBaThb HOBBIE CPOKM BBINOJHEHUS MOPYYEHUM, €CIH 3TH CpPOKHU
UCTEKJIM HA MOMEHT BBIX0J1a MPABOBOI'0 aKTa O BHECEHUU M3MEHEHUM;

- JaBaTh CCHUIKM Ha JIOKYMEHTBI, BBIMYIIEHHbIE MO3KE€ JaThl W3JaHUs
NIEPBOHAYAJILHOTO IPABOBOr'0 aKTa.

1.8. Kaxxmoe m3mMeHeHue AOKHO ObITH O(OPMIIEHO OTAENIBHBIM IyHKTOM
(OAIYHKTOM).

1.9. HeoGxoaumo coOoaTh JIOTUKY H3JIOKEHHUS: HU3MEHEHHUS BHOCSITCS
CHayaJia B TEKCT PABOBOIO aKTa MO MOPSIKY IIYHKTOB, 3aTEM B IPHUIIOKECHHUE.

[Ipn BHECEHHHM U3MEHEHHI OJJHUM MPAaBOBBIM AKTOM B HECKOJIBKO MPAaBOBBIX
AKTOB U3MEHSEMBIE MPABOBBIE AKThI PACIOIATAKOTCSA B XPOHOJIOTMYECKOM MOPSIKE.
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1.10. Ilpu ccpuike B MPOEKTE MPABOBOrO aKTa Ha CTPYKTYPHBIM AJIEMEHT
[IPaBOBOIO aKTa, B KOTOPBIM BHOCATCS WM3MEHEHHs, YKa3bIBa€TCd KOHKPETHBIN
CTPYKTYPHBIH 2JIEMEHT, HAUWHAsI C HANMEHBIIIETO.

[Tpy 5TOM MyHKTBI M MOAMYHKTHl OOO3HAYalOTCS CIOBOM «IIYHKT» H
COOTBETCTBYIOIICH ITUDPOIA.

AG3anpl 1 neducel 0603HavaroTcs cioBamu. IlepBeiM cunMTaercs TOT ab3ail,
C KOTOPOTO HAYMHAETCS IIYHKT WJIN ITOAITYHKT.

2. BHeceHUe U3MEHEHNH B TEKCT MPABOBOI0 AKTA

U NIPUJIOKEHUI K HeMy

2.1. JlomoysiHEHME TEKCTa MPABOBOrO aKTa OJHUM WA HECKOJIbKHUMU
cioBaMu (CO 3HAKOM TMPENUHAHUS, MOCTAHOBKY KOTOPOTO BIJIEUET 3a CO00it
BHOCHMOE€ JIOTIOJIHCHHE):

MOTHBHPOBOYHYIO YaCTh PACHOPSLKEHHUS TOCJIE CJIOB «...» JIONOJHUTH
CIIOBaMH «...».

[IyHKT 2.4 pacnopsbKeHUs! JOTIOJIHUTD CIIOBAMU « ... ».

AG3a1 BocbMOM paszena 1 MpuUIoKeHHs K MOCTAHOBIICHUIO TOCJE CJIOBa
«...» TONIOJIHUTH CJIOBaMHU «...».

2.2. JlonoJIHeHUE TEKCTa HOBBIM MMYHKTOM (a03atiem, aedpucom):

[TyHKT 3.4 MOCTAaHOBJICHUS JOIOIHUTH JAEPUCOM YETBEPTHIM B CICAYIOIICH
peaKIuu:

« .

[Tynkr 6.10.3 mnpunokeHus K NOCTAaHOBJICHHUIO JOINOJHHUTH a03aleM B
CIEYIOLIECH PENAKIUN:

«..».

JIONOJIHUTE TOCTAHOBJIEHUE ITYHKTOM 7 B CIIEYIOIIEH PEAAKIUU:

«7. .0

[Ipy JOMOJHEHWM TEKCTa MYHUIMIAIBHOTO MPABOBOTO aKTa HOBBIMU
MyHKTaMH HEOOXOJUMO JaBaTh YKa3aHUE HA U3MEHEHUE HyMepaluu MOCIeTyOIuX
MyHKTOB:

[TynkT 10 mocTaHOBIEHUS CUATATH MYHKTOM 1 1.

[Ipu nomonHeHUM TekcTa HOBbIMU ab3amnamu (AeducaMu) naBaTh yKa3zaHUE
Ha U3MEHECHHE HyMepalluy MoCIeIyomuX ad3ares (n1edrcoB) He HY>KHO.

[Ipyu oTMeHe, mNpU3HAHUM YTPATUBIIUM CUJy IYHKTa HyMeparus
MOCTIEAYIONUX TYHKTOB HE MEHSETCS.

2.3. 3aMeHa OJTHOTO WJIM HECKOJILKUX CJIOB:

B 3aroJioBke mocTaHOBJIEHHUS CJIOBA «...» 3aMEHUTH CJIOBAMHU «...».

B nynkre 5.1. pacriopsikeHust CJIoBa «...» 3aMEHUTh CIIOBAMHU «...».

B a03are naroM nyHkTa 3 paszena 1 npuioXeHus K pacropsKEHUIO CIOBO
«...» 3aMEHHUTH CJIOBOM (... ).

2.4. 3ameHa OJJTHOTO WJIM HECKOJIBKUX CJIOB [0 BCEMY TEKCTY IPABOBOI'O aKTa
Y MIPUJIOKEHUS] K HEMY WJIM B HECKOJIBKUX MECTaX:

B TekcTe MoCTaHOBIIEHHS CIOBA «...» 3aMEHUTH CIIOBAMHU « ... ».

B TekcTte pacnopspkeHuss M NPUIOKEHUM K HEMY CJIOBA «...» 3aMEHUTH



49

CJIOBAMH «...» B COOTBETCTBYIOILMX MaJEKaX.

B TekcTe mpuiioKeHHs K MMOCTAHOBJIICHHUIO CJIOBA «...» 3aMEHUTh CJIOBAMHU
«...» B COOTBETCTBYIOIIMX MajexKax.

2.5. 3meHeHue penakiyu myHkTa (ab3arna, geduca):

Heduc TpeTuil myHkTa 4 pacopsHKEHUS U3JI0KUTh B CIEIYIONEH pelaKkIuu:

« .

A03a1; BTOpoil myHKTa 5.8 NPUIIOKEHHS K MOCTAHOBIICHUIO HM3JIOKUTH B
CIEYIOLIEH PENAKIUN:

'y

[TynxT 10 pacnopsiKeHHs U3JI0XKUTh B CIAEAYIONICH peIaKIiu:

«10. ...».

2.6. Ilpy 1ONOJIHEHHH TEKCTa MYHHUIIMIAIBHOIO IMPABOBOIO aKTa CIOBaMH,
HOBBIMHU CTPYKTYPHBIMHU 3J€MeHTamMu (ITyHKTaMHu, a0d3arnamu, Aeducamu), 3aMeHe
CJIOB, H3JI0KCHUM B HOBOM pENAKIMM KOHCTATHPYIOWIEW WM MOTHBHPOBOYHOMN
YacTH, CTPYKTYPHBIX 3JIEMEHTOB (OPMYJIUPOBKA «Jajliee IO TEKCTy» He
yHoTpeoisercs.

2.7. AckiroueHne U3 TeKCTa MpaBOBOIO aKTa CJIOB:

B nyHkTe 5.4 UCKITIOUHUTH CIIOBA «... ).

B nmynxkre 5.4.2 npunoxeHus 4 K HOCTaHOBJICHUIO UCKIIIOUUTD CJIOBA « ... ».

2.8. JlononHeHne NpaBOBOI0 aKkTa MPUIIOKEHUSIMU HOBOTO COJEPKaHUS:

JlononHuTk noctaHoBiieHue amnmnapata CoBera JeNyTaToB MyHULMIIAIBLHOTO
okpyra CeBepHoe MensenkoBo om 12 uwons 2010 cooa Ne 115 «...» TpUIOKEHUSIMU
4 v 5 B peakUy COTIIACHO MPUJIOKEHUAM | ¥ 2 K HACTOSEMY OCTAHOBJICHUIO.

2.9. 3meHeHne peakiny BCEro MPHIOKEHUS:

Buectn wu3MeHeHuss B TocTaHoBiieHHWe anmapara CoBera [emyTaToB
MyHuLMnaiasHoro okpyra Cesepnoe MensenkoBo ot 29 dexabps 2009 2ooa Ne 260
«...», W3JOXUB TMpPWIOKEHHEe | K T[IOCTAaHOBJICHUIO B PENAKIHMU COIJIACHO
IPWIOKEHUIO K HACTOSILIEMY IOCTAaHOBJIEHUIO.

2.10. Ecnu mpuiiokeHue K MpaBOBOMY aKTy O(QOpPMIICHO B BHUJE TaOJHIBI,
BHECEHHE M3MEHEHMI B HETrO OCYIIECTBIISIETCS B NMPUJIOKEHUU K BBITYCKAEMOMY
IpaBOBOMY akTy. B TekcTe NpaBOBOTO akTa O BHECEHHMM HW3MEHEHUH JaeTcs
yKa3aHue:

BHectu wu3MeHeHus B TocTaHoBieHue ammapara CoBeTa JI€MyTaToOB
MyHULMnaiabsHoro okpyra Cesepnoe MeaseakoBo B ropojae Mockse oT 29 dexabps
2009 200a Ne 260 «...», NONOJHUB pazliesl 2 MPUIOXKEHUS | K MOCTaHOBJICHUIO
OYHKTOM 15 B peiakiiuu coriacHo MPUIIOKEHUIO K HACTOAILEMY MOCTaHOBJIEHUIO.

[Ipunoxxernue opopmIIsIETCs CASAYIOUUM 00pa3oM:

[Ipunoxenue

K mocTtaHoBieHuio ammapata CoBera
JIENyTaTOB MYHHUIIUIIAILHOTO OKpyTa
CeBepHoe MenBeaKoBO

OT 20 romaNe
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BHecenne n3MeHeHnil B puiioxkeHue | k mocraHosieHuto annapara Coera

JIenyTaToB MyHHIMNaIbHOro okpyra CeBepHoe MensenkoBo ot 29 dexabpa 2014
2o00a Ne 260

2. llepeuenv  meponpuamuti, opeanuzyemvlx annapamom  Cosema
oenymamos myHuyunanvHo2o okpyea Ceseproe Meoseokoso 6 2014 200y

No Haumenosanue Jlama nposeodenus D.U.0.
n/n Meponpusmus 0MEEemCcmeeHH020 3a
N0020MOBKY MEPONPULMUSL
1 2 3 4
15 B 300posom mene - 20 nHos6ps B.B. Hsanosa
300p08blil OyX




